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LETTER OF INTENT 

Date: 02-03-2024 

To, 
Amul Hingmire 
At post : Shambhu 
umarga , village : 
Shambhu 
umarga, Udgir, Latur- 
413517 

 
 

 
Dear Amul, 

With reference to your application and subsequent tests / interview you had with us. We are pleased to 

offer you a position of Trainee in the role of Team Member under the Trainee profile at Softenger India 

Private Limited (SIPL). Once the final-year exams-dates are published by your university, we will convey 

the joining date to you. 

OFFER VALIDITY 

 
This offer is valid for a period of 4 days from the date of the offer. In case of acceptance of this offer, 

please let us know your decision within the next 4 days This offer stands unconditionally revoked without 

any prejudice, if we do not receive email/written acceptance of our offer within the stipulated period. 

 
BACKGROUND VERIFICATION 

 
Our offer is based on information furnished by you. As a standard process, we will verify this information 

via an independent third party. We expect you to provide photocopies of certain documents to complete 

this verification process. If any discrepancy is found during this verification process, we retain the right to 

review and possibly revoke our offer of employment without any prejudice and without any notice. 

 

 
PLACE OF POSTING AND TRANSFER 

 
Your posting at present is in Pune. During your employment, you may be posted or transferred to any 
of the offices, subsidiaries/associate offices of SIPL to any town or city in India or abroad, at the sole 
discretion of the management. Refusal to join such place shall mean your neglect of work and 
consequent exit from organization. Ready to work in 24x7 environment, across all shifts. No academic 
backlogs or pending project-work. 

http://www.softenger.com/
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REMUNERATION 

 
During your service you are entitled to minimum gross emoluments as per the table below. These total 

emoluments (CTC-break-up) will be structured according to taxation and other legal requirements. We 

may restructure this CTC-break-up to keep in line with any change in taxation and/or statutory 

requirements. We will ensure that the gross monthly emoluments will remain unchanged after such 

restructuring. All statutory deductions will have to be borne by you. The salary will be credited directly to 

your bank account by 6th of every month. 

 

Sr. No Salary Head Monthly Annually 
1 Basic 15000.00 180000.00 

2 House Rent Allowance 750.00 9000.00 

3 Softenger Allowance 10745.51 128946.12 

4 Gross Salary 26495.51  

5 Provident Fund  21600.00 
6 PF Admin Charges  1800.00 

7 Gratuity  8653.85 

8 Total CTC  350000.00 

 

 
TRAINING 

 
You will be trained in Skill for up to 180 days. Based on your performance, the training may be reduced 

or extended. A part of this training will be on the job. In consideration of the training provided entirely at 

the cost of the SIPL, you agree to work as part of our team for 30 months from your date of joining. You 

will provide SIPL a Security bond for Three Lacs Only. In case you leave us, before completion of this 

period, you agree to compensate us by paying INR 300000. The Security bond is considered to be an 

integral part of the Appointment Letter. The value of the Security bond will reduce as the time goes by 

and will become zero at the end of 30 months. 

In the event of your resignation from the employment of the SIPL before completion of 30 months or in 

case of unauthorized absence exceeding 7 or in case of commission of any act involving fraud, criminal 

behavior and/or gross violation of any of the terms of this appointment letter, SIPL shall invoke security 

bond. 

 
RELEASE OF SECURITY BOND 

 
SIPL shall return security bond to you and release you from all further obligations under it in any of the 

following conditions 

a. If you complete 30 months of service with us. 

b. If we are unable to continue with your employment within the bond period. 

http://www.softenger.com/
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c. If your performance is not up to the mark then your employment may be terminated without 

prior notice. In such a case we will return the Security Bond to you. 

 

 
MEDICAL FITNESS 

 
You are required to maintain yourself in a state of medical/ physical/mental fitness and ensure regular 

medical check-ups. Any neglect on your part in maintaining good health may render you medically unfit 

for the service. In such a case your services are liable for termination, notwithstanding any other 

conditions mentioned in the letter or otherwise. 

 

 
For: Softenger India Private 
Limited 

 
 
 
 
 
 
 

 

Surabhi Nerkar 

Human Resource – Senior Executive 

 
I, Amul Hingmire have read understood and agree to the terms and conditions as set forth in this letter. I 

agree with all terms given above and shall abide by all general rules of service which are now or may be 

hereafter is in force and accordingly I accept this offer and I will join the organization as joining date 

defined by Softenger 
 

 

Date  

Place  

Candidate Signature  

 

Digitally signed by SURABHI 
YOGESH NERKAR 
Date: 2024.03.02 16:54:37 +05'30'

http://www.softenger.com/
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Offer of Employment 
 

To, 
 

     Mete Shriniwas Goroba 

 

Date: 22/10/2022. 
 
 

Dear Mete Shriniwas Goroba, 

We are extremely pleased to offer you a position of “Solution Analyst” with Sankey 

Business Solutions. Your date of joining will be confirmed after we get permission from your 

college. 

 
Type of work 

As a Solution Analyst, you will be required to learn multiple technologies and tools 

that is required to solve client’s business problems you will also be expected to take 

initiative and additional responsibility in any other activity that requires traction in our 

company at a particular time. 

 
It is our pleasure to extend the following offer of employment to you. 

 

• Your overall annual CTC will be 4 lakhs per annum. You will be on Probation Period 

for six months during which your salary will be Rs.2,40,000/ year After Probation 

your annual CTC will be revised to Rs.4,00,000/year. All of the above will be 

dependent on the performance. 

• There will be a performance incentive of Rs.1,00,000/- as a part of this annual 

package, to be given after completion of 18 months at Sankey Business Solutions, as 

a full-time employee, subject to individual and company performance. 

• The offer of employment with Sankey Business Solutions is dependent on your 

performance during probation with us. Details of your variable payment parameters 

are annexed with this letter (Annexure II). 
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• We would expect you to be aligned with our company goals and policies, as well as 

committed to its deliverables, during the period of employment. 

 

• You are required to send acceptance of this offer letter by signing each page, 

scanning it and emailing it by 27th October 2022 failing which Company will have 

right to withdraw the offer letter. 

• Also post acceptance, during joining, you will be required to submit photocopies of 

following documents: 

1. Proof of Academic Qualification (Class 10th Equivalent and above): 
 

• 10th & 12th mark lists 
 

• Under graduate / degree mark list and degree certificates 
 

• Post-Graduation mark list and degree certificates (if any) 
 

• Other qualifications - mark lists and certificates (if any) 

2. Proof of identity i.e. PAN card, driving license, Electoral card 

 
3. Photographs (2 copies) 

 
We take great pleasure in welcoming you to our Organization and sincerely hope that your period 

of employment with us will be exciting, rewarding and full of learning. 

 

 
 

Best Regards, 
       Sandeep Patil 
       Director,  
        Sankey Business Solutions  
        Email - sandeep@sankeysolutions.com  
        Ph: +91 8291645656 

mailto:sandeep@sankeysolutions.com
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The content of salary breaks up of 400,000/- 

is as below 

SALARY PACKAGE ON COST TO COMPANY BASIS 

ANNEXURE I 

Employee 
Name 

 

COMPONENTS MONTHLY ANNUAL 

Basic 8700 104400 

HRA 4350 52200 

Travel Allowance 1600 19200 

Medical Allowance 1250 15000 

Other Allowance 7821 93852 

Gross Salary (A) 23721 284652 

Deduction: 

Provident Fund 1044 12528 

Professional Tax 200 2500 

ESIC 0 0 

Total Deduction (B) 1244 15028 

 

Net Salary 22477 269624 

 

Other   

ESIC (Employer) 0 0 

EPF (Employer) 1044 12528 

Insurance benefits (C) 235 2819 

CTC Without Bonus & Insurance 24765 297,181 

CTC without Bonus (including Insurance) 25000 300,000 

Variable Pay  100,000 

CTC (Including Bonus)  400,000 
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APPENDIX A 

 

Employment Terms and Conditions: - 
 

 

Profile Verification - 
 

 

This offer is provisional to the verification of details furnished by you during the discussions 

and interviews held so far. If any of these details are found to be incorrect or falsified at any 

point of time during your employment, this offer letter, and/or subsequent employment 

status stands cancelled with immediate effect. 

 
Employee Duties and Responsibilities- 

 

 

You will be starting at the Company at the designated position as per the Offer Letter. 

However, you will be expected to perform the duties and responsibilities of the roles that 

will be assigned to you time to time by the Company. 

 
You will be expected to display high levels of initiative and efficiency in your work. You are 

also expected to perform your duties and responsibilities meticulously and to the best of 

your capabilities and to the satisfaction of the Company. You are expected to show this level 

of commitment for tasks that are part of your job profile and also any other task that you 

would be reasonably expected to perform during your employment with the Company. It is 

your responsibility to ensure quality output in all activities that you engage in either directly 

as an individual or as a team member/leader. As a full time, employee, you shall devote 

your time and capabilities for the discharge of your duties and responsibilities. You also 

agree to not engage in commercial activities that could conflict with your time and 

availability for delivering your responsibilities with the Company during your employment 

with the Company. You are however free to engage in not-for-profit activities while you 

are not under official duty and outside of your office hours. 
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Tax- 
 

 

You will bear the implications of the tax liabilities owed to the government and local 

authorities by you through this employment. 

 

Increments and Promotions- 
 

 

Your career path in the company will depend solely on your performance and your 

capability. Your individual performance will be reviewed on a regular basis by your 

managers and by your peers providing the criteria for your increments and promotions. 

Regular performance reviews will be conducted every six months. 

 

Quality Matters- 
 

 

You will be required to learn the processes being followed at Sankey Business Solutions from 

time to time and comply with the quality standards that are being enforced as part of these 

processes. Your adherence to these quality standards and your general attitude towards 

quality will be an important parameter used in evaluating your performance. 

 
Expenses and Reimbursement- 

 

 

You will be reimbursed necessary and reasonable out-of-pocket expenses incurred by you 

as part of delivering your responsibilities subject to submission of bills/tickets or associated 

documents and approval of the same by the Company. 

 
Travel- 

 

 

You may also be required to travel and relocate for project purposes, as part of your 

employment. You will be intimated ahead of time to give you sufficient time to prepare for 

this. 
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Posting / Transfer- 
 
 

Although your first posting is as per the Offer Letter you are liable to be posted to any 

department / office of the Company or its partners or customers in India or abroad as 

required by your job profile and needs of the business at the discretion of the company. 

 
Medical- 

 

 

Company may decide to terminate your employment based on valid medical advice that 

you have become physically/mentally incapacitated to such an extent that you are unable 

to deliver the responsibilities entrusted to you. 

 

Working Hours, Holidays and Leave- 
 

 

Normal working hours of the company are 9:30AM to 7:30 PM. Employees are provided 

with the opportunity to take 12 paid leave every year accrued at the rate of 1 leave per 

month. 

The company also provides 10 annual holidays announced at the beginning of every year. 

Except for emergencies and medical reasons leave will be granted only on 3 days prior 

notice and approval by your managers. 

 
Intellectual Property Rights- 

 

 

The company will retain ownership of all intellectual properties generated during the course 

of your employment as part of your duties or associated responsibilities. All intellectual 

property rights on all ‘works’ (as per Copyright Act, 1957 and subsequent amendments) 

generated or modified by you individually or as part of a team during the course of your 

employment and as part of your employment will be wholly vested in the company. By this 

contract you have also undertaken to sign any associated documents to 
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further confirm the above ownership. Unless permitted by an explicit agreement you are 

also bound to keep such matters confidential and shall use such ‘work for the sole benefit of the 

Company as required by your employment. 

Non-Solicitation- 
 

 

During your employment with Sankey Business Solutions and for an year thereafter you shall not 

solicit any employee of the Company to leave their employment in order to join another 

company or provide services to another company/person/entity which is not affiliated to Sankey 

Business Solutions. You shall also not directly or indirectly on behalf of another person or entity 

solicit or entice any customers or potential customers away from the company. 

 

Non-Disclosure- 

You agree that all the company and project related information is considered confidential 

and proprietary to Sankey Business Solutions. You shall hold the same in confidence and 

shall disclose it only to Sankey Business Solutions officers, directors, or employees with a 

specific need to know. You will not disclose, publish or otherwise reveal any of the 

Confidential Information received to any other party whatsoever. You also hereby agree to 

comply with the terms of any policies of the Company relating to the protection of 

confidential information from time to time. You are also required to strictly maintain as 

confidential and not divulge or communicate in any manner, any information regarding your 

remuneration / terms of employment to any other employee of the Company except your 

immediate superior. Any disclosure of confidential information will be considered a serious 

misconduct and breach of the terms of your employment. 

 

Non-Compete- 
 

 

By joining this company in the designated position, you hereby agree to not engage in any 

competing activity or business, or clients you have worked during the course of your 

employment and thereafter for a period of 1 year after the termination of your employment 



Sankey Business Solutions Pvt Ltd 

Offer of Employment 

8 

 

 

with the company. This does not however prevent the employee from seeking employment 

in other IT companies after termination of employment with Sankey Business Solutions. 

Personal Information- 
 

 

It is the responsibility of the employee to keep their personal contact information up to date 

with company and also to notify duly any changes thereof. Additionally, you will also be 

required to update the company of changes in your civil or marital status 

 
Termination- 

 

 

On termination of your employment with the company irrespective of the circumstances, 

you are bound to return to the company: any material items belonging to the Company per 

inventory, and all non-material items in your possession including but not limited to 

Intellectual property (documentation, software, email correspondence) and any other 

information required for the continued execution of the duties of your role (login 

credentials, business contact information), any physical company documents that you may 

have in your possession any other company assets within your control like apartments, 

leases etc You are also bound to repay any and all outstanding debts or loans due to the 

company and the company is hereby authorized to deduct from any payments due to the 

employee the amount due to the company. You will also be bound by any previous 

confidentiality, non-disclosure or non-compete agreements that you had signed as part of 

your employment until the individual termination of such contracts. 

 

Breaches and violations- 
 

 

Over and above the terms mentioned in this document you are also liable for disciplinary 

action including and not limited to warnings, suspensions, demotion, denial of promotion 

or increments for violations of codes of conduct and company policies. The said policy and 

related company manuals shall be treated as part and parcel of this Agreement. The 

company reserves the right to modify/amend terms and conditions, and will notify 



Sankey Business Solutions Pvt Ltd 

Offer of Employment 

9 

 

 

employees of the same. The company may also decide to terminate employment 

subsequent to disciplinary action and proper investigation. 

Other Rules and Regulations 
 

 

During employment you are subject to rules and regulations and policies of the Company as 

made applicable by the company and revised at the company’s discretion from time to time, 

irrespective of whether such details are individually notified to you. You are requested to 

keep yourself up-to-date with such information from the company intranet/company 

manual. You will also be liable to face action from the company if you are found in violation 

of these. 

 
Notice Period- 

 

 

A notice of 2 months is required to be served during your employment with the company to 

terminate this contract. However, during the probation period of employment which is of 6 

months, the notice period will be immediate or maximum one month. Notice period is 

considered to start from the point the termination letter is received to you from the 

Company. However, when situations warrant, as in the case of breach of policies, the 

company may decide to terminate the contract with immediate effect. You may also be 

requested to extend your period of stay, based on company needs. 

 

Warranty- 

You represent and warrant to the Company that the terms and conditions of your 

employment are legal, valid and binding upon you and the performance of  your obligations 

pursuant to your employment by the Company does not and will not constitute a breach of, 

or conflict with the terms or provisions of, any agreement or understanding to which you 

are a party. 
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Jurisdiction- 
 

 

Your employment shall be governed by and construed in accordance with the laws of India and 

the courts of Maharashtra shall have the jurisdiction, to decide any dispute arising from or in 

connection with your employment with the Company or any of the terms and conditions of your 

employment with the Company. 

Amendments- 
 

 

The Company, at its discretion, may alter, replace or annul any of the above, should 

circumstances so warrant either as a result of statute or otherwise. All changes will duly be 

updated on the company intranet and will be duly notified to the employees through proper 

channels. 

 
 

       
Best Regards, 

       Sandeep Patil 
       Director,  
        Sankey Business Solutions  
 
 

Agreed to and accepted: 
 
 

 
 

 
Candidate Name 

 
Signature Date & Place 
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SERVICE 
AGREEMENT 

 

This agreement is made between Sankey Business Solutions (hereinafter referred to 

as the “Company”) and (hereinafter referred to as the “employee”). 

 

Effective Date: 
 

This agreement shall be effective from the date of joining. 

Declaration: 

I, Mr. / Ms. hereby acknowledge and agreed that I would serve Sankey 

Business Solutions for a period of 18 months from the date of joining. I also agree to, failing of 

which will result to pay an amount of Rs 75,000 as penalty as well as no personal documents 

(release letter, experience certificate etc.) will be released to me. 

 
WITNESS: 

 

1) Name:    2) Name:    

 

Address:    Address:       
 

 
 

 
 

Contact No:  Contact No:     
 
 

 

 

Candidate Name & Signature                                          Date & Place 
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Annexure 

II 

Parameters Objectives Targe 
t 

Interpersonal 
Skills 

Presentation Skills, highly responsiveness, 

organizing& planning 

20% 

Team 
Development 

Team Building, Upgrading the team through 

learning & process improvement 

15% 

Technical 

Competencies 

New technology learning, upgrading continuously, 

Setting process & scaling up- depth wise & 

breadthwise 

25% 

Innovation/New 

business 

Ability to come with new ideas, proposals etc. 15% 

Quality Ability to catch quality issues, attention to details, 

ability to set up quality processes 

15% 

VOC(Voice 

of 

Customer) 

Customer satisfaction, client relationship 

management, Client confidence(Crisis & Experience 

management) 

10% 

 Total 100% 

 

Grade Performance 

A Exceed expectation, payment would be given 
100% 

B Meet Expectation, payment would be given is 
50% 

C Not satisfactory performance, will not be eligible 

for any given amount 0% 

 



Letter of Intent

January 14, 2022
Sanyukta Deshpande
MS Bidve Engineering College, Latur

Dear Sanyukta Deshpande,

We are pleased to inform you that you have been provisionally short-listed for employment as "Software
Engineer Trainee".

During the training period you will be entitled for a stipend of Rs.15000/-pm for the period of 6 months and on
successful completion of your training you will be paid a salary of Rs. 4 Lac per annum.

You are required to sign a service agreement for a period of 2 years before the start of training programme.

We will keep you posted with respect to the start of the training program at the Hexaware office in Siruseri,
Chennai for your development as a Maverick. Before joining Hexaware and commencement of your training
program, you will undergo the Early Intervention Program (EIP) to be conducted by Hexavarsity, our Corporate
University.

You will receive a formal letter of appointment (on probation basis) with all the terms and conditions post joining
the organisation.

As a token of your acceptance, that you have read and understood this Letter of Intent, please send in your
confirmation to campusconnect@hexaware.com confirming your interest in joining Hexaware.

Yours faithfully,

For HEXAWARE TECHNOLOGIES LIMITED

Monica Mathur
Vice President, Recruitment-India & APAC

mailto:campusconnect@hexaware.com
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2069917 / ELTP-CAMPUS / 2022 21-Jun-2022

Subject: Letter of Intent

Dear Aazam,

This refers to the campus interview that you had attended.

We are pleased to inform that you have been shortlisted for a position of Associate Software Engineer at
Band U and Sub Band U1 in our Organization provided:

ð You being medically fit, having completed your qualifying academic course with a minimum grade of
First Class or equivalent grade as specified at the time of your selection, meeting the set eligibility
criteria, including minimum of First Class/60% or equivalent grade in all other courses completed by
you prior to your qualifying academic course

ð You complete the set of learning courses and earn course completion certificate for each course
mentioned in Annexure - A and

On successful completion of the above, the Company may, at its sole discretion, offer you an employment
opportunity with the following conditions:

ð You will be under probation for a period of 3 (Three) months from the date of joining.

ð You will be eligible for an Annual Salary package of INR 325,000 (Indian Rupees Three Hundred
and Twenty-five Thousand Only). Please refer to Annexure - B for breakup of your intended Annual
Salary package.

ð In addition, you will also be entitled for a one-time settlement Allowance not exceeding INR 15,000, (
Indian Rupees Fifteen Thousand Only) if eligible, as per Tech Mahindra policy.

ð At the time of joining, you are required to sign a service bond with Tech Mahindra. As per this bond,
you will be required to serve Tech Mahindra for a period of at least 2 years from the date of your
joining, failing which, you will need to pay a sum of Indian Rupees 100,000/- (Indian Rupees One
Hundred Thousand Only) as liquidated damages to Tech Mahindra.

ð You are required to mandatorily possess a valid Passport and Income Tax PAN Card at the time of
joining the Company.

Tech Mahindra Limited
Infocity, Hitech City Layout,
Madhapur, Hyderabad 500081, India.

Tel:  +91 40 3063 6363
Fax: +91 40 2311 7011

Registered Office:
Gateway Building, Apollo Bunder
Mumbai 400 001, India.
www.techmahindra.com
CIN L64200MH1986PLC041370
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We request you to confirm to us your acceptance of the terms and conditions specified herein by signing and 
returning a copy of this Letter to Campus Joining Team on Campusjoining@techmahindra.com

This Letter of Intent shall cease to be valid on 19-Sep-2022 or issue of Offer of Appointment, whichever is
earlier.

We look forward to you having a rewarding career with us.

Yours sincerely,
For Tech Mahindra Limited,

Krishna Ramaswamy

Head - Resource Management Group

Tech Mahindra Limited
Infocity, Hitech City Layout,
Madhapur, Hyderabad 500081, India.

Tel:  +91 40 3063 6363
Fax: +91 40 2311 7011

Registered Office:
Gateway Building, Apollo Bunder
Mumbai 400 001, India.
www.techmahindra.com
CIN L64200MH1986PLC041370

mailto:Campusjoining@techmahindra.com
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Annexure  A

Learning and Certification

Selects to learn the below Udemy courses in self-learning mode and earn the course completion certificate for
each course

To start learning courses use tmlfh.udemy.com link.

Detailed learning instructions will be communicated separately.

Category Udemy Course Name Course Duration (in Hrs)
Programming 
Foundations Programming 101 4
Data Structures & 
Algorithms

Data Structures A-Z : Data Structures + Algorithms 
Bootcamp 7.5

Web Programming
Complete Web Design Course: HTML, CSS, 
Javascript and jQuery 20.5

Linux 
Fundamentals Learn Linux in 5 Days and Level Up Your Career 6.5

Shell Scripting Bash Shell Scripting: Crash Course For Beginners 5.5

SQL
SQL for Beginners: Learn SQL using MySQL and 
Database Design 8

Python basics
The Python Bible Everything You Need to Program in 
Python 9

Cloud Computing A Practical Introduction to Cloud Computing 2.5

Agile & Scrum
Agile Fundamentals: Including Scrum and Kanban - 
2021 4.5

Software Testing
Certified Tester ISTQB Foundation Level (CTFL) -
Updated 2021 6.5

Communication
The Art of Communications ? Become a Master 
Communicator 3.25

Email Writing
Write Better Emails: Tactics for Smarter Team 
Communication 1.36

Business 
Etiquettes Business Etiquette 101: Social Skills for Success 4.7 

Tech Mahindra Limited
Infocity, Hitech City Layout,
Madhapur, Hyderabad 500081, India.

Tel:  +91 40 3063 6363
Fax: +91 40 2311 7011

Registered Office:
Gateway Building, Apollo Bunder
Mumbai 400 001, India.
www.techmahindra.com
CIN L64200MH1986PLC041370
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Annexure B

Total Cost to Company (TCC) (Per Annum)                          325000 

Components of Total Cost to Company INR. (Per Annum)
Basic (@40% of Total Fixed Pay) 112394

HRA (@70% of Basic Pay) 78676

Bonus/Statutory Bonus 48000

Employer's contribution to Provident Fund (@12% of Basic Pay) 13487

Flexible Components of TFP ^ 28428

Total Fixed Pay (Per Annum) 280985

Total Variable Pay (TVP) (Per Annum) (*) 31221

Total......(A) 312206

Additional Benefits....(B) 12794

Gratuity 5407

Insurance Premiums (towards GTLI, GMIP and GPAI) 7387

Total Cost to Company (Per Annum) ------(A) + (B) 325000
^ Under the 'Flexible Benefits Plan', you are eligible to choose a combination of the Components as mentioned 
below, subject to the individual maximum limits as mentioned against each of them, balance if any shall be paid as 
taxable amount under Additional Personal Pay.

LTA 12,000
Meal Card (Max INR. 2200 per month) 26,400

Bonus / Statutory Bonus, if applicable, shall be paid in 12 equal monthly installments in advance along with your 
regular salary.

(*) Maximum amount based on 100% performance; TVP shall be payable as per Variable Pay Program applicable 
for the Financial Year

Additional Benefits : In addition to the above, you will also be eligible for the below-mentioned benefits - 

i)  Gratuity : As per Payment of Gratuity Act

ii) Insurance
a) Group Term Life Insurance (GTLI) Coverage: You would be eligible to be covered under the Group Term Life 
Insurance Cover, providing Life Insurance Coverage to the associates by paying a lump sum benefit of INR 20 
lakhs to the beneficiary on the unfortunate death of the associate

b) Group Medical Coverage Plan (GMIP): You would also be enrolled under the existing Medical Insurance 
scheme of the company with a cover of INR 3 lakhs (floating cover) applicable to Self , Spouse, 2 children & 2 
parents. Cost of coverage of parents (if opted for) will be borne by you. If enrollment of parents is not opted for, the 
applicable cover (for self only OR self +spouse+up to 2 children) will be INR 2 lakhs.

c) Group Personal Accident Insurance (GPAI) coverage: You would be enrolled under the Company's GPAI 
scheme with a cover of upto INR 5 lakhs payable in case of permanent disablement arising out of any unfortunate 
event of an accident.

Tech Mahindra Limited
Infocity, Hitech City Layout,
Madhapur, Hyderabad 500081, India.

Tel:  +91 40 3063 6363
Fax: +91 40 2311 7011

Registered Office:
Gateway Building, Apollo Bunder
Mumbai 400 001, India.
www.techmahindra.com
CIN L64200MH1986PLC041370
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Ms. Shailaja Suryawanshi

At Post Andhori

Latur

Latur-413523

India

Ph: +91-7499936744

www.infosys.com
askus@infosys.com
F 91 80 2852 0362
T 91 80 2852 0261
Bangalore 560 100, India
Electronics City, Hosur Road
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Dear Shailaja,

Welcome to Infosys!

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing
things we do at Infosys would be possible without an equally amazing culture, the environment where ideas
can flourish and where you are empowered to move forward as far as your ideas will take you.

At Infosys, we assure that your career will never stand still, we will inspire you to build what's next and we
will navigate further, together. Our journey of learnability, values and trusted relationships with our clients
continue to be the cornerstones of our organization and these values are upheld only because of our people.

We look forward to working with you and wish you success in your career with us.

Warm regards,

RICHARD LOBO
EVP and Head Human Resources - Infosys Limited

Company Confidential - This communication is confidential between you and Infosys Limited 

Digitally signed by Richard Lobo
Date: 2022.06.30 19:28:02 IST
Reason: Digitally Signed
Location: Bangalore

Signature Not Verified



HRD/1003445479/22-23 June 30, 2022

Ms. Shailaja Suryawanshi
At Post Andhori
Latur
Latur-413523
India

Ph: +91-7499936744

Dear Shailaja,

Congratulations! We are delighted to make you an offer as Systems Engineer Trainee and your role is
Systems Engineer .

Here are the terms and conditions of our offer:

Definition

The following terms shall have the following meanings for the purpose of this Offer of Employment
( "Offer Letter" hereinafter).

"Affiliates" means any entity that controls, is controlled by, or is under common control with the Company.
"Company" refers to Infosys Limited.
"Control" means possessing, directly or indirectly, the power to direct or cause the direction of the
management, policies or operations of an entity, whether through ownership of voting securities, by contract
or otherwise.

"Training" shall mean and include all the training that shall be imparted to you on joining the Company.

Joining

Your scheduled date of joining the employment of the Company will be 15-Sep-2022.

Location

Your location for employment is MYSORE, India .
You may be asked to relocate to any of our units, departments or the offices of our Affiliates and/or the
offices of our customers, depending on business requirements. In such an event, your remuneration and
other benefits shall be determined in accordance with the relevant Policies of the Company in that work
location.

Please be advised that you, by accepting this Offer Letter, hereby give your irrevocable consent to the
above.
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Training

You recognize and accept that at the time of appointment as Systems Engineer Trainee, except
exposure to academic knowledge, you have received no formal, effective, technical or practical
training to independently function as a Systems Engineer Trainee who is commercially viable to the
Company. You further recognize and accept that prior to and at the time of joining the Company, you
have not been exposed to and, therefore, have not acquired any management or communication skills,
which are essential for performance of duties by you which meet the current business needs,
parameters, standards and efficiency levels required by the Company.

Therefore, you would need to undergo the Training program at the Company. The Training program may
consist of classroom/virtual training and/or on-the-job training. The duration of the Training will be based
on the business requirements of the Company.

Terms and Conditions during Training 

You are aware that the Company would be expending substantial sums of money and incurring costs,
expenses, man hours etc. in the process of selecting and appointing you as Systems Engineer Trainee
and thereafter imparting Training to you.

You further accept, agree and admit that the nature, quality, intensity and content of Training to be imparted
by the Company is not available or imparted by any other company of a similar nature. The Training is
designed to satisfy the exclusive requirements of the Company.

You admit and recognize that the technical and management Training involves substantial Training costs,
man hours, resource utilization and is the result of the Company` s pro-active policies in encouraging
leadership qualities.

You recognize and accept that the Company would suffer substantial financial loss, inconvenience, loss of
resources, man hours, etc., in the event you fail to complete the Training and/or leave the Company during
the Probation period.

You, therefore, agrees that in the event of you leaving the Company before completion of the Probation
period with the Company for any reason whatsoever, you shall be liable to pay to the Company
compensation /damages amounting to Rs. [1,00,000]/- (Rupees One Lakh).

You accept, agree and admit that the aforementioned amount is a genuine, fair and reasonable estimate of the
damages, loss and expenses that the Company would suffer on providing you the Training and/or if you
leave the Company during the Probation period.

You acknowledge that the failure to complete the Training successfully or leaving the Company within the
Probation Period shall mean and include:
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a) Failure to complete the Training and/or the Probation Period by being absent for any reason(s)
whatsoever from the Company;

b) Leaving the Company for the purpose of higher studies, research, alternate employment, alternate
Training or any other purpose during the Probation period.

c) Dismissal by the Company for any act of misconduct, indiscipline, absence, refusal to obey orders,
breach of internal policies of the Company or unsatisfactory response from you during the Probation period.

Please be advised that you, by accepting this Offer Letter, hereby give your irrevocable consent to the
above.

Probation and Confirmation

You will be on training / probation for a period of 18 (Eighteen) months from the date of joining the
Company. On successful completion of your training / probation, you will be confirmed as a
permanent employee. Your confirmation is also subject to your submitting the documents required by
the Company, details of which are enclosed in the Information Sheet in Annexure - IV.

Leave

You are entitled to earned Leave, right from your date of joining. You will be eligible for 15 (Fifteen)
working days of earned leave annually, for the first two years of your tenure with the Company. On
completion of two years of service, subject to your confirmation as a permanent employee you will be
eligible for 20 (Twenty) working days of leave annually.

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the
Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year.

An illustration with other relevant information have been given in the Information Sheet. The Company`s
Policies also provide for Maternity, Paternity and Bereavement Leave. Further details will be provided to
you at the time of joining.

Increments and Promotions

Your growth and increase in salary will depend solely on your performance and contribution to the
Company. Salary increases are normally given on an annual basis.

Transfer

Your services can be transferred to any of our units / departments situated anywhere in India or
abroad. At such time compensation applicable to a specific location will be payable to you.
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Compensation and Benefits

Salary

Your total gross salary during the first six months from the date of joining will be INR 25,000 per
month and Total Gross Salary post successful completion of six months will be INR 30,000 per
month.The break-up of your salary has been provided in the Compensation Details sheet in Annexure
-I and Annexure - II.

The effective date of the revised salary will be the 1st of the month succeeding the month in you have
completed 6 months.

Performance- linked Incentive

You will be eligible for a Performance-linked Incentive (PI) upon successful completion of six months
from the Date of Joining, to a maximum of 20% of your Fixed Gross Salary, based on your
performance during the six months period.

The details of this scheme will be communicated on your joining. Please refer to the Compensation Details
sheet for more details.

Ex - Gratia / Bonus 

You will be eligible for an Ex - Gratia/ Bonus payout which is calculated at 20% of the Basic Salary as
mentioned in the Compensation Details sheet at Annexure - I and Annexure - II of this letter. The
mode of payment for Financial Year 2021 - 22 will be as follows:

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis.
The balance amount will be paid out in the end of the financial year.

Basket of Allowances (BOA)

The Basket of Allowances will be paid to you as part of your salary every month.

Youwill have the flexibility of choosing the components and amounts under such components as per the
options provided to you on the Company Intranet, based on your preferences and income tax plans.
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National Pension Scheme

We offer all our India based employees the option to contribute towards the National Pension Scheme.
This is an optional retirement benefit introduced by the Government of India for all its citizens. It
enables accumulation of retirement corpus during active employment with add-on tax breaks. Please
refer to the Information Sheet at Annexure - IV for more details.

Insurance 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance
the coverage with other participatory optional health insurance plans (Platinum, Gold and Silver).
You will be covered by default under the Standard Plan which provides you and your family (your
spouse and two children up to the age of 22 years) with a cover of INR 500,000 per annum.

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which
provides you with a total Life Insurance cover of INR 62,00,000 of which INR 32,00,000 is covered
towards natural death, and INR 30,00,000 towards an accidental death. All employees become members of
Infosys Welfare Trust, by one-time payment of INR 250 and fixed monthly contribution of INR 250 .

The details of the Scheme would be available to you when you join the Company.

Passport & Driving License

It would be to your advantage to have a valid passport and a four-wheeler driving license at the time
of joining the Company. Our offer to you is subject to your having a valid passport or producing a
proof of having applied for the same.

Notice Period

During the probation period, if your performance is found to be unsatisfactory or if it does not meet
the prescribed criteria, your training/employment can be terminated by the Company with one-month
notice or salary thereof. On confirmation, you will be required to give three month`s notice or salary
thereof in case you decide to leave our services, subject to the Company`s discretion. Where
circumstances make it necessary, the Company will have the discretion to relieve you only at the end
of the three months` notice period. Similarly, the Company can terminate your services by giving
three months notice or salary thereof.

In the event you do not successfully complete your training, or you are involved in an act that constitutes
misconduct, your training/employment can be terminated by the Company with immediate effect without
notice.
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Background Checks 

The Company may, at its discretion conduct background checks prior to or after your expected
joining date to validate your identity, the address provided by you, your education details and details
of your prior work experience if any, and to conduct any criminal checks. You expressly consent to the
Company conducting such background checks. In this connection, you are required to furnish the
documents listed in Offer Annexure for India.

If you fail to submit the necessary documents as required by the Company within the specified time period
or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole
discretion, reserves the right to withdraw this offer without notice and compensation or to take any
appropriate action against you, including, but not limited to termination of your employment.

When a background check raises any concerns regarding any of the details furnished by you and the
Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for
further information, to substantiate the details that you have earlier provided to the Company, before
initiating appropriate action.

Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are
unable to do so, the Company will initiate a criminal background check.

Other Terms and Conditions 

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner /
Member / Employee of any other organization / entity engaged in any form of business activity
without the consent of Infosys. The consent may be given subject to any terms and conditions that the
Company may think fit and may be withdrawn at any time at the discretion of the Company.

Our offer to you as a Systems Engineer is conditional upon your having fully completed your
graduation/post-graduation, without any active backlog papers and with a pass percentage not lesser than as
specified in our campus recruitment program 2021-22. These eligibility criteria for the Role of a Systems
Engineer, has already been clearly communicated to you and your college during the selection process. You
will also have completed all studies, course requirements and examinations required for the award of the
educational qualification recorded by you in your application for employment with Infosys.

You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All
these proofs will need to be submitted on the day of joining. Further, you should have been declared as
passed by the relevant examination authority. The determination of the adequacy or authenticity of all or any
of the proofs and any condonation of delay in submission of the same will be at the Company`s discretion.
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You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able
to access, upon joining, on the Intranet `Sparsh`. These Policies cover various human resources and
administrative topics and procedures. The Company reserves the right to change these Policies at any time in
its absolute discretion.

Based on the nature of your work and business requirements, you may be required to work on rotational
shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift
timings. During rotational shifts, you will continue to be bound by the provisions of the working hour policy
of the Company. If the rotational shifts require you to work night shifts, the policy on night shift allowance
of the Company (if in force) will be made applicable to you.

You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality,
Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be
governed by all the rules and regulations, as amended from time to time, of the Company as applicable to
your employment with us. This offer is also conditional upon your acceptance and execution of the
Non-Compete Agreement (Annexure-III).

This offer of employment constitutes the entire agreement between you and the Company regarding the
terms of your employment and it is the complete, final, and exclusive embodiment of your agreement with
regard to this subject matter and supersedes any other promises, warranties, representations or agreements,
whether written or oral. It is entered into without reliance on any promise or representation other than those
expressly contained herein, and it cannot be modified or amended except in writing signed by an authorized
officer of the Company.

If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be
treated as severable from the rest of the terms and conditions of this offer and the remaining terms and
conditions shall continue in force.

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of
the courts in Bangalore, India.

As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all
the accompanying annexures, on the date of joining.

We welcome you to the Infosys family and wish you a rewarding career over the years to come.
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www.infosys.com
askus@infosys.com
F 91 80 2852 0362
T 91 80 2852 0261
Bangalore 560 100, India
Electronics City, Hosur Road
44, Infosys Avenue
CIN: L85110KA1981PLC013115
INFOSYS LIMITED

Yours sincerely,

RICHARD LOBO
EVP and Head Human Resources - Infosys Limited

I have read, understood and agree to the terms and conditions as set forth in this offer letter.

Date: _________________________, 20______

______________________________________
Sign your name

__________________ _____________________
Print your full Name                          Location
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ANNEXURE - I
(Compensation during the first six months from the Date of Joining)

COMPENSATION DETAILS
(All figures in INR per month)

NAME Ms. Shailaja Suryawanshi

ROLE Systems Engineer

ROLE DESIGNATION Systems Engineer Trainee

1. MONTHLY COMPONENTS

BASIC SALARY 15,000

BASKET OF ALLOWANCES 4,478

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a
monthly basis) 2,850

MONTHLY GROSS SALARY 22,328

2. ANNUAL COMPONENT

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting
the advance (95%) paid out on a monthly basis) 150

3. RETIRAL BENEFITS

PROVIDENT FUND - 12% of Basic Salary 1,800

GRATUITY - 4.81% of Basic Salary* 722

FIXED GROSS SALARY (1+2+3) 25,000

TOTAL GROSS SALARY 25,000

OTHER BENEFITS

Scheme Eligible Amount In INR Interest Monthly Instalments
Margin Money
(To be borne by the employee)

SALARY LOAN
(subject to submission of 
Trainee Agreement)

12000
(without security) Nil 12 Nil

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan
allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan
allowance policy at that time

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be
determined in strict accordance with the provisions of the Payment of Gratuity Act
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ANNEXURE - II
(Compensation post successful completion of six months)

COMPENSATION DETAILS
(All figures in INR per month)

NAME Ms. Shailaja Suryawanshi

ROLE Systems Engineer

ROLE DESIGNATION Systems Engineer Trainee

1. MONTHLY COMPONENTS

BASIC SALARY 15,000

BASKET OF ALLOWANCES 4,478

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a
monthly basis) 2,850

MONTHLY GROSS SALARY 22,328

2. ANNUAL COMPONENT

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting
the advance (95%) paid out on a monthly basis) 150

3. RETIRAL BENEFITS

PROVIDENT FUND - 12% of Basic Salary 1,800

GRATUITY - 4.81% of Basic Salary* 722

FIXED GROSS SALARY (1+2+3) 25,000

4. INCENTIVE COMPONENTS 
At an indicative
Payout of 5%

At indicative
Payout of 10%

At indicative
Payout of 20%

TRAINING PERFORMANCE LINKED INCENTIVE (TPI) 1,250 2,500 5,000

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 5% of FGS) 26,250

  TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 10% of FGS) 27,500

  TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 20% of FGS) 30,000

OTHER BENEFITS

Scheme Eligible Amount In INR Interest Monthly Instalments
Margin Money
(To be borne by the employee)

SALARY LOAN
(subject to submission of 
Trainee Agreement)

12000
(without security) Nil 12 Nil

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan
allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan
allowance policy at that time

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be
determined in strict accordance with the provisions of the Payment of Gratuity Act
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TRAINING AGREEMENT  

AND CONDITIONAL OFFER FOR EMPLOYMENT 

This Upskilling & Training Agreement (“Agreement”) is entered into and made effective as of the           
30thJune 2022, between  
 
Talodyn Networks Private Ltd., a company incorporated under the laws of India, with its registered 
office at 1st Floor, Tower 2, TVH Beliciaa Towers, 94 MRC Nagar, Chennai 600028 (hereinafter referred 
to as “Diamondpick”)  
 
AND 
 
Avishkar Kathare, son/daughter of Rachana Kathare PAN/Aadhar IORPK1510J and residing at 
Samata Housing Society, Ajinkya Honda Showroom backside Vikram Nagar,Latur. (hereinafter 
referred to as “Candidate”) 

 
Diamondpick and the Candidate shall hereinafter be individually referred to as “Party” and collectively 
as “Parties”. 
 
RECITALS: 
 
WHEREAS Diamondpick is in the business of providing Talent Solutions and Consulting Services in the 
Information Technology Domain. 
  
WHEREAS the specialised, technical, and professional skills (“Skills”) requisite to work in Diamondpick 
and/or its Clients, and the effective use of such Skills can be acquired mainly through special training 
and/or on the job training (“Training”)  
 
WHEREAS Diamondpick, as part of its business strategy to improve service delivery, runs various 
upskilling / training programs to improve the Skills and quality of its current and potential employees. 
And as a part of a specific Client engagement with TATA Elxsi, Diamondpick has designed an 
upskilling/training program for potential candidates to be employed with Diamondpick and deputed to 
TATA Elxsi (“Client”) upon successful completion of the program subject to terms and conditions.  
 
WHEREAS the Candidate is in search of employment and is found to be eligible for participating in this 
program according to Diamondpick’s guidelines. 
 
WHEREAS the above-mentioned Training involves considerable expenditure - both direct and indirect, 
financial and unliquidated - related to faculty, computer techniques, cost of external assessment and 
certifications, cost of training facilities, training aides (hardware and software), time, support facilities, 
and stipend of the Candidate while under Training. 
 
WHEREAS this Training substantially improves the professional capacity and reputation of the Candidate 
and has been imparted by Diamondpick at considerable expenditure as an investment by Diamondpick 
in the Candidate. Diamondpick expects and requires a financial and professional commitment from the 
Candidate to recover its expenditure or seek compensation for non-fulfilment of the same. 
 
WHEREAS the expenditure involved in imparting the said Training to the Candidate is far in excess of 
the expenditure incurred by the Candidate personally. 
WHEREAS the main purpose of this agreement is to preserve the interest of Candidate and the interest 
of Diamondpick. 



 
IT IS NOW HEREBY AGREED AS UNDER: 
 
1. Broad Engagement Terms: 
1.1 The Candidate will undergo a Training Program on Embedded systems sponsored by 

Diamondpick.  
1.2 The Training Program shall be subject to the terms, conditions and guidelines laid down by 

Diamondpick, which may be updated from time to time and communicated to the Candidate 
1.3 The Candidate shall be eligible to receive a stipend during the Training period 
1.4 Upon successful completion of the Training Program, and subject to the satisfaction of 

Diamondpick, the Candidate will be offered an employment with Diamondpick.  
1.5 On employment with Diamondpick, the candidate will be deputed with a TATA Elxsi, a Client of 

Diamondpick as part of services provided by Diamondpick.  
1.6 In consideration of the time, effort and investment by Diamondpick, the Candidate is expected 

to serve a minimum Period of Employment or compensate Diamondpick in case of failure to do 
so 

 
2. Training Period: 
2.1 The initial training period will be for a period of two months, or such other term as may be decided 

by Diamondpick from time to time, which will cover virtual classroom, blended learning, project 
work and certification.  

2.2 During the training period Candidate is required to attend Training from Monday to Friday, to 
ensure they capitalize on the blended learning structure. 

2.3 Candidate will not be eligible for any leave or absence during the training period. Such continual 
training is to ensure that the Candidate does not miss any training sessions and completes the 
program on time. If Candidate takes any leave due to personal emergency, the same will be 
treated as loss of pay and will reflect in the Stipend as such.  

 
3. Performance During Training: 
3.1 Candidate’s performance will be reviewed on regular basis during the training period. 

Diamondpick will provide all assistance, guidance, and mentorship to enable the Candidate to 
successfully complete the Training.  

3.2 During the training period Candidate will be required to successfully clear all knowledge and skill-
based assessments, complete project work and applicable certifications required by 
Diamondpick. 

3.3 Candidate is required to successfully complete the Week-on-Week Training and certification 
requirements. If Candidate fails to do so, the organization will provide the Candidate with an 
additional opportunity to complete the same before the subsequent week. If the candidate fails 
to successfully complete two consecutive Weeks of Training and Certification, Diamondpick 
reserves the right to terminate the agreement with immediate effect and not provide an 
employment offer to the candidate 

3.4 If candidate fails to clear the first/second online assessment test the employment offer stands 
invalid.  

 
4. Stipend: 
 The Candidate shall be eligible for a stipend of Rs 15,000/- . This will be paid over the period of 

three-months in the following schedule. 
 Pay-out 1: 5,000/- after 30 days of Training and upon clearing the first assessment test  
 Pay-out 2: 5,000/- after 60 days of Training and upon clearing the second assessment test 
 Pay-out 3 : 5,000/- After successful completion of deployment with TATA Elxsi post completion 

of first and second assessment.  
 



 
4.1 The last instalment of the agreed internship fee will be paid along with the first month salary.  
4.2 Stipend payment batches is generally scheduled on the 15th day and last day of every month. 

When a candidate is eligible for Stipend, it will be included in the upcoming payment batch for 
payout.  
 

 
5. Employment Offer and Project Deployment: 
5.1 Upon successful completion of the Training Program, and subject to the satisfaction of 

Diamondpick, the Candidate will be offered an employment with Diamondpick.  
5.2 Such Offer shall include a compensation of Rs 3,00,000/- Cost to Company per annum. The 

sample Offer Letter is provided in annexure hereto. Also, the joining date will be considered as of 
the date of deployment with Tata Elxsi. The probation period will be 3 months.  

5.3 Other terms shall be in accordance with the Diamondpick Terms of Employment applicable at 
such time.  

5.4 The Candidate may be required to work (i) at any of Diamondpick’s offices or associated centres 
to which the Candidate may be transferred; (ii) from such premises as may be directed by the 
Diamondpick’s Client to whom the Candidate may be deployed; or (iii) remotely where required 
/ approved by Diamondpick and/or its client. 

5.5 Your confirmation of employment on completion of the training program is subject to submission 
of all certificates in line with the following parameters 
 A) 70% in 10th, 12th and UG and PG 

5.6   Your employment with Diamondpick and subsequent with TATA Elxsi will not be fulfilled in the 
event of your failure to submit all your educational certificates in line the preconditions.  
 
 
 
6. Minimum Period of Employment: 
6.1 In consideration of the Training to be imparted by Diamondpick, the Candidate undertakes to 

irrevocably to work in Diamondpick for a minimum period of ten months from the date of joining 
Diamondpick.  

6.2 The Candidate is giving this undertaking in view of the considerable expenditure incurred by 
Diamondpick on the Employee. 

6.3 The candidate will be absorbed by TATA Elxsi on their direct roles on successfully completion of 
10 months. 

 
7. Alternate Employment:  
7.1 The Candidate agrees not to take employment with any other person, firm or company during 

the period of applicability of this agreement.  
7.2 If the Client where such Candidate gets deputed, offers to absorb the Candidate into their payroll 

during the minimum period of Deployment, and subject to the terms of the contract between 
Diamondpick and the Client, Diamondpick shall provide the Candidate an opportunity to take up 
such employment and shall not object to the same 

 
8. Liquidated Damages: 
8.1 During the training period and the minimum period of employment, for any reason whatsoever, 

if the Candidate 
(i) Does not take up the Employment Offer with Diamondpick upon completion of Training; or 
(ii) leaves/resigns/abandons the services with Diamondpick; or  
(iii) violates the terms of this Agreement or his potential Employment Agreement; or  
(iv) is deemed guilty of any fraud, gross negligence or wilful misconduct, 



(v) is found to be non-cooperative, or exhibits wilful underperformance, insubordination with regard 
to Training and during deployment at Diamondpick’s Client,  

(vi) Does not clear the final online assessment test, or 
(vii) is unable to continue the employment with Diamondpick and/or the Diamondpick Client as 

applicable. the Candidate is required to pay in lieu thereof liquidated damages amounting to Rs. 
Fifty Thousand (Rs.50,000/-) only. 

8.2 The Candidate shall further give two (2) month’s written notice or salary (Basic Salary) in lieu 
thereof as applicable in Diamondpick.  

8.3 The Candidate agrees that the said liquidated damages can be recovered / adjusted by 
Diamondpick from the legal dues, if any, payable to the Candidate 

8.4 Diamondpick can withhold all Candidate relieving formalities till all the dues required to be paid 
to Diamondpick are complied with by Candidate. 

8.5 Diamondpick, solely at its discretion, after giving due consideration to exigent circumstances (like 
death or disability), may agree to waive full or part of the agreed Liquidated Damages.  

 
9. Term and Termination: 
9.1 The terms of this Agreement shall be valid till the completion of the Minimum Period of 

Employment as envisaged in Clause 6 above.  
9.2 For the purpose of clarity, where any Candidate has been transferred to the payroll of a 

Diamondpick Client, the terms of this Agreement shall continue to be valid till the completion of 
the remaining term of minimum period under the employment of such Diamondpick Client. 

9.3 Diamondpick can terminate the Candidate for non-performance with a notice period of one (1) 
month served on the Candidate.  

 
10. Dispute Resolution and Jurisdiction:  
10.1 Where any controversy, dispute or disagreement arises between the Parties as to the 

interpretation or application of any terms, conditions, requirements or obligation under this 
Agreement or the performance hereof which the Parties are unable to resolve by mutual 
agreement, the Parties hereby agree to refer the controversy, dispute or disagreement to 
arbitration by a panel of three (3) arbitrators, with one (1) arbitrator chosen by each of the Parties 
and the third appointed by the other two (2) arbitrators.  

10.2 All Arbitration Proceedings shall be conducted in English and the venue for conducting such 
proceedings shall be at Chennai. Any arbitral award so rendered may be made to such Court 
having jurisdiction, or application may be made to such Court for a judicial acceptance of the 
award and an order to enforcement, as the case may be. 

10.3 This Agreement shall be governed by and construed in accordance with the laws of Tamil Nadu, 
India and in any dispute arising out of or relating to this Agreement, the same shall be referred 
to the exclusive jurisdiction of the Courts situated at Chennai, India. 

 
11. Notices: Any notice or communication permitted or required by this Agreement shall be deemed 

effective when personally delivered or deposited, postage prepaid, addressed to the appropriate 
party at the address set forth below: 
1.  Notices to Diamondpick  
Talodyn Networks Pvt. Ltd:   
Legal Department 
1st Floor, Tower 2, TVH Beliciaa Towers, 94 MRC Nagar, Chennai 600028 
   
 
 



2.  Notices to the Candidate:  
Name:  
Address:     ( will be shared by my team )  
Email: 

 
12. Confidentiality:  
12.1 Candidate agrees that at all times and notwithstanding any termination or expiration of this 

Agreement, it will hold in strict confidence and not disclose to any third party Confidential 
Information of Diamondpick or its Clients, except as approved in writing by Diamondpick, and 
will use the Confidential Information for no purpose other than for the purposes for which it was 
disclosed. 
 

13. Miscellaneous: 
13.1 Entire Agreement and Amendments:  This Agreement contains the entire agreement of the 

parties relating to the subject matter hereof and replaces and supersedes all other agreements 
or understandings, whether written or oral. Any waiver, change, modification, extension or 
discharge of this Agreement and its terms, may not be changed orally but only by an agreement 
in writing signed by both parties.   

 
13.2 Binding Effect and Assignment:  This Agreement shall be binding upon and shall inure to the 

benefit of Candidate and Diamondpick and to their successors and assigns. Nothing in this 
Agreement shall be construed to permit the assignment by either parties of any of its rights or 
obligations hereunder without the prior written consent of the other party.  

 
13.3 Force – Majeure: The Candidate hereby agrees that the services will be rendered as per the agreed 

terms, except when there is any delay caused by fire or mob (not attributable to the fault of the 
Consultant), earthquake, flood, tempest, lightning, violence of any army or any act of god beyond 
Diamondpick’s control. 

 
13.4 Severability: If any provision of this Agreement shall be held or deemed to be, or shall in fact be, 

inoperative or unenforceable as applied in any particular case because it conflicts with any other 
provision or provisions hereof, or any statute, or for any other reason, such circumstances shall 
not have the effect of rendering the provision in question inoperative or unenforceable to any 
extent whatsoever. The invalidity of any one or more phrases, sentences, clauses, sections or 
subsections of this Agreement shall not affect the remaining portions of this Agreement. 

 

IN WITNESS WHEREOF, the parties hereto have executed this agreement as of the day and year 
mentioned above by authorized signatories.    

Diamondpick 
Talodyn Networks Pvt Ltd 
 
Signature     :  
Name       : 
Title  : 

Candidate 
 
 
Signature     :  
Name       : 
Title  : 

 

  



 

SELF DECLARATION 

 

I _______________________________ S/o | D/o _______________________________ residing at 
__________________________________________________________________________________ have clearly read and 
understood the terms and conditions mentioned in the attached agreement and I am willing to take 
up the 8 Weeks training program on ______________________________________ conducted by Talodyn 
Networks through its training partner ______________________________________  

 

1. I am aware that the stipend amount of Rs.15,000/- is spread across 3 Payments as outlined in 
the agreement is subject to the successful clearance of the Online assessment. 

2. I am aware that I have not been charged any training fee for the 8-week training & the entire 
cost of the training program is borne by Talodyn Networks subject to me successfully clearing 
the 1st & 2nd Online Assessment. 

3. I am aware that I am liable to payback the training cost of Rs.50,000/- in the event of: 
a) Not Clearing the Final Assessment. 
b) Declining the offer after the successful completion of the Final Assessment. 
c) Voluntarily resigning from the 8 Week training program due to my personal reasons. 
d) Not actively participating in the training sessions. 

       4. I am aware that I can address my grievances to the support team through mail/call. 

 

I hereby declare and confirm that I will attend all the classes using my laptop and I will attend all the 
classes and Meetings without fail. 

 

I am aware that the Company also reserves the right to terminate my services without any notice or 
salary in lieu thereof on the grounds of misconduct. 

 

 

Candidate Signature: _____________________________                                         Date : ___________________ 

 

 

 

 

 

 

 



 

Annexure A – Sample Offer Letter 

Date: xxxx 

Candidate Name XXXX Designation XXXX 
Mobile #  XXXX Offer ID XXXX 

 

Dear <Name>, 

We have greatly enjoyed our recent discussions with you and are pleased to offer you the role of                
< Designation> with Talodyn Networks Pvt Ltd. (Diamondpick), under the terms and conditions 
provided herein, with effect from xxxx 

 

Location of Work & Project  

 As agreed, your base location of work would be Chennai.  
 The Company reserves the right to transfer you to the other locations, within the Company 

and/or other affiliated entities.  
 The Company also reserves the right to require you to work remotely from time to time as per 

business needs or government mandate. 
 Given the current situation, you will be onboarded virtually and will work remotely till you are 

specifically advised to report to your base location.  

Compensation:  

 Your Annual Total Compensation will be revised to INR 300,000 (Rupees Three Lakhs 
Only)  

 The Company shall deduct tax at source at the time of making payment in accordance with 
the provisions of the Income Tax Act and rules made there under as also other applicable 
laws, if any, as may be in force from time to time. 

 A detailed salary structure is mentioned in Annexure A 

Benefits:  

 We believe in creating a work life integration for all our associates, where all of us can create 
synergy between our job, family, personal wellbeing, health and community.  

 As an employee of the Company, you shall be entitled to the following benefits to address 
your physical, financial, and emotional health.  

 The benefit programs are subject to any change made by the Company from time to time 

Working Hours  

 The Company's normal working hours shall typically comprise of nine (9) hours per day, exclusive 
of any applicable break, subject to the limit of daily working hours, as prescribed by the applicable 
laws. You will have to work between 09.00 A.M. and 06.00 P.M. from Monday to Saturday. 

Conditions of Hire  

By accepting the offer, you will be deemed to confirm that:  

a. Prior to joining our employment, you have to complete your education in accordance with 
the terms and conditions. 



b. Your qualifications and employment will be subject to a background check, which will be 
conducted by such agency/firm/establishment, whose services are contracted by the 
company, from time to time. The verification will include authentication of any factual or 
historical information provided by you, related to past and present data such as reference 
details, previous employment details, educational credentials, and criminal records, etc. If 
you fail to submit the documents sought by the Company within the stipulated timeline or if 
any information provided by you to the Company proves to be false or if you are found to 
have wilfully withheld any information, the Company reserves the right to revoke and/ or 
terminate this contract of employment, without any notice or compensation. 

c. The timeline for the candidate to submit the degree completion certificates is 4 months from 
the date of your employment letter, failure to submit the same will result in the termination 
of contract.  

At the time of joining, please ensure you submit the following soft copy documents in HRMS as 
requested by HR representative.  

d. Original and photocopies of educational certificates and mark sheets. 
e. Relieving letter & experience certificate from previous employer[s]. 
f. Salary certificate from previous employer. 
g. Original & copy of your passport. 
h. Three passport-size photographs. 

As a token of your acceptance of our offer of employment with the Company, please sign in the space 
provided below and return a duplication version of this letter immediately to us within two (2) days from 
the date of this letter. Our offer shall automatically lapse unless (i) you confirm your acceptance of it 
and return a copy to us within the prescribed time and (ii) you join us on or before your date of joining 
stated in this Employment Offer Letter. Any disputes arising out of this offer letter shall be governed by 
and construed in accordance with the laws of India and the courts in Chennai shall have exclusive 
jurisdiction. 

Separation  

 Your voluntary separation will be two months’ notice, or the time agreed in the training 
agreement whichever is greater.  

 The Company reserves the right to terminate your services without assigning any specific 
reason whatsoever for such termination by giving you one months’ notice or one month basic 
pay. 

 The Company also reserves the right to terminate your services without any notice or salary in 
lieu thereof on the grounds of misconduct. 

For Diamondpick 

M Senthil Kumar 
Human Resources  

Acceptance:  

I have read and understood the contents of this Employment Offer Letter and Exhibits hereto (hereinafter 'Letter') 
and accept all the terms and conditions of this Letter in its totality. 

 

 

 

Candidate Signature:                                                                                           Date: 



 

Annexure A – Salary Structure 

Offer Date XXXX Name XXXX 
Designation   XXXX Expected DOJ XXXX 

 

 
Salary Structure 

 
Monthly Yearly 

Basic Pay 10,000 120,000 

House Rent Allowance (HRA) 5,000 60,000 

Statutory Bonus 757 9,084 

Special Allowance 7,443 89,316 

Gross salary (A) 23,200 278,400 

Employers PF contribution 1,800 21,600 

Retirals & Health Benefits (B) 1,800 21,600 

Total Cost to company ( A+B) 25,000 3,00,000 

  
I. It is a condition of your service that you shall abide by the company’s policy maintaining the 

strictest confidentiality of your compensation information and not disclose such information to 
any other person.  

II. Standard deductions are applicable including PF, Tax and others. 
III. Rate of TDS is subject to Declaration and submission of related information and documents 

by employee. 
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Date: 21/02/2022 

 

Intent to Offer 

 

Dear Shinde Bhausaheb, 

 

Syntellect ID: ASBE20137657 

 

Congratulations! 

 

We are pleased to record this intent to offer for the position Associate Consultant (GCM 1) with 

Syntel Private Limited (“Company”).  

 

Upon your acceptance of this Intent to offer and subject to you meeting all the applicable 

requirements under this Intent to offer, we will share a definitive offer letter, which will outline the 

specific employment terms and conditions. Please note that, unless you receive a offer letter this 

Intent to offer is merely to record the intended offer of employment and it shall not be construed as 

an employment with company nor it will be a legally binding offer/contract of employment. 

 

The contents of this Intent to Offer are strictly confidential between you and the Company. Please 

treat this Intent to Offer and the contents hereof as personal and confidential. 

 

This Offer of Intent is valid subject to: 

 

a) Your successful completion of the Graduate/Diploma/Post-Graduate program within the 

stipulated period of 8 semesters / 6 semesters as the case may be, with a minimum 

percentage of 60% and no standing backlogs 

b) You successfully clearing the medical test if the company so desires and you being found and 

remaining medically (both physically and mentally) fit 

c) You producing all the relevant documents pertaining to your education, identity, residence 

etc. as required by the Company 

 

The Company shall conduct a background verification of all records/ references provided by you. 

Your employment with the Company will be subject to your background check records being clear, 

satisfactory, and free from ambiguity and in accordance with the policies of the Company prevalent 

from time to time. The Company reserves the right to ask you to furnish additional documentation 

or supporting information in this regard, as and when considered necessary. In case your 

background verification process is not completed within the company specified timeline, intimated to 

you via email, your selection would be deemed to be canceled. 

 

This Offer of Intent is also contingent upon us working to determine an appropriate start date for 

your employment.  The training is for a period of one (1) year, or any other period as the Company 

deems necessary, from the date of commencement of your service and you will be required to sign a 

separate agreement, by way of which you agree to remain in the employment of the Company 

during such period of training, and for a period of one year thereafter (hereinafter referred to as 

"the period"). Such agreement will also form part of your employment terms with the Company.  

 

You will be continuously assessed during your training.  If you do not complete the class room/on 

job training to our satisfaction, your appointment stands cancelled.  That the intent of on-boarding 

will automatically expire if the candidate fails to respond to this Letter of Intent in writing/e-mail on 

or before the end of 5 days from date of its issuance.  

 



 

 

Syntel Private Limited, Plot No. B-1 MIDC Talawade Software Technology Park, Pune 411062 Maharashtra, India l Tel: +91 20 66349000 
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If the above stated terms are acceptable to you, kindly sign and return the acceptance copy 

(attached) after affixing your full signature in token of your formal acceptance of the terms and 

conditions herein. 

 

For the sake of information, an indicative break up of salary and the designation that will apply in 

case an offer is made to you is attached herewith as Annexure A. Some of the foundation skills on 

which you need to brush up your concept are attached here as part of Annexure B. We take this 

opportunity to welcome you into Company family and look forward to a very fruitful association with 

you. 

 

 

Yours Sincerely, 

For Syntel Pvt. Ltd, 

 

 

 

I have read this Offer of Intent and accept the stipulated terms and conditions 

 

 

 

Signature 
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Encl: Annexure  

 

ANNEXURE A 

 

                                                        SALARY DISTRIBUTION 

 

 

 

 

 

 

 

 

Name:  Shinde Bhausaheb 

Designation: Associate Consultant 

Band & Grade: GCM 1 

Pay and Allowance Monthly Yearly 

Basic Salary 11,667 140,000 

Basket of Allowances (BOA) 12,308 147,700 

Gross Pay & Allowances 23,975 287,700 

   

Provident Fund (PF) 1,800 21,600 

Statutory Bonus 2,558 30,700 

Statutory & Retirals Benefits 4,358 52,300 

   

Cost to Company (OTE) 28,333 340,000 
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ANNEXURE B 

 

We would also like you to brush up your concepts on the below foundation skills – your expertise on 

the aforesaid topics could enable you get an opportunity to work on some in-demand skills which are 

critical to the organization. You would have an opportunity to be fast tracked into training and get 

assigned to projects sooner.  

 

SQL 
DML, DDL, DQL, TCL, DCL, Sub Query, Joins, Sets, Date & String 

Functions, Constraints 

HTML5 Form Elements & Attributes, Video, Audio, Events, Doctypes 

CSS3 Selectors, Box Model, Backgrounds 

Java Script Statements, Functions, Events, Array, Date, Conditions 

JS JSON JSON basic, JSON vs XML 

Core Java 
OOPS concepts, Access Specifiers & Modifiers, Packages, Exception 

Handling, Collections, JDBC 

 

 



Capgemini congratulates 
you on your selection and 

presents you our Letter ODf 

Intent Inbox 

Capgemini via S... Jan 24 

C to me v 

Capgevini 
READY TO MAKE 

YOUR DREAMS 
COME TRUE? 

YOU w TURE 

Most Ethical 

Company Eight 
Capgemin Our glotbalciwni e 

tirmes in a row 

Dear Jyotl Vvyankatrao Bhise, 

At Capgemini, we work with the world's leading brands to enhance and transform the way they do busines 
We do this with passion And we do this by applying the human touch to business and technology In fact, 

passionate people are Capgemini 's ace of spades 

During our interaction cleared our intial selection process and been so artions with 
During our interaction wth you, we found you to be equaly passionate about what you do We are pleased 
th his decision is purely based on your merit and performance during your meractons w 

As the next step in taking your candidature ahead, please go to Job Profile Tab and complete the process of 
accepting the Letter of intent 

We request you to ensure that you complete all the pre requislte Iinfomation ae well as update all the 
required documents asked during the course of this process before Jan 31, 2022 11:59 PMIST. 

To ensure ease of process, please find below list of documents that would be needed to complete the 
process 



You have a job offer for 

Systems Engineer role at 

Infosys Inbox 

Infosys Freshers... Apr 22 

to Infosys 

Infosys TODa 

Dear St udent 

Thank you for participating in the Infosys recrutment process. Congratulations! You have cleared the intervlew 
round of the process. 

We are delighted to offer you the positlon of Systems Engineer at infosys. 

The compensation for this role is INR 3.6 lakhs per annum with one year of probation period from the date of 
allocation to the business unit Additional benefits include health insurance of INR 4 lakhs per annum and a life 
cover of lNR 30 1akns. 

You wll soon hear from us about the next steps of the process 

Please note, this is a conditional job offer subject to your background verification If falsification of data is 
detected during the background verification process, Infosys will revoke the job offer made to you. 

In case of any queries, please contact your placement office or write to us at Talent Acquisition @intosys com. 

We look forward to welcoming you into the Infosys family 

Best regards, 

Talent Acquisition 

Infosys 

Copynight 2022 (ntosye Limited 



Capgemini Technology Services India Limited

(Formerly known as IGATE Global Solutions Limited)

IT 1, IT 2, Airol MIDC, Thane - Belapur Road,

Navi Mumbai 400708, Maharashtra, India.

Tel: +91 22 7144 4283 | Fax: +91 22 7141 2121

www.capgemini.com/in-en

Superset ID: 2278562

Letter of Intent (''LOI'')

Dear Amruta udgirkar,

With reference to your interview conducted by us, we are pleased to inform that you have been

shortlisted for the position of Analyst and A4 with Capgemini Technology Services India Limited
(hereinafter referred to as''Capgemini'').

In this regard, we are proposing compensation package and benefits, the details of which are set

forth in Annexure 1 to this letter.

The final Employment Offer Letter shall be subject to your successful completion of all curricular

requirements as laid down by the University/ Institute for award of the degree/ diploma and the

minimum passing percentage/ grade/ rank/ class as determined by Capgemini.

The location of your initial reporting and training and the date of your joining would be communicated

to you in due course of time post successful completion of your pre-joining trainings and final

semester degree/ diploma examination.

The date of joining and the location of posting will be purely based on business requirements of

Capgemini. Capgemini solely reserves the right to make any changes to the date of joining and the

location of posting during the course of your training and employment with Capgemini.

Upon accepting this LOI, you will be provided access to the ADAPT (Accelerated Digital Aid for Pre-

onboarding Talent) eLearning platform which allows you to learn and master the concepts and skills

required to be industry ready. The learning will be a self-paced journey inclusive of assignments,

assessments and webinars as deemed appropriate by Capgemini and the successful completion of

the same is a prerequisite for joining Capgemini.

It is very essential that you effectively leverage this platform to complete the courses and clear the

assignments and assessments. The progress made by you in this learning journey would not only

help you in getting on-boarded on priority but also help you to be trained for advanced skills relevant

to your career at Capgemini. We also encourage you to learn beyond the prescribed course

curriculum and acquire industry recognized certifications to accelerate your career in this competitive

industry.



Upon joining Capgemini,

You are expected to enter into an employment agreement with Capgemini which shall contain

details including the scope, terms and conditions of your employment and the contractual

obligation with Capgemini.

1.

You will be on probation for a period of six months from your date of joining and subject to

satisfactory performance your employment will be confirmed (vide written confirmation) at the

end of six months.

2.

During your probation you may be required to undergo classroom trainings for such duration as

deemed necessary by Capgemini and your performance will be evaluated periodically during

such training period

3.

Capgemini reserves the right to decide the continuance of your further training and your employment

depending on your performance in its opinion.

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any third

party.

You may note that this letter should neither be construed as an offer of employment from Capgemini

nor should it in any manner confirm our intent to make you an offer of employment. We may, at any

time, at our discretion, revoke this Letter of Intent.

We would request you to go through the above terms, and let us know if they are acceptable to you,

within seven days of the issuance of this letter.

We look forward to hearing from you. Should you have any query, please do not hesitate to contact

fresherhiring.in@capgemini.com, please ensure below format of email subject -

For queries on Letter of Intent (LOI), write to use with e-mail subject as: Query on LOI -
Superset ID 2278562

●

For queries about on-boarding process, please note the on-boarding communication will

be sent once your document validation and verification process is completed. For further

queries, write to use with e-mail subject as: Query on On-Boarding - Superset ID
2278562

●

In case of any other query, write to use with e-mail subject as: Other Queries- Superset
ID 2278562

●

Thanking you,

Yours Sincerely,

For & On Behalf of Capgemini

Puneet Kumra
Head - Fresher Hiring

This is a system generated document and does not need a signature



ANNEXURE 1

Amruta udgirkar
Analyst and A4

Your all-inclusive annual target compensation (on a cost to company basis) will be INR 4,00,000/-
(Rupees Four Lakh only). On completion of 1 year of service from your date of joining, you will

receive fixed one-time incentive of INR 25,000/- (Rupees Twenty Five Thousand only). Based on

your Date of Joining, your compensation shall be paid monthly. The company shall deduct tax at

source at the time of making payment.

For & On Behalf of Capgemini

Puneet Kumra
Head - Fresher Hiring

This is a system generated document and does not need a signature

Regd Office: Pune Hinjewadi Regd. Office No. 14, Rajiv Gandhi Infotech Park, Hinjewadi Phase III, MIDC SEZ, Village Man,

Taluka Mulshi, Pune - 411057, Maharashtra, India. Tel: +91 20 6699 1000 | Fax: +91 20 6699 5050 | CIN:

U85110PN1993PLC145950



Capgemini Technology Services India Limited

(Formerly known as IGATE Global Solutions Limited)

IT 1, IT 2, Airol MIDC, Thane - Belapur Road,

Navi Mumbai 400708, Maharashtra, India.

Tel: +91 22 7144 4283 | Fax: +91 22 7141 2121

www.capgemini.com/in-en

Superset ID: 1705703

Letter of Intent (''LOI'')

Dear Shivani Sangave,

With reference to your interview conducted by us, we are pleased to inform that you have been

shortlisted for the position of Analyst and A4 with Capgemini Technology Services India Limited
(hereinafter referred to as''Capgemini'').

In this regard, we are proposing compensation package and benefits, the details of which are set

forth in Annexure 1 to this letter.

The final Employment Offer Letter shall be subject to your successful completion of all curricular

requirements as laid down by the University/ Institute for award of the degree/ diploma and the

minimum passing percentage/ grade/ rank/ class as determined by Capgemini.

The location of your initial reporting and training and the date of your joining would be communicated

to you in due course of time post successful completion of your pre-joining trainings and final

semester degree/ diploma examination.

The date of joining and the location of posting will be purely based on business requirements of

Capgemini. Capgemini solely reserves the right to make any changes to the date of joining and the

location of posting during the course of your training and employment with Capgemini.

Upon accepting this LOI, you will be provided access to the ADAPT (Accelerated Digital Aid for Pre-

onboarding Talent) eLearning platform which allows you to learn and master the concepts and skills

required to be industry ready. The learning will be a self-paced journey inclusive of assignments,

assessments and webinars as deemed appropriate by Capgemini and the successful completion of

the same is a prerequisite for joining Capgemini.

It is very essential that you effectively leverage this platform to complete the courses and clear the

assignments and assessments. The progress made by you in this learning journey would not only

help you in getting on-boarded on priority but also help you to be trained for advanced skills relevant

to your career at Capgemini. We also encourage you to learn beyond the prescribed course

curriculum and acquire industry recognized certifications to accelerate your career in this competitive

industry.



Upon joining Capgemini,

You are expected to enter into an employment agreement with Capgemini which shall contain

details including the scope, terms and conditions of your employment and the contractual

obligation with Capgemini.

1.

You will be on probation for a period of six months from your date of joining and subject to

satisfactory performance your employment will be confirmed (vide written confirmation) at the

end of six months.

2.

During your probation you may be required to undergo classroom trainings for such duration as

deemed necessary by Capgemini and your performance will be evaluated periodically during

such training period

3.

Capgemini reserves the right to decide the continuance of your further training and your employment

depending on your performance in its opinion.

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any third

party.

You may note that this letter should neither be construed as an offer of employment from Capgemini

nor should it in any manner confirm our intent to make you an offer of employment. We may, at any

time, at our discretion, revoke this Letter of Intent.

We would request you to go through the above terms, and let us know if they are acceptable to you,

within seven days of the issuance of this letter.

We look forward to hearing from you. Should you have any query, please do not hesitate to contact

fresherhiring.in@capgemini.com, please ensure below format of email subject -

For queries on Letter of Intent (LOI), write to use with e-mail subject as: Query on LOI -
Superset ID 1705703

●

For queries about on-boarding process, please note the on-boarding communication will

be sent once your document validation and verification process is completed. For further

queries, write to use with e-mail subject as: Query on On-Boarding - Superset ID
1705703

●

In case of any other query, write to use with e-mail subject as: Other Queries- Superset
ID 1705703

●

Thanking you,

Yours Sincerely,

For & On Behalf of Capgemini

Tejinder Sethi
Head - Fresher Hiring

This is a system generated document and does not need a signature



ANNEXURE 1

Shivani Sangave
Analyst and A4

Your all-inclusive annual target compensation (on a cost to company basis) will be INR 4,00,000/-
(Rupees Four Lakh only). On completion of 1 year of service from your date of joining, you will

receive fixed one-time incentive of INR 25,000/- (Rupees Twenty Five Thousand only). Based on

your Date of Joining, your compensation shall be paid monthly. The company shall deduct tax at

source at the time of making payment.

For & On Behalf of Capgemini

Tejinder Sethi
Head - Fresher Hiring

This is a system generated document and does not need a signature

Regd Office: Pune Hinjewadi Regd. Office No. 14, Rajiv Gandhi Infotech Park, Hinjewadi Phase III, MIDC SEZ, Village Man,

Taluka Mulshi, Pune - 411057, Maharashtra, India. Tel: +91 20 6699 1000 | Fax: +91 20 6699 5050 | CIN:

U85110PN1993PLC145950
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APPOINTMENT LETTER

January 25, 2022  

Dear Gayatri Loni, 

Welcome to Wipro Limited (Company/Wipro) and congratulations on your appointment as Project Engineer. The terms of
your employment with the Company is listed below. Please be informed that the terms may be modified pursuant to
changes in the Company policy updated from time to time.  

1. Appointment Details: 

a. The date of appointment is effective from the date of joining, unless otherwise communicated in writing by the
Company.
 

b. You will be on probation for a period of 12 months from the date of your appointment. On completion of the
probation period, your appointment shall be confirmed at the discretion of the Company based on your performance
and other criteria as applicable to your band and stream. Unless confirmation is communicated in writing, your
probation period shall be deemed to have been extended.
 

c. The retirement age is 58 years.
 

d. You may be transferred to any other location, department, function, establishment, or branch of the Company or
subsidiary, associate or affiliate company ,in such capacity as the Company may from time to time determine. In
such a case, you will be governed by the terms and conditions of service applicable to the new assignment
including compensation, working hours, holidays, leave, people policies, etc.
 

e. We provide support to our global customers through various Company locations in India to suit customer
requirements by operating 24x7. You would be operating from any of these locations and in any of the shifts,
including night shift, as may be decided by the Company, keeping in mind the business needs and deliverables to
customers.
 

f. This offer of appointment is subject to your successful completion of all curricular requirements as laid down by the
University/Institution for award of the degree/diploma and the requirements, including aggregate, specified by the
Company for your role, and any other criteria specified by the Company in terms of your educational qualifications
on/before the date of appointment.
 

g. The copy of this letter duly signed by you, has to be mandatorily submitted on the date of joining,

2. Compensation: 

You will be eligible for: 

a. Compensation and benefits in accordance with Annexure III - Salary Offer Sheet.
 

b. Variable Pay - The details of this component are listed in Annexure VI. The Variable Pay program may be changed
or modified in part or full thereof from time to time, at the sole discretion of the Company.
 

c. Other compensation and benefits in accordance with Company policy as modified and intimated to you from time to
time.
 

d. Your salary will be reviewed periodically as per Company policy.
 

e. Changes in your compensation are at the Company’s discretion and will be subject to and on the basis of your
effective performance and the performance results of the Company during your period of employment and other
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relevant criteria.

3. Other Benefits: 

You will also be eligible for: 

a. Leave, holidays and working hours as applicable to your stream and location of posting.
 

b. Perquisites, if any, as applicable to your band and stream and / or based on functional requirements as determined
by the Company.
 

c. Participation in the Company’s Provident Fund Scheme (PF) as per the policies applicable to your band and stream.
 

d. Leave Travel Assistance (LTA) as per the Company’s policy.
 

e. Wipro Medical Assistance Scheme (MAS) provided you are not covered under the purview of the ESI Act.
 

f. Employee Benefits Program sponsored and administered by the Company for management employees, comprising
of pension plan or gratuity plan, survivor benefit plan and industrial injury benefits.
 

g. Please refer to the detailed policies in the Company’s intranet portal i.e. mywipro.wipro.com

4. Responsibilities:  

a. In view of your position and office, you would be expected to perform all responsibilities effectively, diligently and to
the best of your ability and ensure results. There may be times when you will be expected to work extra hours to
achieve the above when the job so requires. At all times, you are required not to engage in activities that have or
will have an adverse impact on the reputation / image and business of the Company, whether directly or indirectly.
 

b. You may be required to undertake travel for business purposes for which you will be eligible for reimbursement of
travel expenses as per the Company policy applicable to you.
 

c. We are committed to ensure 'Integrity' in all aspects of the Company’s functioning. You are expected to comply with
all the applicable policies of the Company including the Code of Business Conduct and Ethics (‘Policies’) as they
form an integral part of the terms of your employment with Wipro. Consequently, you are required to understand the
scope and intent behind these policies and to comply with the same. These Policies are updated / modified on a
periodic basis and new policies may be introduced and notified to employees from time to time and you will be
required to comply with the same.
 

d. Consistent with (c) above, any matter or situation or incident that may arise that could potentially result, or has
resulted, in any violation of the Policies or the terms of your employment, shall immediately be brought to the notice
of your Business Unit Head and appropriate disciplinary action will be initiated.

5. Conflict of Interest:  

a. You are required to engage yourself exclusively in the work assigned by Wipro and you shall not take up any
independent or individual assignments (whether part time or full time, in an advisory capacity or otherwise) directly
or indirectly without the express written consent of your Business Unit Head.
 

b. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any interest in, or perform
any services for any person who is involved in activities, which are or shall be in conflict with the interests of Wipro.
 

c. The Conflict of Interest Policy also refers to the need on your part, during your employment and for a period of one
year from the cessation of your employment with the Company (irrespective of the circumstances of, or the reasons
for, the cessation) not to solicit, induce or encourage:

i. Any employee of the Company to terminate their employment with the Company or to accept
employment with any competitor, supplier or any customer with whom you have a connection
pursuant to your employment with the Company. 
ii. Any customer or vendor of the Company to move his existing business with the Company to a third
party or to terminate his business relationship with the Company. 
iii. Any existing employee to become associated with, or perform services of any type for any third
party.

d. In case of any conflict or doubt, please discuss the matter with your Business Unit Head, to understand the
Company's position on this and resolve the conflict.
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6. Confidentiality:  

a. In consideration of the opportunities, training and access to new techniques and know-how that will be made
available to you, you will be required to comply with the Confidentiality Policy of the Company. Therefore, please
maintain all Confidential Information as defined from time to time in the Confidentiality Policy of the Company, as
secret and confidential and do not use or disclose any such Confidential Information except as may be required
under obligation of law or as may be required by the Company and in the course of your employment. This
covenant shall endure during your employment and beyond the cessation of your employment with the Company
(irrespective of the circumstances of, or the reasons for, the cessation).
 

b. In your work for Wipro, you will be expected not to use or disclose any confidential information, including trade
secrets, of any former employer or other person with whom you have an obligation of confidentiality and by signing
below you affirm that you have no conflicting obligations or non-compete agreements that would prevent you from
working without limitation for the Company.

7. Assignment of Intellectual Property  

In connection with your employment and during the term of your employment, upon conception or creation, you shall
disclose and assign to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, techniques, and
improvements (including, without limitation, legal documents, training materials, computer software and associated
materials) developed or conceived by you solely or jointly with others (whether or not during business hours), and shall
comply with the Policies of Wipro in relation to Intellectual Property. 

8. Non-Compete  

In the course of your employment with the Company you will be providing services to customers or clients of the Company
during which process you will be handling sensitive information including but not limited to key customers of the Company,
competitor information, customer sensitive information (‘Confidential Information’). You acknowledge and recognize that
Confidential Information available to you, if leaked, would cause irreparable harm to the Company and its protection is of
utmost importance to the Company. You confirm that for a period of six (6) months after separation of your employment
from the Company (irrespective of the circumstances of or the reason for the separation), you will not accept any offer of
employment from a customer or client with whom you have interacted or worked in a professional capacity representing
the Company during the six (6) months preceding the date of separation. 

9. General:  

This offer of appointment is subject to the precondition that you have not provided us with any false declaration and/or
documentation or willfully suppressed any material information. If at any point of time, it is brought to our notice that you
have submitted fabricated documentation or made false representation or willfully suppressed material information, you
shall be liable to be removed from service with immediate effect and the Company reserves its right to initiate appropriate
action as per applicable policy and /or enforce remedies available to us under law. 

Please note that you are required to inform us if there are any agreements, oral or written, which you have entered into
and which may relate to or affect your commitments under this employment contract. 

a. You acknowledge that you have understood the terms of this employment contract and that you are aware that the
specific performance of the terms of this employment contract may be enforced legally, if required. In this
connection, if any of the provisions of this letter of appointment are declared or found to be void or unenforceable
due to any reason whatsoever, the remaining provisions of this letter shall continue in full force and effect.
 

b. These employment terms supersede and replace any existing agreement or understanding, if any, between the
Company and you on the same subject matter.
 

c. You warrant that you are not prevented by any court or by any other administrative or judicial authority or order from
providing the services required under this employment contract. In the event that you are not a citizen of the country
of posting, you should have a valid work permit to work in the country of posting.
 

d. Your appointment shall be treated as withdrawn in case:

i. You have not scored minimum aggregate marks of 60% in your 10 th Standard or equivalent
education. 
ii. You have not scored minimum aggregate marks of 60% in your 12 th Standard or equivalent
education. 
iii. For Graduates: You have not scored minimum aggregate marks of 60% in your graduation. 
iv. For Post Graduates: You have not scored minimum aggregate marks of 60% in your graduation
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and 60% in post-graduation. 
v. You have any pending backlogs/ arrears on the date of appointment.

Please note that at any stage, whether during your online test and/or interview process or upon joining the
Company, if it is brought to our notice that you have indulged in malpractices or used illegal means to clear your
online assessment, the Company shall withdraw or revoke the offer with immediate effect and we reserve our
rights to take suitable action against you as we may deem fit. 

10. Training Agreement:  

As part of your smooth transition from campus to corporate, the Company shall be providing you extensive training through
learning interventions from the time of your selection to on-boarding. You shall be provided an opportunity to learn in Pre-
Joining programs, Self-directed learning modules, MOOCs, in-classroom learning, on-the-job training, Top Gear modules,
and / or customer specific tools and technology learning. Through this extensive training the Company makes significant
investment for your project readiness and successful journey in the projects. In consideration of the Company reposing
confidence in you and providing you with the opportunity to undergo the training as detailed above and in consideration of
the company bearing all the costs in connection with the training besides paying you normal salary and benefits, you
solemnly agree to complete the training and continue your employment with the company for a period of at least 12
months commencing from the date of your joining. In case you choose to leave the Company before the expiration of the
said period or if your services are terminated before the expiration of the said period, for any reason whatsoever, you shall
be liable to pay to the Company liquidated damages of up to Rs. 75,000/-(Rupees Seventy Five Thousand only) in the
manner defined in the training agreement, signed by you with the Company. 

11. Notice Period & Termination:  

Your employment with the Company shall be terminable, without reasons, by either party giving one-month notice during
probationary period and three months’ notice on confirmation. The Company reserves the right to pay or recover salary in
lieu of notice period. Further, the Company may at its discretion relieve you from such date as it may deem fit even prior to
the expiry of the notice period. However, if the Company desires you to continue the employment during the notice period
you shall do so. Notice period and termination of employment contract shall be governed by the applicable internal policies
of the Company as updated from time to time. 

On acceptance of separation notice, you will immediately hand over to the Company before you are relieved, all
correspondence, specifications, formulae, books, documents, cost data, market data, literature, drawings, effects and
comply with all the relieving formalities required by the Company. Further, you shall not make or retain any copies of these
items. 

12. Pre Joining Program (PJP):  

During the time period between your offer and onboarding, the Company will provide you an online, self-directed learning
opportunity through a Pre Joining Program(PJP). You will be given a specific technology track to learn and we urge you to
utilize this opportunity to gain hands-on experience so as to enable you to obtain a suitable project.  

Please confirm that the above terms and conditions are acceptable to you and that you accept the appointment by
submitting a signed copy of this letter of appointment with your original signature on the date of joining.

Yours sincerely, 
For Wipro Limited,  

  
Aparna Shailen 
General Manager - Human Resources

I have read, understood and agree to accept the employment on the terms and conditions herein.  

I shall be reporting for duty on 

 
ANNEXURE I 
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DECLARATION ON CONFLICT OF INTEREST

Wipro Limited has adopted a conflict of interest policy in respect of its employees. This policy is intended to avoid conflict
between the personal interest of an employee and the interest of the company in dealings with suppliers, customers and all
other organizations or individuals doing or seeking to do business with the company.  

Noted below are a few examples of conflict of interest:  

a. For an employee or any dependent member of his family to have an interest in any organization, which has
business dealings with the company where there is an opportunity for preferential treatment to be given or received,
except where such an interest comprises of securities in widely held corporations which are quoted and sold in the
open market or the interest is not material.
 

b. For an employee or any dependent member of his family to buy, sell or lease any kind of property, facilities or
equipment from or to the company or any affiliate or to any company, firm or individual who is or is seeking to
become a contractor, supplier or customer, except with the knowledge and consent of top management.
 

c. For an employee to serve as an officer, director or in any other management capacity or as a consultant of another
company or organization doing or seeking to do business with the company or an affiliate except with the
knowledge and consent of top management.
 

d. For an employee to use or release to a third party any data on decisions, plans, competitive bids or any other
information concerning the company, which might be prejudicial to the interest of the company.
 

e. For an employee or any dependent member of his family to accept commission, a share in profits or other
payments, loans (other than with established banking or financial institutions), services excessive entertainment
and travel or gifts of more than nominal value from any individual or organization doing or seeking to do business
with the company.

I have read the above mentioned 'Conflict of Interest' policy and I declare that there is no 'Conflict of Interest' in my
employment. If in future any conflict arises, I will immediately inform my supervisor and notify the top management.

 
Compliance to Company’s Code of Conduct to Regulate, Monitor and 

Report Trading (Code) by Insiders

Insider Trading is prohibited by both Law as well as by Wipro Limited’s (hereinafter to as the “Company”) internal policy.
Insider trading generally involves the act of subscribing/buying/ selling or dealing in the Company’s Securities, while in
possession of any Unpublished Price Sensitive Information (hereinafter referred to as “UPSI”) about the Company. It also
involves disclosing or procuring any UPSI about the Company to/from others who could subscribe or buy or sell or deal in
the Company’s Securities. 

As an employee of the Company you are considered as an Insider and accordingly advised as below: 

1. Trading when in possession of UPSI: Employees are strictly prohibited from trading in the Securities of the Company
when in possession of UPSI concerning the Company. Trading in securities of the Company is also prohibited for certain
designated employees when the trading window is closed. For details please contact: policyclearinghouse@wipro.com. 

2. Communication or procurement of Unpublished Price Sensitive Information (UPSI): Employee shall seek, communicate,
provide or allow access to “UPSI of the Company to others only for legitimate purposes, performance of duties and
discharge of legal obligations and strictly on a need  to  know basis. Employees are strictly prohibited from the following: 

a. Counseling or disclosing or communicating UPSI to any other person including spouse and/or relatives, except on a
need to know basis.
 

b. Counseling as well as expressing opinions or making any recommendations to any person on the Securities of the
Company when in possession of any UPSI.
 

c. Unauthorized disclosure or communication of UPSI.
 

d. Procuring any UPSI from others

3. Individual and Personal Responsibility: As per the Code, Company can take appropriate actions like wage freeze,
suspension, termination of employment on employees involved in Insider Trading. Insider trading also attracts severe civil
and criminal penalties not only on the Insider but also on the Company in certain circumstances. The penalties levied on
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the employee will not be borne by the Company and the employee individually is responsible. 

4. Disclosure requirements: Every employee of the Company and their Immediate Relatives shall disclose to the Company
the number of securities acquired or disposed of within two trading days of the transaction if the value of the securities
traded, whether in one transaction or a series of transactions over any calendar quarter, aggregates to a traded value in
excess of ten lakh rupees. For more details on procedures and guidelines, employees are requested to refer the
Company’s Code of Conduct to Regulate, Monitor and Report Trading by Insiders. Or write to
policyclearinghouse@wipro.com.

 
ANNEXURE II 

PERSONAL INFORMATION AS REQUIRED UNDER INFORMATION TECHNOLOGY ACT, 2000

I Gayatri Loni, confirm that I am voluntarily sharing my Personal Information including documents with Wipro Limited
(‘Wipro’) for the following purposes: 

a. validating my Curriculum Vitae and retaining records on the same for any future reference/verification;
 

b. processing my job application including background verification checks;
 

c. employment-related actions including record keeping, processing compensation and benefits and any action
required in the context of my employment with Wipro.

In this context, I also agree to the retention of such Personal Information including documents by Wipro for any future
reference/verification and authorize Wipro to transfer the same to a third party. 

I understand that ‘Personal Information’ means any information including documents, relating to me that is available with
Wipro and is capable of identifying me.”

 
ANNEXURE III  

SALARY OFFER SHEET

Name: Gayatri Loni

Position: Project Engineer Career Group: TRB - II

 

You shall receive salary as detailed below.

COMPONENT AMOUNT (INR)

Basic 11,670

HRA 5,835

Bonus 2,334

Wipro Benefits Plan (WBP) 4,849

Total Fixed Cash 24,688

PF (Employer Contribution) 1,800

Gratuity (5.31% of Basic) 620

Total Fixed Compensation 27,108

Other Compensation Benefits  

Health benefit (Medical) 600

Variable Pay  

Target Variable Pay 1,459

Target Cost to Company per month 29,167

mailto:policyclearinghouse@wipro.com
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Total Cost to Company per annum 3,50,004

*Notional sum indicating contribution of 5.31 % of your basic towards provision of Gratuity. Employees will be eligible for
payment of gratuity as per the Wipro Policy for the same.  

Apart from the standard salary components, Project Engineers are also entitled to the following unique Company
Benefits to help you manage during exigency. 

a. Onetime Interest free loan of Rs. 20,000/- towards housing deposits or towards purchase of a two wheeler
b. Onetime Interest free contingency loan of lesser of Rs. 50,000/- and 2 months gross towards housing deposits or

illness, death in immediate family or self-marriage
c. Medical assistance of Rs.15,000 per annum for employees who are not covered under the ESI scheme.
d. Medical Insurance Coverage up to Rs 2lac per annum.

 
ANNEXURE – IV 

Bonus Details

In addition to the above-mentioned salary, you will be eligible for a special bonus in the first three years. This bonus is
performance based and will be merged (added) to your salary after 12 months from the date of payout. The bonus will be
paid as per the details below and will be subject to applicable payroll taxes and withholdings:  

Year Bonus

End of 6
months 25000

End of 18
months

25000 -
75000

End of Year
2

50,000 -
1,00,000

End of Year
3

2,00,000-
2,50,000

Please note the terms and conditions:

I. The special bonus is subject to:  

a. you being "active" in the services of the company through to retention date as applicable 

b. your employment has not been terminated for poor performance or for cause prior to retention date 

c. you have not resigned voluntarily or abandoned your job as of the retention date 

II. Please note that this is subject to you meeting satisfactory performance levels. If the performance criteria is not
fulfilled, you will not be eligible to receive the bonus. The same is understood and accepted by you.  

III. The gross bonus amount paid will be recovered in case you leave the organization before 24 months of bonus
payout. This will be applicable to all 4 tranches of bonus payouts 

IV. In the event of your deputation to a location outside your base location, at the time of bonus processing, you will be
eligible to receive the bonus amount in applicable local currency in accordance with applicable exchange rate, as
per company policy 

V. The management team reserves the right to make changes to the program at any time during the year. In the event
of an exceptional circumstance the management team’s decision on the payout would be final and binding. 

VI. You shall keep the contents of this letter confidential
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ANNEXURE – V 

I hereby confirm that I shall submit the required academic certificates including but not limited to mark sheet and
Provisional or Convocation Degree Certificate within 3 months from my date of joining. I understand that my employment is
subject to my aggregate meeting the Company’s eligibility criteria and submission of the above mentioned documents.  

I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event of my failure to
submit the above mentioned documents or in case of any discrepancy, I shall be liable for immediate termination of my
employment with the Company.

 

ANNEXURE – VI 

Variable Pay - A BRIEF OVERVIEW

Variable Pay Policy Summary & Computation:  

Variable Pay is a variable component in your salary stack which would be paid out on a quarterly basis. It would be linked
to the following parameters: 

For employees joining in billable roles, variable pay will be linked to Individual billability, i.e. the number of days employee
is billed in a quarter. This factor is applicable only for employees joining in billable roles in Bands Team Rainbow, A1, A2,
A3, B1, B2 and B3 and who have variable pay as part of their salary stack.  

For employees joining in above Bands in Support roles and central functions, and who have variable pay as part of their
salary stack, variable pay will be linked to company’s financial parameters. Financial metrics is linked based on specific
role for each employee in each quarter, as per the respective financial year policy. 

The Variable Pay program may be changed / altered or modified in part or full thereof from time to time, at the sole
discretion of the management. It is mandatory for you to complete the quarter for which the Variable Pay applies i.e. you
should be on the rolls of the Company on the last working day of the quarter to be eligible for payout under the program.  

The detailed policy will be made available on myWipro->myPolicies->Common Policies Across Countries->my Financials-
>Variable Pay Policy FY 2022-23.

 
SOME ADDITIONAL INFORMATION ON THE SALARY OFFER

Basic, Additional Allowance and Bonus 

This are fixed monthly components of your salary and are taxable. They do not vary every month, and are fixed for a
particular period. 

House Rental Allowance: 

HRA is given to the extent of 50% of your Basic. HRA exemption is applicable as per IT rules on submission of rent
receipts. 

Wipro Benefit Plan (WBP): 

Wipro Benefits Plan (WBP) is basket of various allowances/ expenses considered for Income Tax exemption. Under WBP,
you will be granted Leave Travel Allowance and Education Allowance. Benefits regarding the use of Telephone/Mobile
phone, Non-transferable Meal card can also be availed under the Plan. The actual expenses incurred towards these
components are eligible for exemption as per the prescribed Income Tax rules applicable. Thus, you will be subjected to
tax for the portion of the allowances that is not exempt. The Income Tax exemption for benefits availed are subject to
submission of proofs or other conditions as may be prescribed in this policy. Wipro will grant a Group Allowance, which will
be computed after reducing the aggregate cost of allowances/benefits availed under WBP and related recovery of
Perquisite Tax and associated charges. Following are your WBP Entitlements:  

1. Leave Travel Allowance: 

New employees are eligible for LTA provided leave is taken as per the rules of Wipro. For details on Income Tax
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exemption please refer to myWipro on joining. The maximum LTA that can be considered for IT exemption is Rs
50,000.  

2. Telephone/Mobile Phone Allowances: 

The amounts paid by you towards telephone rentals (both landline and mobile) rentals are also towards broadband/
modem hub/ routers/ GPRS etc. for internet usage plans are eligible for IT exception up to Rs. 19,800 per annum
under WBP as per prescribed limit in the policy. No expenses in respect of rentals or other charges for pre-paid
connections will be eligible under this head.  

3. Non-transferable Meal card: 

An amount of Rs. 1100 / 2,750 per month towards purchase of Non-Transferable Meal card is eligible for IT
exemption under WBP.  

4. Education Allowance: 

An amount of Rs.100 (additional 300 in case of child in hostel) per child per month up to a maximum of 2 children is
eligible for IT exemption under WBP.  

5. New Pension System: 

You can contribute between 5% up to 10% of your Basic towards NPS and declare it under WBP. This will be over
and above Sec 80C investments.

Retirement Benefits: 

It consists of: 

a. Provident fund- Where basic is higher than INR 15,000- 12% of your Basic towards Provident Fund. In cases
where basic is lower than INR 15,000- Minimum of 12% of (Basic + WBP + Additional (Where applicable) or INR
1800 pm
 

b. Notional sum indicating contribution of 5.31 % of your basic towards provision for gratuity.

Employees will be eligible for payment of gratuity as per the Wipro policy on the same.
 

Travel, Accommodation, Food & Other Miscellaneous Expenses

Travel

a. You would be entitled for Rs. 1500 from the date of appointment as a lump sum amount that will be credited with
your first month salary. You may utilize this amount towards Travel and you would not need to submit bills towards
usage of this amount.  

b. There is no provision for reimbursement/allowance towards any expenses incurred in lieu of attending training or
classes at different locations in the same city.

Accommodation, Food & other Miscellaneous Expenses

a. You would be entitled for Rs.1000 per day for 8 days (total amount of Rs.8,000) from the date of joining. You may
utilize this amount towards accommodation, food & other miscellaneous expenses. This would be paid as a lump
sum amount that will be credited with your first month salary and you would not need to submit bills towards usage
of this amount.  

b. If your posting location (the location where you would be based out of after training) is different from the training
location (location where you undergo initial training), you would be entitled for the following: 

i. Settlement and Miscellaneous Expenses: Rs.1200 per day for 7 days (total amount of Rs. 8,400) from the
date of reporting to the posting location. You may utilize this amount towards boarding, lodging, conveyance
& other miscellaneous expenses. 
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c. Any location change after reporting to posting location will be treated as relocation/transfer and will be covered
under the Transfer policy for Team Rainbow. For details you can refer the policy at myWipro-> My Policies -> India-
>My Travel>Transfer Policy-Team Rainbow.  

d. Campus joiners would not be eligible for accommodation at the Wipro guest houses.

Please note in the event that the employee leaves the organization within 6 months from the date of joining, all
payments processed under Joining & Relocation Entitlements shall be recovered from the employee at the time of
exit.

 
SUMMARY   SOCIAL SECURITY & OTHER BENEFITS*

Medical  

1. Medical Assistance Program (MAS)**: This is a medical scheme covering you, your spouse and your children to the
extent of Rs.15000 per annum. This scheme is not applicable for employees covered under the Employee
State Insurance Act (ESI). This limit will be prorated based on your joining and exiting months in a financial year.
The amount mentioned as Medical allowance in your salary stack is a notional figure and it indicates average
outflow per month and per employee towards MAS. Medical is a reimbursable amount, i.e., it will be paid at actuals
on making a claim.  

2. Mediclaim: You are eligible for a floater coverage of Rs 2,00,000 per annum for family (self, spouse & children)
towards hospitalization. There will be a deduction from your monthly payroll depending on your marital/family status
towards the base sum insured premium,10% of the claim amount has to be borne by you. 

If you wish to enhance the coverage, Top up cover options are also available for a highly negotiated premium. More
details on the policy are available on My Policies Section in myWipro which is accessible on joining. 

Base Medical insurance is to be availed by the employee as default. It is accounted for in deductions as a nominal
monthly charge. Top-Up cover is voluntary and charged as applicable during renewal timelines. 

3. Annual Health check: Company paid Annual health check-up program is available for employees above 40 years of
age. 

Gratuity Benefit**: Up to Rs. 20,00,000 

This provides you a lump sum benefit up to a maximum of INR 20 LPA to be calculated and payable as per applicable
laws. 

Survivor Benefit Pension Program**:  

The Survivor Benefit Plan's objective is to provide a monthly income to the surviving spouse and children of an employee,
in the unfortunate event of death while in service. The pension payable is based on last drawn basic salary at the time of
death, number of years till retirement, number and age of surviving members. 

E.g. If an employee is in Grade B3 with basic of Rs. 15,000 per month and the remaining period before retirement at time
of his death is 20 years and he has a surviving spouse and two eligible children, the supplementary Pension payable per
month would be as follows: Basic * No of years to Retirement * Grade Factor * % based on number and age of surviving
members. 

I.e. 15,000 x 20 x 2.7%* x 80% = Rs. 6,480 per month as supplementary pension payable. *Grade Factor is a band
specific pre defined pension Accrual rate. 

Loans: 

Interest Free Loan: An interest free loan of Rs. 20,000 as per policy is available to facilitate your settling down. The amount
is primarily intended to cover housing deposit/assistance towards purchase of two wheeler. This is recovered in 10 equal
installments. 

Contingency Loan: An Interest free contingency loan of Rs. 50,000 or two months monthly gross whichever is lower as per
policy can be availed in case of contingency. This would be recovered in 20 equal installments. Any loan taken above Rs.
20,000 will be liable to tax on the notional interest cost as per CBDT rules. 

** These benefits are subject to the terms and conditions of the company policy and cannot be converted to fixed cash. 
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1. Your Life and Accident Cover : 

a. Group Personal Accident Insurance (GPAI) Program: Rs. 12,00,000 Through GPAI you are covered by way of
round-the-clock risk coverage against any accidents occurring while at work or outside of work resulting in partial or
total disablement or casualty. Employees can also get an extra coverage for a nominal and highly negotiated
premium.  

b. Group Term Life Insurance: Rs. 14, 00,000 in the unfortunate event of death on account of either accidents or
natural causes, your surviving family members would be eligible for an insurance cover under this policy. This sum
insured is inclusive of cover as per EDLI (Employee Deposit Linked Insurance). Employees can also get an extra
coverage for a nominal and highly negotiated premium. 

Please note: More details on the above mentioned policies are available on My Policies Section in My Wipro
accessible on joining. Access through My Wipro -> My Policies ->India > My Financials -> Group Life Insurance/
Personal Accident  

The policies mentioned here are policies of the Company as on date, this is subject to change in future as per
policies of the Company from time to time.

2. Voluntary Superannuation Policy (VSS)  

Wipro Voluntary Superannuation Plan offers an easy and convenient way to help you lead a happy and tension free life by
planning your retirement. Starting contribution to pension plan at an early age gives you enough time to contribute towards
building your retirement corpus and leverage the compounding interest earned by the corpus year on year. You simply
have to choose the scheme that suits your investment horizon and risk tolerance.  

A voluntary defined contribution Plan wherein you will have an option to enroll and choose your Pension Service Provider
(PSP) within 30 days from the date of joining the company.  

We currently have tie-ups with two leading PSPs to manage the superannuation funds. LIC & ICICI offer a superannuation
scheme which offers interest on accumulated balance every year. ICICI Prudential also has an Unit Linked Superannuation
scheme which offers you a market linked return, range of fund options to suit your risk appetite & transparent fund
management.  

The enrollment option can be exercised only once in the service with the organization and cannot be reversed once made.
VSS enrollment window period will, also, be available once every financial year. The Company, on behalf of the member
employee, shall contribute 15% of basic salary, towards the scheme selected by the member. In case 15% of basic
exceeds Rs.1,50,000 per annum, member employee will have an option to restrict the contribution to Rs.1,50,000 per
annum to avoid perquisite tax (perquisite tax is applicable on contributions exceeding Rs.1,50,000 every year). 

Annual pension contribution amount is re-adjusted from fixed cash component and will reflect under ‘Pension’ component
in the salary stack of the enrolled member. The accumulated contribution amount and the interest earned (or the corpus)
can be utilized to avail the retirement benefits.  

For further clarity, please refer the Policy on My Wipro -> My Information Sources > India -> My Financials-> Deferred
Benefits-> Voluntary Superannuation Scheme. After reviewing the related documents if you wish to enroll into VSS, please
log onto My Wipro-> My data->My Financials-> Pension, and exercise the option within 30 days of joining the Company. In
case you miss enrolling into VSS in this window period, you can do the same in the window period that is available for all
employees once every financial year. 

 Accept            Decline

 Signature Gayatri Loni 25/1/2022 2:54 PM  
(checking the checkbox above is equivalent to a handwritten signature)

Registered Office:

Wipro
Limited T :+91 (80) 2844 0011

Doddakannelli F :+91 (80) 2844 0054

Sarjapur
Road E :info@wipro.com

Bengaluru
560 035 W :wipro.com
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Infosys Campus Recruitment Program: Congratulations, you have a job offer
1 message

Infosys Freshers Recruitment <Talent.Acquisition@infosys.com> Mon, 4 Jul 2022 at 3:54 pm
To: Infosys Freshers Recruitment <Talent.Acquisition@infosys.com>

 

Hello!

 

Thank you for participating in the Infosys Campus Recruitment Program.

 

Congratulations! You have cleared the interview round to receive a final job offer for the Systems Engineer role. The compensation for this
role is INR 3.6 lakhs per annum with one year of probation period from the date of allocation to the business unit.

 

Please note, this is a conditional job offer subject to your eligibility during the recruitment process and your background verification. If
falsification of data is detected during the background verification process, Infosys will revoke the job offer made to you.

  

In case of any queries, please contact your placement office or write to us at Talent.Acquisition@infosys.com. Infosys recruitment process
related emails sent to any other Infosys email address might not be responded to.

 

We look forward to welcoming you into our Infosys family.

 

Regards,

 

Talent Acquisition

Infosys

 

Copyright © 2022 Infosys Limited

 

mailto:Talent.Acquisition@infosys.com
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�����������		�
� ����������������������������������������� ���!����������"������������#���$%����$����$���� �$�&������������&'

����������������������������������������� ���!����������"������������#���$%����$����$���� �$�&������������&(	)�����)*&	��' +���

,-./0�1-2.�.-�1-34/56�478�/5593 :;<=;==>?@���! �������!��� �!A���!��B���!���������C����D����B ������ �������"����!����E� ��D��#����D���������B�����A�B������� D��!����A� ��D� ���������F�����
����D��������� �����G� ����������� !� ���� � �D������!�!���H8-I7J.�K5LM57782� ��� �����!�����������������!A��!�N���1-34/56O757PM.2��������D���� ! A������!A��Q�A�!�D�� ��%!�����R!������������ !����S����&�&&&�T��� ���������!A�������������� ��������� ������ �����������B��%!�����R!������������!�!A�!�D��� !��������������S����&�&&&�T� !������!���A������� ���������!A��������������!������� ���!������� ��� ���D��������T� ��� A��������� �� ���� !������S�����&&&����� !!������������D�������� ���!����"������!�������#UR���������������� ��R!��� !���V�"�� A�������S���� ������ !!���� WXXKYZ[K�\�]̂�O-592�_7./M02R!� �����!������ B�"�T��!��!���� � �D��D��������B�����A�B������� ������ ��B�!����!��������������D� ����̀����B�!������������ !���B ���� !�������B�����A���a ����b���D����� � �D� ���������!������������ ������ D����̀���B�!��������B�� ��� ����������� ����B����� !�������B����Bc����� ����� B���� D����� Q��� !����������!A����d7/8 O-592#!�����)��!�� ��&&&#!������*��!�� ��&&&�T+�&&&#!�����e� �� �&�&&&�T��&&�&&&#!�����e� �� ��&&�&&&T���&�&&&
�� ���!����������� !����!����!��R��̀�������� ��B�!��������Bc������� ��D���B��!A�f ��"�f��!�������"��������������� !D�����A�������!��!�� �� �� ����� B���B��D���������D��!�� ��!��B��!�����! ������������������� !����������� ���������������!��!�� �����D���� "��!������A!���"���! ���D���� B !��!���D����c�B� �����������!��!�� ��RR��
�� ���!���� ����������Bc�����D�������!A�� ��� ���D�������� !�����"�����R������������ !��������� ����!������������D��������!��B�����A�B����������"�����B�!����̀���� �������!�������� !�� �������BD�D�����RRR��̀���A�����B�!��� ���!�� ��������B������"������!�� ���D����� "�������A !�g ��!�B�������	���!������B�!��� D����̀���������B�� ����� B����� ���	�� !��������B�!���� D����Rh��R!�����"�!����D�������� ��!��� ���� ��!��������D����B ������ ��!�� �����������B�!�����������!A��D��������B����A�B����������"�����B�!��� ���!��!� ����� B������ �������!�D��!� ����� !������� ����� B����Q�� !A��� ��� ��������� !D������D�h��̀���� ! A���!�� �������"��������A����� i���� !A�����������A� �� � !D���������!A����D� ���R!�����"�!��� !��Q�����! ��������� !������� ! A���!�� �j���������!��!����� D���������B����! �� !��B�!��!A��hR��e����� ���i���������!�!����������������!����!� �



�����������		�
� ����������������������������������������� ���!����������"������������#���$%����$����$���� �$�&������������&'

����������������������������������������� ���!����������"������������#���$%����$����$���� �$�&������������&(	)�����)*&	��' *���

� +,,-./0-�1�2�3�����45���!������ �3��� �����4��������6������ � ������������� ����!�����!7�4��!������������ �8������ !�
��"����! �����9�!"�� ��!�:�7����9������ ������!�����!���������5�� �����;��!�!7��3��!���� !��� ��5������5��!�����4;������5� 77��7 ������!7����9��� !5<�����7�4���5������� � !����4������!������� 4�"����!��!���������!����3�����45����� ���� � ������� ����� �����!��!��� 4�"�� ������������4�������5�8!�����7���3!�����"�!�����5�� ���������4������ 4�"����!��!���������!������!�� ������ !5�������� !�5��3��� ���4���� 4������������� ������! ��!�����5�����5��!��������9��� !5�� +,,-./0-�1�2=�2>?@>ABC�D>E�F�+�G0=-H�I2-02=-J2>?@>ABC�D>E�DKB@LE�MNOO>?E�P�QKORNS>S@KTU��V �� 4���
 5���� �" �� 4��������!�!��!�5����� � �5�� �8�������������4��� �������!� �6� ����5�4 �����3�������4����!8��������������!7�� � ����������������5����;��!�!7��!�4��� 4����������" �� 4���� 5������4����!8�����3!��"��� ��4��� 4���5����������!��4������� 5�������5�����4�������!� �6� �����W����� ������� ����� 4����!�5����������5����;��!�!7��!�4��� 4����������!�X !���W� ��Y �!4����Z���Z��Z���X���X�� !��X�� !������� "��" �� 4���� 5� ��� ����������� � �5�� �8������������5����;��!�!7��!� 4�"��X !����!�[������������ !����!� ����!���!��� !������� "��" �� 4���� 5� ��� ���������� � �5�� �8��" �� 4���� 5������4����!8��������� !5<����! !�� ��� � ���������! !�� ��������������!8���4 �����!������������������� ��������5����!�� ���6� ����� ����������������"����! !�� ��5� �������5��W���V �� 4���
 5����7� ��� 5�4���� !7����� �������������������!�� ��������������������������������� ����������������!�������� ! 7���!��3����� !� ��5�����5����������������6� �����������������V �� 4���
 5� ������������5���������4���!����������������9��� !5��!����� �����8�!7�� 5�������6� ������4�����7�4�������� 5����!����������7� ����W����� ����������5������4��� ��� " �� 4����!��5\����]̂�5
�������]̂9����!�
��������Z������9��!����]̂�5���! !�� ��]V̂ �� 4���
 5�
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��-� ��f�+ghii��/������� ������ �����������"���!-�,����,����������� !��,�����������!������j�!����0����&&&����� !!����̀@?;�;N@9B9�?;�<=>�:CC8?N:T89�J=E�9BC8=D99;�N=A9E9K�O<K9E�>@9�SBC8=D99W>:>9�̂<;OE:<N9�ZN>�kSŴlV�/��������������.������ ���. �����!�,����6��!�!-� !���j��!-���!����!� ���! !�� ��,� ��/��� ���!���!��!��� ������� �� ���� !����!�,����� � �,�� �m���� �!���! ����-���� !�����!��� ��� "�� -��������������!�� !�����������,����� �����+g������� ����� �����.��� .��� ���!���������������.��� ��� � �� ���!�� m�!-� ��� �������������� ����n��� ������-�.������� ���� �����"�� -�����0����&&�&&&����� !!�������� ���,�f����������������������!h�� ��������� ��o ��!��/����������.�� ��������!������,������!��,�� ,���������!��!-��!�,����� �� ��� ���,�� ���� �������. ��������!���������������&p��������� ��� ���!�� ����.��.��!��.,�,����4��,�����������!� !��������"�� -���/��������"�������!�� ��� ���� " �� .������� ���-��,�!�-�� ������������������ �����!���������,� ��� " �� .����!��,�
��������g����!��!��,1�������������� ������.����!�6��!�!-��q �������� ���!��� !��������.�� " �����.,���������,��� ����� ����4���� ����!��������!��������!�� �� �!���! ���!��,��� �-���/��2r����"������"���! �,� !���� �-��� �� ����� .�������!-���!�� �������!�������+!!� ��s� �������m��5��� !,�� ���+!!� ���� �������m2������-� ����� " �� .������������,���� .�"��	&�,� ����� -���t� ��,�q�!���ii��r����0����&�&&�&&&�/�������"�����,��� ����������.�!��������� �� j��������4u0��&�v
+���.��� ���� ��� !��� , .��� ������ ����� .��� ����g��"�"���q�!����
�!���!�
��-� �ii���/���g��"�"���q�!����
� !w���.6���"����������"���� ���!��,��!�������������"�"�!-�������� !���������!���� !������,����!�����!����! ���"�!������ ���������!����"�����/�����!���!�� , .������. �����!�� ���� �!�. ����� � �,� ������������ ���!��.������,� ��������������!��!��.��� !�� -��������"�"�!-����.�����#�-��4�� !������,�������!�t� ���q������. �������0������&&&�������!�� !�������� �!�!-��������.�������������!� ������������� ������&�,� ��� !������ �� ����"�"�!-�������� !��������-�.����������!�������������! �,�
�!���!�� , .��������!��������.�� �����������q ����i�u�����,� �����0������!�i�t� ���� ����i�p�. �����!�!��.��� !�� -��������"�"�!-���.�����4�������&&&�j��&�j���xpi�j�*&p���0���)�	*&�������!�� ����������! �,���!���!�� , .����it� ���� ������� �. !������������������!�����!���!�+���� ��� ���v� !���4!����������v� !��+!��!������������ !����0����&�&&&� �����������,���� " �� .������ ���� ��,��������!-����!��/��� ���!������� ���,��!�!��������"��������!-�������� ���� !����� ��������� ������������������/�����������"������!��&��y� ��!� ����!���5�!�!-�!�,�v� !��+!�4!������������!�!-�!�,��� !����0����&�&&&���������!�����!��,�-�����������"������������ ����������,�� !�.�� " ������!�� ��������!�!-�!�,��/����������.������"������!��&��y� ���!� ����!���+!,��� !� m�!� .�"��0���&�&&&������.���� .����� j��!����!���! ���!��������� ������5qz/��������ii�/�����.�!����� �����.6������������� !����!����!������������ !,������,� !��� !!��.����!"���������j���� ����



�����������		�
� ����������������������������������������� ���!����������"������������#���$%����$����$���� �$�&������������&'

����������������������������������������� ���!����������"������������#���$%����$����$���� �$�&������������&(	)�����)*&	��' �����

+,�-./0�1234�567�8992746:�;.<40��� ��=�����
����! ��>�����!�?!��� !���@=
>?A�
��B� ���C������&&�&&&�D����B��=
>?�E��� �����"�����FE�� E������!�G��G����H����H���"�� B�� B �!�� !E� �����!���������!B������� ����H�����������������H�������!B��!�� �� ����� ����� F����!����� �� �E��#����E����� !� ����B�� !��I� ���"�� B������ �!���! �� !����B��E�!�B�� ������������F��=�����D����J����?!��� !����C����	��&&�&&&��!�����!����! ���"�!������ ���!� ����!���������� �����!����! �� ��� ������E�������"�"�!B�� ���E����F����������F�����B�F������� !��!��� !�����"����!�������������E��D��������!����������!�����"�������"��� ������#KJ?�@#����E���K������J�!H���?!��� !��A��#����E����� !� ����B�� !��I� ��"�� B������ �!���! �� !����B��E�!�B�� ������������
�� ���!����������� �����!���� F�"����!��!������������ ��� " �� F����!��E�
��������L����!��!��E�M���� ������F����!�N��!�!B��>����������B���E�M�����GO��E�
��������GO?!�� �O��E���! !�� ���GO�=�����J����?!��� !���
����! ��>�����!��D��������������!��!�������� ������������������P��� !E� ���!�� ������������FN������� !B���!������� ��������������������P��� !E����������������Q,�R.S/6:50T�U/V40566/5:2.6�W.S29T�XRUUY��M�����Z���! �E�L���� !!� ��!�
� !�������� !�� �E� !����!"�!��!�� E��������E����� �� �� ��E� !���!���!�����������FE�� !!�!B�E�����������!��L ��!B���!��F���!�����!���!��� !� � !�� ��E� B��B�"���E����!��B����������!��F����� ���F�����!B�E�����������!�������� !����"�� B�����������!��!B��!������ �!���FE�����������E� ���!�E� ���[��������E� "���������������������� ������E�����!"����!�����\�!� !�����H����� !�����>�"���! �E�����!�����!��F���!�
� !�������!�E��������� "�� !�����!����!����� !���������E����
�!���!�L��"����
��"����@
L
A�����!��&�� E����������� �����N��!�!B�������� !E���M�������!�E�� "����G������������� ��!B�
L
����� ! B���������� !!� ��!���!����J?P���?P?P?������� ������ !!� ��!���������������������!������!� ������ ���F � !����"��E�E� ���?P?P?�
����!� �� ����� �� !�]!��J�!H���L���� !!� ��!��������������������E��� �� �H����!H�������!��� !B�������!������!��������E�������H� ��������� !�� ��!���!�� ! B���!���D����!������!�����!�� !�F���I���������!�E��!����!�������"�������������B !�\ ��!� !��� !!��F����"�������!���� ���ZLL��!������!���!����������������� �����F�� " �� F����!����"��E���! !�� ��E� ���D���P��� !E���!�F�� ������������F�������E������ �����!��F�����̂ ����F ����� � �E���� ����������������������FE�������F����?!�� �����̂ ����F ����I������C�����&�&&&����� !!�������F��������E��������� "�� !�����!���������������!��F���!���C�����&�&&&���� !!����� "�������_������ I�@���_������ I���� ����� F����!���!��F���!���I�����!B�C�����&�&&&��"��E�E� �A��>!!� ����!���!���!��F���!� ���!������G �N������������I���� ��������!�!� !���������������!����̀
�!���!a������!�!�!����� � �E�� �H��������!����������F����D��� ������ �����!��F���!� ���!� !������!������ �!���@������������A� !�F������\����� " �������������!�F�!�������������������� ��E����� ������������
����E��!��E�M�����GO��E�?!���� ��!�L�������O�?!�� �GO��E���! !�� ��GO�K�������b�!����GO�Z���! �E�L���� !!� ��!�L�������>������"����!B������� ���������!�����E�����������!������!��ZLL����� ����B��!���E�M����GO��E��  GO�E���! !�� ��GO�
�!���!�� !���I��������������!�����!��&�� E�����N��!�!B����P��� !E��?!� ���E���������!�����!B��!��ZLL��!�������!������������E���� !�������� ����!������!������������ ���� " �� F������� �������E�����!����"��E���! !�� ��E� ��� �>��������������� �K����!��U2c65:/04�>���� �E �b��� ��������&������		�
���@����H�!B��������HF�I� F�"������_��" ��!��� �� !�����!���B! ���AC�B�������%������d2V0.12e2:47 f��g(��@*&A��*		�&&��K��� H !!����h��g(��@*&A��*		�&&�	L �N ���C� � i���!��j���������b�!B �����)&�&�� d�����������



�����������		�
� ����������������������������������������� ���!����������"������������#���$%����$����$���� �$�&������������&'

����������������������������������������� ���!����������"������������#���$%����$����$���� �$�&������������&(	)�����)*&	�' �����

+!�� ,��-���&�./�(	�
-0&�&*&& ����&(	)��



Capgemini Technology Services India Limited

(Formerly known as IGATE Global Solutions Limited)

IT 1, IT 2, Airol MIDC, Thane - Belapur Road,

Navi Mumbai 400708, Maharashtra, India.

Tel: +91 22 7144 4283 | Fax: +91 22 7141 2121

www.capgemini.com/in-en

Superset ID: 1550356

Letter of Intent (''LOI'')

Dear Neha Swami,

With reference to your interview conducted by us, we are pleased to inform that you have been

shortlisted for the position of Analyst and A4 with Capgemini Technology Services India Limited
(hereinafter referred to as''Capgemini'').

In this regard, we are proposing compensation package and benefits, the details of which are set

forth in Annexure 1 to this letter.

The final Employment Offer Letter shall be subject to your successful completion of all curricular

requirements as laid down by the University/ Institute for award of the degree/ diploma and the

minimum passing percentage/ grade/ rank/ class as determined by Capgemini.

The location of your initial reporting and training and the date of your joining would be communicated

to you in due course of time post successful completion of your pre-joining trainings and final

semester degree/ diploma examination.

The date of joining and the location of posting will be purely based on business requirements of

Capgemini. Capgemini solely reserves the right to make any changes to the date of joining and the

location of posting during the course of your training and employment with Capgemini.

Upon accepting this LOI, you will be provided access to the ADAPT (Accelerated Digital Aid for Pre-

onboarding Talent) eLearning platform which allows you to learn and master the concepts and skills

required to be industry ready. The learning will be a self-paced journey inclusive of assignments,

assessments and webinars as deemed appropriate by Capgemini and the successful completion of

the same is a prerequisite for joining Capgemini.

It is very essential that you effectively leverage this platform to complete the courses and clear the

assignments and assessments. The progress made by you in this learning journey would not only

help you in getting on-boarded on priority but also help you to be trained for advanced skills relevant

to your career at Capgemini. We also encourage you to learn beyond the prescribed course

curriculum and acquire industry recognized certifications to accelerate your career in this competitive

industry.



Upon joining Capgemini,

You are expected to enter into an employment agreement with Capgemini which shall contain

details including the scope, terms and conditions of your employment and the contractual

obligation with Capgemini.

1.

You will be on probation for a period of six months from your date of joining and subject to

satisfactory performance your employment will be confirmed (vide written confirmation) at the

end of six months.

2.

During your probation you may be required to undergo classroom trainings for such duration as

deemed necessary by Capgemini and your performance will be evaluated periodically during

such training period

3.

Capgemini reserves the right to decide the continuance of your further training and your employment

depending on your performance in its opinion.

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any third

party.

You may note that this letter should neither be construed as an offer of employment from Capgemini

nor should it in any manner confirm our intent to make you an offer of employment. We may, at any

time, at our discretion, revoke this Letter of Intent.

We would request you to go through the above terms, and let us know if they are acceptable to you,

within seven days of the issuance of this letter.

We look forward to hearing from you. Should you have any query, please do not hesitate to contact

fresherhiring.in@capgemini.com, please ensure below format of email subject -

For queries on Letter of Intent (LOI), write to use with e-mail subject as: Query on LOI -
Superset ID 1550356

●

For queries about on-boarding process, please note the on-boarding communication will

be sent once your document validation and verification process is completed. For further

queries, write to use with e-mail subject as: Query on On-Boarding - Superset ID
1550356

●

In case of any other query, write to use with e-mail subject as: Other Queries- Superset
ID 1550356

●

Thanking you,

Yours Sincerely,

For & On Behalf of Capgemini

Tejinder Sethi
Head - Fresher Hiring

This is a system generated document and does not need a signature



ANNEXURE 1

Neha Swami
Analyst and A4

Your all-inclusive annual target compensation (on a cost to company basis) will be INR 4,00,000/-
(Rupees Four Lakh only). On completion of 1 year of service from your date of joining, you will

receive fixed one-time incentive of INR 25,000/- (Rupees Twenty Five Thousand only). Based on

your Date of Joining, your compensation shall be paid monthly. The company shall deduct tax at

source at the time of making payment.

For & On Behalf of Capgemini

Tejinder Sethi
Head - Fresher Hiring

This is a system generated document and does not need a signature

Regd Office: Pune Hinjewadi Regd. Office No. 14, Rajiv Gandhi Infotech Park, Hinjewadi Phase III, MIDC SEZ, Village Man,

Taluka Mulshi, Pune - 411057, Maharashtra, India. Tel: +91 20 6699 1000 | Fax: +91 20 6699 5050 | CIN:

U85110PN1993PLC145950



Capgemini Technology Services India Limited

(Formerly known as IGATE Global Solutions Limited)

IT 1, IT 2, Airol MIDC, Thane - Belapur Road,

Navi Mumbai 400708, Maharashtra, India.

Tel: +91 22 7144 4283 | Fax: +91 22 7141 2121

www.capgemini.com/in-en

Superset ID: 1804740

Letter of Intent (''LOI'')

Dear srusthi jadhav,

With reference to your interview conducted by us, we are pleased to inform that you have been

shortlisted for the position of Analyst and A4 with Capgemini Technology Services India Limited
(hereinafter referred to as''Capgemini'').

In this regard, we are proposing compensation package and benefits, the details of which are set

forth in Annexure 1 to this letter.

The final Employment Offer Letter shall be subject to your successful completion of all curricular

requirements as laid down by the University/ Institute for award of the degree/ diploma and the

minimum passing percentage/ grade/ rank/ class as determined by Capgemini.

The location of your initial reporting and training and the date of your joining would be communicated

to you in due course of time post successful completion of your pre-joining trainings and final

semester degree/ diploma examination.

The date of joining and the location of posting will be purely based on business requirements of

Capgemini. Capgemini solely reserves the right to make any changes to the date of joining and the

location of posting during the course of your training and employment with Capgemini.

Upon accepting this LOI, you will be provided access to the ADAPT (Accelerated Digital Aid for Pre-

onboarding Talent) eLearning platform which allows you to learn and master the concepts and skills

required to be industry ready. The learning will be a self-paced journey inclusive of assignments,

assessments and webinars as deemed appropriate by Capgemini and the successful completion of

the same is a prerequisite for joining Capgemini.

It is very essential that you effectively leverage this platform to complete the courses and clear the

assignments and assessments. The progress made by you in this learning journey would not only

help you in getting on-boarded on priority but also help you to be trained for advanced skills relevant

to your career at Capgemini. We also encourage you to learn beyond the prescribed course

curriculum and acquire industry recognized certifications to accelerate your career in this competitive

industry.



Upon joining Capgemini,

You are expected to enter into an employment agreement with Capgemini which shall contain

details including the scope, terms and conditions of your employment and the contractual

obligation with Capgemini.

1.

You will be on probation for a period of six months from your date of joining and subject to

satisfactory performance your employment will be confirmed (vide written confirmation) at the

end of six months.

2.

During your probation you may be required to undergo classroom trainings for such duration as

deemed necessary by Capgemini and your performance will be evaluated periodically during

such training period

3.

Capgemini reserves the right to decide the continuance of your further training and your employment

depending on your performance in its opinion.

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any third

party.

You may note that this letter should neither be construed as an offer of employment from Capgemini

nor should it in any manner confirm our intent to make you an offer of employment. We may, at any

time, at our discretion, revoke this Letter of Intent.

We would request you to go through the above terms, and let us know if they are acceptable to you,

within seven days of the issuance of this letter.

We look forward to hearing from you. Should you have any query, please do not hesitate to contact

fresherhiring.in@capgemini.com, please ensure below format of email subject -

For queries on Letter of Intent (LOI), write to use with e-mail subject as: Query on LOI -
Superset ID 1804740

●

For queries about on-boarding process, please note the on-boarding communication will

be sent once your document validation and verification process is completed. For further

queries, write to use with e-mail subject as: Query on On-Boarding - Superset ID
1804740

●

In case of any other query, write to use with e-mail subject as: Other Queries- Superset
ID 1804740

●

Thanking you,

Yours Sincerely,

For & On Behalf of Capgemini

Tejinder Sethi
Head - Fresher Hiring

This is a system generated document and does not need a signature



ANNEXURE 1

srusthi jadhav
Analyst and A4

Your all-inclusive annual target compensation (on a cost to company basis) will be INR 4,00,000/-
(Rupees Four Lakh only). On completion of 1 year of service from your date of joining, you will

receive fixed one-time incentive of INR 25,000/- (Rupees Twenty Five Thousand only). Based on

your Date of Joining, your compensation shall be paid monthly. The company shall deduct tax at

source at the time of making payment.

For & On Behalf of Capgemini

Tejinder Sethi
Head - Fresher Hiring

This is a system generated document and does not need a signature

Regd Office: Pune Hinjewadi Regd. Office No. 14, Rajiv Gandhi Infotech Park, Hinjewadi Phase III, MIDC SEZ, Village Man,

Taluka Mulshi, Pune - 411057, Maharashtra, India. Tel: +91 20 6699 1000 | Fax: +91 20 6699 5050 | CIN:

U85110PN1993PLC145950

























HRD/3T/1003063111/22-23 June 30, 2022

Ms. Mrunal Sarwade

At Post Poharegaon.

Tq-Renapur.

Latur-413512

India

Ph: +91-9763240072

www.infosys.com
askus@infosys.com
F 91 80 2852 0362
T 91 80 2852 0261
Bangalore 560 100, India
Electronics City, Hosur Road
44, Infosys Avenue
CIN: L85110KA1981PLC013115
INFOSYS LIMITED

Dear Mrunal,

Welcome to Infosys!

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing
things we do at Infosys would be possible without an equally amazing culture, the environment where ideas
can flourish and where you are empowered to move forward as far as your ideas will take you.

At Infosys, we assure that your career will never stand still, we will inspire you to build what's next and we
will navigate further, together. Our journey of learnability, values and trusted relationships with our clients
continue to be the cornerstones of our organization and these values are upheld only because of our people.

We look forward to working with you and wish you success in your career with us.

Warm regards,

RICHARD LOBO
EVP and Head Human Resources - Infosys Limited

Company Confidential - This communication is confidential between you and Infosys Limited 

Digitally signed by Richard Lobo
Date: 2022.06.30 19:39:34 IST
Reason: Digitally Signed
Location: Bangalore

Signature Not Verified



HRD/1003063111/22-23 June 30, 2022

Ms. Mrunal Sarwade
At Post Poharegaon.
Tq-Renapur.
Latur-413512
India

Ph: +91-9763240072

Dear Mrunal,

Congratulations! We are delighted to make you an offer as Systems Engineer Trainee and your role is
Systems Engineer .

Here are the terms and conditions of our offer:

Definition

The following terms shall have the following meanings for the purpose of this Offer of Employment
( "Offer Letter" hereinafter).

"Affiliates" means any entity that controls, is controlled by, or is under common control with the Company.
"Company" refers to Infosys Limited.
"Control" means possessing, directly or indirectly, the power to direct or cause the direction of the
management, policies or operations of an entity, whether through ownership of voting securities, by contract
or otherwise.

"Training" shall mean and include all the training that shall be imparted to you on joining the Company.

Joining

Your scheduled date of joining the employment of the Company will be 15-Sep-2022.

Location

Your location for employment is MYSORE, India .
You may be asked to relocate to any of our units, departments or the offices of our Affiliates and/or the
offices of our customers, depending on business requirements. In such an event, your remuneration and
other benefits shall be determined in accordance with the relevant Policies of the Company in that work
location.

Please be advised that you, by accepting this Offer Letter, hereby give your irrevocable consent to the
above.

Page 1 of  10
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Training

You recognize and accept that at the time of appointment as Systems Engineer Trainee, except
exposure to academic knowledge, you have received no formal, effective, technical or practical
training to independently function as a Systems Engineer Trainee who is commercially viable to the
Company. You further recognize and accept that prior to and at the time of joining the Company, you
have not been exposed to and, therefore, have not acquired any management or communication skills,
which are essential for performance of duties by you which meet the current business needs,
parameters, standards and efficiency levels required by the Company.

Therefore, you would need to undergo the Training program at the Company. The Training program may
consist of classroom/virtual training and/or on-the-job training. The duration of the Training will be based
on the business requirements of the Company.

Terms and Conditions during Training 

You are aware that the Company would be expending substantial sums of money and incurring costs,
expenses, man hours etc. in the process of selecting and appointing you as Systems Engineer Trainee
and thereafter imparting Training to you.

You further accept, agree and admit that the nature, quality, intensity and content of Training to be imparted
by the Company is not available or imparted by any other company of a similar nature. The Training is
designed to satisfy the exclusive requirements of the Company.

You admit and recognize that the technical and management Training involves substantial Training costs,
man hours, resource utilization and is the result of the Company` s pro-active policies in encouraging
leadership qualities.

You recognize and accept that the Company would suffer substantial financial loss, inconvenience, loss of
resources, man hours, etc., in the event you fail to complete the Training and/or leave the Company during
the Probation period.

You, therefore, agrees that in the event of you leaving the Company before completion of the Probation
period with the Company for any reason whatsoever, you shall be liable to pay to the Company
compensation /damages amounting to Rs. [1,00,000]/- (Rupees One Lakh).

You accept, agree and admit that the aforementioned amount is a genuine, fair and reasonable estimate of the
damages, loss and expenses that the Company would suffer on providing you the Training and/or if you
leave the Company during the Probation period.

You acknowledge that the failure to complete the Training successfully or leaving the Company within the
Probation Period shall mean and include:
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a) Failure to complete the Training and/or the Probation Period by being absent for any reason(s)
whatsoever from the Company;

b) Leaving the Company for the purpose of higher studies, research, alternate employment, alternate
Training or any other purpose during the Probation period.

c) Dismissal by the Company for any act of misconduct, indiscipline, absence, refusal to obey orders,
breach of internal policies of the Company or unsatisfactory response from you during the Probation period.

Please be advised that you, by accepting this Offer Letter, hereby give your irrevocable consent to the
above.

Probation and Confirmation

You will be on training / probation for a period of 18 (Eighteen) months from the date of joining the
Company. On successful completion of your training / probation, you will be confirmed as a
permanent employee. Your confirmation is also subject to your submitting the documents required by
the Company, details of which are enclosed in the Information Sheet in Annexure - IV.

Leave

You are entitled to earned Leave, right from your date of joining. You will be eligible for 15 (Fifteen)
working days of earned leave annually, for the first two years of your tenure with the Company. On
completion of two years of service, subject to your confirmation as a permanent employee you will be
eligible for 20 (Twenty) working days of leave annually.

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the
Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year.

An illustration with other relevant information have been given in the Information Sheet. The Company`s
Policies also provide for Maternity, Paternity and Bereavement Leave. Further details will be provided to
you at the time of joining.

Increments and Promotions

Your growth and increase in salary will depend solely on your performance and contribution to the
Company. Salary increases are normally given on an annual basis.

Transfer

Your services can be transferred to any of our units / departments situated anywhere in India or
abroad. At such time compensation applicable to a specific location will be payable to you.
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Compensation and Benefits

Salary

Your total gross salary during the first six months from the date of joining will be INR 25,000 per
month and Total Gross Salary post successful completion of six months will be INR 30,000 per
month.The break-up of your salary has been provided in the Compensation Details sheet in Annexure
-I and Annexure - II.

The effective date of the revised salary will be the 1st of the month succeeding the month in you have
completed 6 months.

Performance- linked Incentive

You will be eligible for a Performance-linked Incentive (PI) upon successful completion of six months
from the Date of Joining, to a maximum of 20% of your Fixed Gross Salary, based on your
performance during the six months period.

The details of this scheme will be communicated on your joining. Please refer to the Compensation Details
sheet for more details.

Ex - Gratia / Bonus 

You will be eligible for an Ex - Gratia/ Bonus payout which is calculated at 20% of the Basic Salary as
mentioned in the Compensation Details sheet at Annexure - I and Annexure - II of this letter. The
mode of payment for Financial Year 2021 - 22 will be as follows:

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis.
The balance amount will be paid out in the end of the financial year.

Basket of Allowances (BOA)

The Basket of Allowances will be paid to you as part of your salary every month.

Youwill have the flexibility of choosing the components and amounts under such components as per the
options provided to you on the Company Intranet, based on your preferences and income tax plans.
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National Pension Scheme

We offer all our India based employees the option to contribute towards the National Pension Scheme.
This is an optional retirement benefit introduced by the Government of India for all its citizens. It
enables accumulation of retirement corpus during active employment with add-on tax breaks. Please
refer to the Information Sheet at Annexure - IV for more details.

Insurance 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance
the coverage with other participatory optional health insurance plans (Platinum, Gold and Silver).
You will be covered by default under the Standard Plan which provides you and your family (your
spouse and two children up to the age of 22 years) with a cover of INR 500,000 per annum.

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which
provides you with a total Life Insurance cover of INR 62,00,000 of which INR 32,00,000 is covered
towards natural death, and INR 30,00,000 towards an accidental death. All employees become members of
Infosys Welfare Trust, by one-time payment of INR 250 and fixed monthly contribution of INR 250 .

The details of the Scheme would be available to you when you join the Company.

Passport & Driving License

It would be to your advantage to have a valid passport and a four-wheeler driving license at the time
of joining the Company. Our offer to you is subject to your having a valid passport or producing a
proof of having applied for the same.

Notice Period

During the probation period, if your performance is found to be unsatisfactory or if it does not meet
the prescribed criteria, your training/employment can be terminated by the Company with one-month
notice or salary thereof. On confirmation, you will be required to give three month`s notice or salary
thereof in case you decide to leave our services, subject to the Company`s discretion. Where
circumstances make it necessary, the Company will have the discretion to relieve you only at the end
of the three months` notice period. Similarly, the Company can terminate your services by giving
three months notice or salary thereof.

In the event you do not successfully complete your training, or you are involved in an act that constitutes
misconduct, your training/employment can be terminated by the Company with immediate effect without
notice.
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Background Checks 

The Company may, at its discretion conduct background checks prior to or after your expected
joining date to validate your identity, the address provided by you, your education details and details
of your prior work experience if any, and to conduct any criminal checks. You expressly consent to the
Company conducting such background checks. In this connection, you are required to furnish the
documents listed in Offer Annexure for India.

If you fail to submit the necessary documents as required by the Company within the specified time period
or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole
discretion, reserves the right to withdraw this offer without notice and compensation or to take any
appropriate action against you, including, but not limited to termination of your employment.

When a background check raises any concerns regarding any of the details furnished by you and the
Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for
further information, to substantiate the details that you have earlier provided to the Company, before
initiating appropriate action.

Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are
unable to do so, the Company will initiate a criminal background check.

Other Terms and Conditions 

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner /
Member / Employee of any other organization / entity engaged in any form of business activity
without the consent of Infosys. The consent may be given subject to any terms and conditions that the
Company may think fit and may be withdrawn at any time at the discretion of the Company.

Our offer to you as a Systems Engineer is conditional upon your having fully completed your
graduation/post-graduation, without any active backlog papers and with a pass percentage not lesser than as
specified in our campus recruitment program 2021-22. These eligibility criteria for the Role of a Systems
Engineer, has already been clearly communicated to you and your college during the selection process. You
will also have completed all studies, course requirements and examinations required for the award of the
educational qualification recorded by you in your application for employment with Infosys.

You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All
these proofs will need to be submitted on the day of joining. Further, you should have been declared as
passed by the relevant examination authority. The determination of the adequacy or authenticity of all or any
of the proofs and any condonation of delay in submission of the same will be at the Company`s discretion.
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You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able
to access, upon joining, on the Intranet `Sparsh`. These Policies cover various human resources and
administrative topics and procedures. The Company reserves the right to change these Policies at any time in
its absolute discretion.

Based on the nature of your work and business requirements, you may be required to work on rotational
shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift
timings. During rotational shifts, you will continue to be bound by the provisions of the working hour policy
of the Company. If the rotational shifts require you to work night shifts, the policy on night shift allowance
of the Company (if in force) will be made applicable to you.

You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality,
Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be
governed by all the rules and regulations, as amended from time to time, of the Company as applicable to
your employment with us. This offer is also conditional upon your acceptance and execution of the
Non-Compete Agreement (Annexure-III).

This offer of employment constitutes the entire agreement between you and the Company regarding the
terms of your employment and it is the complete, final, and exclusive embodiment of your agreement with
regard to this subject matter and supersedes any other promises, warranties, representations or agreements,
whether written or oral. It is entered into without reliance on any promise or representation other than those
expressly contained herein, and it cannot be modified or amended except in writing signed by an authorized
officer of the Company.

If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be
treated as severable from the rest of the terms and conditions of this offer and the remaining terms and
conditions shall continue in force.

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of
the courts in Bangalore, India.

As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all
the accompanying annexures, on the date of joining.

We welcome you to the Infosys family and wish you a rewarding career over the years to come.
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www.infosys.com
askus@infosys.com
F 91 80 2852 0362
T 91 80 2852 0261
Bangalore 560 100, India
Electronics City, Hosur Road
44, Infosys Avenue
CIN: L85110KA1981PLC013115
INFOSYS LIMITED

Yours sincerely,

RICHARD LOBO
EVP and Head Human Resources - Infosys Limited

I have read, understood and agree to the terms and conditions as set forth in this offer letter.

Date: _________________________, 20______

______________________________________
Sign your name

__________________ _____________________
Print your full Name                          Location
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Date: 2022.06.30 19:39:34 IST
Reason: Digitally Signed
Location: Bangalore

Signature Not Verified



ANNEXURE - I
(Compensation during the first six months from the Date of Joining)

COMPENSATION DETAILS
(All figures in INR per month)

NAME Ms. Mrunal Sarwade

ROLE Systems Engineer

ROLE DESIGNATION Systems Engineer Trainee

1. MONTHLY COMPONENTS

BASIC SALARY 15,000

BASKET OF ALLOWANCES 4,478

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a
monthly basis) 2,850

MONTHLY GROSS SALARY 22,328

2. ANNUAL COMPONENT

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting
the advance (95%) paid out on a monthly basis) 150

3. RETIRAL BENEFITS

PROVIDENT FUND - 12% of Basic Salary 1,800

GRATUITY - 4.81% of Basic Salary* 722

FIXED GROSS SALARY (1+2+3) 25,000

TOTAL GROSS SALARY 25,000

OTHER BENEFITS

Scheme Eligible Amount In INR Interest Monthly Instalments
Margin Money
(To be borne by the employee)

SALARY LOAN
(subject to submission of 
Trainee Agreement)

12000
(without security) Nil 12 Nil

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan
allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan
allowance policy at that time

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be
determined in strict accordance with the provisions of the Payment of Gratuity Act
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ANNEXURE - II
(Compensation post successful completion of six months)

COMPENSATION DETAILS
(All figures in INR per month)

NAME Ms. Mrunal Sarwade

ROLE Systems Engineer

ROLE DESIGNATION Systems Engineer Trainee

1. MONTHLY COMPONENTS

BASIC SALARY 15,000

BASKET OF ALLOWANCES 4,478

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a
monthly basis) 2,850

MONTHLY GROSS SALARY 22,328

2. ANNUAL COMPONENT

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting
the advance (95%) paid out on a monthly basis) 150

3. RETIRAL BENEFITS

PROVIDENT FUND - 12% of Basic Salary 1,800

GRATUITY - 4.81% of Basic Salary* 722

FIXED GROSS SALARY (1+2+3) 25,000

4. INCENTIVE COMPONENTS 
At an indicative
Payout of 5%

At indicative
Payout of 10%

At indicative
Payout of 20%

TRAINING PERFORMANCE LINKED INCENTIVE (TPI) 1,250 2,500 5,000

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 5% of FGS) 26,250

  TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 10% of FGS) 27,500

  TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 20% of FGS) 30,000

OTHER BENEFITS

Scheme Eligible Amount In INR Interest Monthly Instalments
Margin Money
(To be borne by the employee)

SALARY LOAN
(subject to submission of 
Trainee Agreement)

12000
(without security) Nil 12 Nil

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan
allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan
allowance policy at that time

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be
determined in strict accordance with the provisions of the Payment of Gratuity Act
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February 02,2022 
SAKSHI DATTATRAYA KIWANDE 
MS BIDVE COLLEGE OF ENGINEERING  
Dear SAKSHI DATTATRAYA, 
 
With reference to your application and the subsequent discussion(s) that we had, we are pleased to offer you 
Information Technology Senior Associate with NTT DATA Global Delivery Services Private Limited 
(hereinafter referred to as “the Company or NTT DATA Services”) subject to below terms and condition. Please 
note that your subsequent employment with the Company is subject to your completing the training as given 
below.  
 
Please note that this offer does not give you the employee status of the Company. Your appointment as 
Technical Graduate Trainee comes into effect only after completing the joining formalities with the Company 
and subject to the below Terms and Conditions. This communication does not confer you with any right against 
the company until you join for training. 
 
You will be undergoing a training program anywhere in India and at the end of which, you will be evaluated. 
Company shall determine as necessary, the period of training on the basis of your performance during the training 
period. Please note that the duration of the training period shall depend on our evaluation of your skill, project, 
domain, etc. during the evaluation tests conducted by the Company. The discretion with respect to determining 
the duration of training period shall vest solely with the Company. On your start date, please bring the documents 

as per Annexure A.  
 
Please note that the offer of appointment and continuation of employment thereof is subject to successful 
completion of your: 

a) Qualifying exams with maximum of 2 arrears during the entire course, no pending arrears on completion 
of course and having minimum of 60% aggregate.  

b) Induction training on joining the Company with a minimum score of 65% in the final evaluation on 
completion of the training.  
 

On successful completion of your training, you will be appointed as a Information Technology Senior 
Associate in Grade 5 and will be on probation for an initial period of 6 months. Your confirmation is subject to 
evaluation of performance, which will happen subsequent to completion of the probation period. Your services 
will be confirmed, extended or terminated in writing. Till such letter is issued, you will continue to be on probation. 
  
Your total compensation inclusive of all benefits will be Rs. 500000 /- during probation and on confirmation and 
the same will be subject to a deduction of tax at source in accordance with the prevailing laws. The retirement 
age is 62 years. This contract of employment can be terminated by either party by giving a notice period of 30 
days for employees on probation and 60 days for employees who have been confirmed in your Salary Grade. 
Either party is not bound to give any reasons thereof. Any retention Bonus if applicable will be detailed in your 
letter of employment and will be subject to the terms and conditions of your letter of employment. 
 
A formal letter communicating your location (anywhere in India and can include Company’s affiliate offices across 
India) and date of joining will be sent to you at a later period. We will endeavor to give you adequate notice so 
that you can make necessary arrangements and travel plan.  At the time of joining, you are requested to submit 
the documents as per Annexure A. You shall be on the rolls of companies establishment at Bangalore and this 
offer shall be subject to jurisdiction of Bangalore, Karnataka. This is an offer of appointment. On your acceptance, 
a detailed formal letter of appointment will be issued to you at the time of joining. 
 
The Company has filed an application before the National Company Law Tribunal (“NCLT”) for amalgamation with 
its affiliate NTT DATA Information Processing Services Private Limited (“IPS”) (“Merger”) with IPS post-merger 
as the surviving entity. The matter is now pending for approval of the Scheme by the NCLT.  
 
If the order of merger is received before your joining date, then all references to NTT DATA Global Delivery 
Services Private Limited in this letter will stand automatically amended to NTT DATA Information Processing 
Services Private Limited and the offer shall be deemed to be made by NTT DATA Information Processing Services 
Private Limited 
 
Please note upon completion of merger you will be employed by the surviving entity viz., IPS and by signing this 
letter you have accepted and agreed to be bound by the terms and conditions of this trainee engagement letter 
and any other changes/amendments that may be required due to the merger. 
 

 
 

Confidential 
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Annexure A 
 
At the time of joining, you are requested to bring the following documents in Original along with two copies of 
each. The original certificates are required for verification only and will be returned the same day. 

1. Certificates & mark sheets supporting your educational qualifications: 
a. Xth Certificate and mark sheet 
b. XIIth Certificate and mark sheet 
c. Degree Certificate/Provisional Certificate and individual semester mark sheets, consolidated 

mark sheets, course completion certificate (for each graduation / post graduation) 
2. Three copies of your recent Passport size color photograph (white background) 
3. Copy of NTT DATA Global Delivery Services Private Limited offer letter and completed pre-employment 

form 
4. You are required to carry your passport at the time of joining 

 
For any further clarification you can mail to Campus.Connect@nttdata.com. 
 

If any declaration given or furnished by you to the company proves to be false or if you are found to have 
willfully suppressed any material information, in such a case, you will be liable to be removed from the service 
without any notice. 
 
 

 
Yours sincerely, 
FOR NTT DATA GLOBAL DELIVERY SERVICES PRIVATE LIMITED 
 
 
 
 
URMIMALA SARKAR 
DIRECTOR – TALENT ACQUISITION 
 
 
We request you to please read and sign the enclosed copy of this letter and return it by February 04,2022 
 to indicate your acceptance of this Offer. I agree & accept employment on the terms and conditions mentioned 
in this letter.  
 
 

 
Signature: ________________________ Date: February 02,2022 

                     SAKSHI DATTATRAYA KIWANDE 
 

 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Confidential 
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                                                                DECLARATION  

 

I, SAKSHI DATTATRAYA KIWANDE  S/o, D/O, W/O__________________, having permanent 

address at__________________________________________________________ do hereby 

acknowledge, represent and confirm to NTT DATA Global Delivery Services Private Limited, 

(hereinafter referred to as "the Company", which expression shall unless it be repugnant to the context 

or meaning thereof, deemed to mean and include its successors, affiliates, sister concerns and assigns) 

that my offer will be subject to:  

 

1. My willingness to relocate to any of the any of the locations of the Company. I agree that the 

Company reserves the right to depute / transfer my services to any other location/ centres of the 

Company/ client location/ Group Company in consistence with the Company's business/ project 

requirement and interests. In case I fail to accept such deputation or transfer, the Company at its sole 

discretion reserves the right to initiate appropriate actions in accordance with the Company policy.  

2. My willingness to work in any of the shifts (i.e. either day or night shifts). I agree that the Company 

reserves the right to depute me to work in any of the shifts in consistence with the Company's 

business/ project requirement and interests. In case I refuse to work in any of the shifts as required by 

the Company, the Company at its sole discretion reserves the right to initiate appropriate actions in 

accordance with the Company policy.  

3. My willingness to work in any kind of technology/ project. I agree that the Company reserves the 

right to depute me to work on any kind of technology/ projects in consistence with the Company's 

business/ project requirement and interests. In case I refuse to work on any kind of technology/ 

projects as required by the Company, the Company at its sole discretion reserves the right to initiate 

appropriate actions in accordance with the Company policy.  

 

I, do hereby verify and declare that the contents of this declaration are true and correct and given with 

my free will and consent, no part of it is false and nothing material has been concealed therein and I 

am solely responsible for its accuracy and know of no agreements, obligations or restrictions which 

prevent or prohibit me from complying with them.  

 

SIGNATURE: 

NAME: SAKSHI DATTATRAYA KIWANDE 

DATE: February 02,2022 

PLACE: PUNE 

     

DocuSign Envelope ID: 798F1FD8-1582-4E38-843F-63CDB03458D8DocuSign Envelope ID: 46E20FB8-ABF0-40FA-A6C4-C98948E3AB1D

D/O Dattatraya Kiwande
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04/07/2022 
 

To, 
Shivangi Rajkumar Wattamwar 
7620422104 
Dept of IT 
M.S Bidve Engineering College Latur  
Training and Placement under CSR 

  
Dear Shivangi Rajkumar Wattamwar 

We are pleased to inform you that you have been selected for CSR-Incubation batch of Technology     
Training and Placement which is of free of cost for merit students. 

By Palle Technologies, Bangalore. 
 

The program will begin on 04TH JuLY 2022 Course Duration (3.5 month) 
The Mode of Training will be Online – Using Zoom App. 
The Training will be conducted every day between 6:30 PM to 8 PM. 
During this Program you will be having Technology Training 
 

1. Monday to Friday – Training, and Saturday Evaluation & interview preparation. 

Program features: 

1. Aptitude & reasoning training 
2. Technology training on Java, OOPs, sql, Web Technologies, & Python 
3. Assignments – coding & aptitude 
4. System tests on regular basis 
5. Coding interview preparation 
6. Mock technical interviews 
7. Mock HR interviews 
8. We will schedule unlimited number of interviews with our esteemed clients with packages 

starting from2.4 LPA to 6 LPA until student gets placed 
9. Course Completion Certificate will be provided after the successful completion of the 

Technology training 
10. If student misses any one class during training period, then student will be dropped from the 

program and will not be eligible for free training and placements. 
11. If student has not attended any interview scheduled by Palle Technologies, then student will be 

disqualified from the program and will not be eligible for free training and placements. 



 

 

 
 
 
 

Mandatory Requirements while joining: 
 

(1) Student has to send a photo copy of his or her X, XII mark sheets 
(2) Student has to send a photo copy of Engineering all semester mark sheets up to 6th semester 
(3) Student has to send photo copy of Aadhar card 
(4) Student has to send photo copy of college ID proof 
(5) Student has to send his or her pass port size photo 

We look forward to welcome you on board. 

Sincerely, 
HR Team 
Palle Technologies 



 

 

Syntel Private Limited, Plot No. B-1 MIDC Talawade Software Technology Park, Pune 411062 Maharashtra, India l Tel: +91 20 66349000 

Registered office: Unit 112, SDF IV, SEEPZ, Andheri East, Mumbai 400096. India l CIN No. U72200MH1992PTC066730 | www.atos.net 

Date: 10/05 /2022 

 

Intent to Offer 

 

Dear Shruti Chavare, 

 

Syntellect ID: ASB22295432 

 

 

Congratulations! 

 

We are pleased to record this intent to offer for the position Associate Consultant (GCM 1) with 

Syntel Private Limited (“Company”).  

 

Upon your acceptance of this Intent to offer and subject to you meeting all the applicable 

requirements under this Intent to offer, we will share a definitive offer letter, which will outline the 

specific employment terms and conditions. Please note that, unless you receive a offer letter this 

Intent to offer is merely to record the intended offer of employment and it shall not be construed as 

an employment with company nor it will be a legally binding offer/contract of employment. 

 

The contents of this Intent to Offer are strictly confidential between you and the Company. Please 

treat this Intent to Offer and the contents hereof as personal and confidential. 

 

This Offer of Intent is valid subject to: 

 

a) Your successful completion of the Graduate/Diploma/Post-Graduate program within the 

stipulated period of 8 semesters / 6 semesters as the case may be, with a minimum 

percentage of 60% and no standing backlogs 

b) You successfully clearing the medical test if the company so desires and you being found and 

remaining medically (both physically and mentally) fit 

c) You producing all the relevant documents pertaining to your education, identity, residence 

etc. as required by the Company 

 

The Company shall conduct a background verification of all records/ references provided by you. 

Your employment with the Company will be subject to your background check records being clear, 

satisfactory, and free from ambiguity and in accordance with the policies of the Company prevalent 

from time to time. The Company reserves the right to ask you to furnish additional documentation 

or supporting information in this regard, as and when considered necessary. In case your 

background verification process is not completed within the company specified timeline, intimated to 

you via email, your selection would be deemed to be canceled. 

 

This Offer of Intent is also contingent upon us working to determine an appropriate start date for 

your employment.  The training is for a period of one (1) year, or any other period as the Company 

deems necessary, from the date of commencement of your service and you will be required to sign a 

separate agreement, by way of which you agree to remain in the employment of the Company 

during such period of training, and for a period of one year thereafter (hereinafter referred to as 

"the period"). Such agreement will also form part of your employment terms with the Company.  

 

You will be continuously assessed during your training.  If you do not complete the class room/on 

job training to our satisfaction, your appointment stands cancelled.  That the intent of on-boarding 

will automatically expire if the candidate fails to respond to this Letter of Intent in writing/e-mail on 

or before the end of 5 days from date of its issuance.  
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If the above stated terms are acceptable to you, kindly sign and return the acceptance copy 

(attached) after affixing your full signature in token of your formal acceptance of the terms and 

conditions herein. 

 

For the sake of information, an indicative break up of salary and the designation that will apply in 

case an offer is made to you is attached herewith as Annexure A. Some of the foundation skills on 

which you need to brush up your concept are attached here as part of Annexure B. We take this 

opportunity to welcome you into Company family and look forward to a very fruitful association with 

you. 

 

 

Yours Sincerely, 

For Syntel Pvt. Ltd, 

 

 

 

I have read this Offer of Intent and accept the stipulated terms and conditions 

 

 

 

Signature 
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Encl: Annexure  

 

ANNEXURE A 

 

                                                        SALARY DISTRIBUTION 

 

 

 

 

 

 

 

 

Name:  Shruti Chavare 

Designation: Associate Consultant 

Band & Grade: GCM 1 

Pay and Allowance Monthly Yearly 

Basic Salary 11,667 1,40,000 

Basket of Allowances (BOA) 12,308 1,47,700 

Gross Pay & Allowances 23,975 2,87,700 

   

Provident Fund (PF) 1,800 21,600 

Statutory Bonus 2,558 30,700 

Statutory & Retirals Benefits 4,358 52,300 

   

Cost to Company (OTE) 28,333 3,40,000 
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ANNEXURE B 

 

We would also like you to brush up your concepts on the below foundation skills – your expertise on 

the aforesaid topics could enable you get an opportunity to work on some in-demand skills which are 

critical to the organization. You would have an opportunity to be fast tracked into training and get 

assigned to projects sooner.  

 

SQL 
DML, DDL, DQL, TCL, DCL, Sub Query, Joins, Sets, Date & String 

Functions, Constraints 

HTML5 Form Elements & Attributes, Video, Audio, Events, Doctypes 

CSS3 Selectors, Box Model, Backgrounds 

Java Script Statements, Functions, Events, Array, Date, Conditions 

JS JSON JSON basic, JSON vs XML 

Core Java 
OOPS concepts, Access Specifiers & Modifiers, Packages, Exception 

Handling, Collections, JDBC 
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Ref:673134
Date: February 26, 2022
 
Ms Mrunal Mukund Joshi
304, Laxmi Diamond Apartment, Bhagya nagar ,
Latur,Maharashtra
India - 413512.
 
Dear Mrunal Mukund Joshi,
 
We are pleased to confirm our offer of employment to you as Associate Software Eng. in Grade G1.
 
During your training cum probation period of 12 months, you are entitled to an annual gross compensation package of
Rs.550,000 (Rupees Five Lakh Fifty Thousand Only) (including Loyalty Bonus Applicable only once, on completion
of 1st year from Date of joining) the breakup for which is given in Annexure A.
 
On successful completion of training cum probation period, you will be extended a full-time employment and your grade
shall stand revised to G2. Changes in your compensation and other terms are subject to discretion of the company,
statutory requirements, your performance in the company and other relevant criteria. Tax liability will be as per Income
Tax rules.
 
LOCATION
The company may require you to work at any of the company locations or at the customer’s site both within and outside
India. You will be given reasonable notice of any travel or re-location requirement.
 
MEDICLAIM INSURANCE

Employee + Spouse + 2 Children: All employees are entitled to a coverage of Group Mediclaim Insurance policy of an amount
with maximum limit of Rs.3,00,000/- (Rupees Three Lakhs Only) from the day one with features like family floaters, maternity
benefits etc. Employee can cover himself/herself and immediate family members i.e., legally wedded spouse and 2 dependent
children (max. age up to 25 Yrs.) only. 
Group Term Life Insurance: All employees are entitled to a self-coverage of Group Term Life Insurance of an amount with
maximum limit of Rs.20,00,000/- (Rupees Twenty Lakhs Only) from the day one.
Group Personal Accident Insurance: All employees are entitled to a self-coverage of Group Personal Accident Insurance of an
amount with maximum limit of Rs.25,00,000/- (Rupees Twenty-Five Lakhs Only) from the day one.
Parental Mediclaim Insurance:  In case, an employee wants to cover his/her dependent Parents or Parent-in-laws, he/she can
enroll them under separate Voluntary Parents Mediclaim Policy.  
Covid Insurance: All employees are entitled to a self-coverage of Covid Insurance of an amount with maximum limit of
Rs.50,000/- (Rupees Fifty Thousand Only) in case of hospitalization or home quarantine.

 
Times Square 7th Floor C Wing, Smartworks Coworking Spaces, Andheri- Kurla Road, Andheri East - 400059

Tel: +91 22 2617 2600 CIN: U72900MH2002PTC138380  www.xoriant.com
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SOLUTIONS PVT.LTD
For more details on the above, employee can refer to the detailed Mediclaim policy available on company intranet or contact your location
Facility Management Team.
 
CODE OF CONDUCT 
We at Xoriant are committed to ensure ‘Integrity’ in all aspects of its functioning. You are expected to comply with the
policies of the Company including the Code of Business Conduct and other policies of the Company as they form an
integral part of the terms of your employment with Xoriant. Consequently, you are required to understand the scope
and intent behind these policies and to comply with the same. These Policies are updated/modified on a periodic basis
and new Policies may be introduced and notified to the employees from time to time and you will be required to comply
with the same.
 
PROFESSIONAL ETHICS
You will be required to deal with the Company’s money, material and documents and other resources, with honesty and
a high standard of ethics. If you are found guilty, at any point of time of moral turpitude or of dishonesty in dealing with
the Company’s money or material or documents or of theft or of misappropriation, regardless of the value involved,
your services would be terminated with immediate effect, notwithstanding other terms and conditions mentioned in the
appointment letter.
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SOLUTIONS PVT.LTD
 
 

ANNUAL LEAVE/PUBLIC HOLIDAYS
You will be entitled to 18 days of Privilege leaves and 8 days of Casual leaves per calendar year of service, on pro-rata
basis. Privilege leaves will get credited in the first week of every month for the previous month at the rate of 1.5 days
per month on pro-rata basis. Casual leaves shall be credited in the first week of every quarter, at the rate of 2 days per
quarter on pro-rata basis. 
 
Also, in case of separation, balance Privilege leaves will be paid (encashed) in Full & Final Settlement on the basis of
basic pay.
 
NO DUAL EMPLOYMENT
You shall devote your full time and attention to the performance of your duties incidental to your position with the
Company. During your employment with the Company, you are refrained from taking up any other employment,
consultancy, or any other job (with or without remuneration), without the prior written consent of the Company.  In the
event you breach the terms mentioned herein, the Company at its sole discretion may terminate your employment
without any notice, with immediate effect.
 
NOTICE PERIOD/TERMINATION
 
a. This Appointment Letter may be terminated by either party by giving 60 Days written notice or gross monthly salary
in lieu thereof (“Notice Period”). Any shortfall in the Notice Period shall be recovered from your full and final settlement.
In case of resignation, the Company reserves the right to:
 
i. relieve you earlier than the Notice Period;
ii. extend your Notice Period for a satisfactory handover of charge and completing the pending assignments;
iii. decide whether the Notice Period shall run concurrently with the period of any leave which may be granted to you;
iv. direct you not to perform any of your duties and to remain away from the Company premises and/or not to contact
clients or other employees of the Company for all or part of the Notice Period.
 
Your employment will be subject to termination by 60 Days written notice or salary in lieu of written notice from either
side.
 
a.b. In case the last day of your employment falls on a non-working day, your last day of employment shall be the
immediate previous working day. The Company reserves the right to pay or recover salary in lieu of notice period.
Employees cannot use their accumulated leave to serve the notice period.
 
b.c. Company may terminate your employment immediately with or without notice on the occurrence of your: 
 
i. Embezzlement, intoxication or illegal drug abuse, unauthorized absence in excess of the Company leave policy,
unauthorized disclosure or misuse or attempted unauthorized disclosure or misuse of the Company’s Confidential
Information, gross insubordination, or receipt or attempted receipt of any impermissible rebate, kickback or other
similar remuneration or consideration in connection with any potential or existing opportunity for the Company and its
affiliates and their employees, contractors and clients;
ii. Engaging in misconduct (wilful, intentional or otherwise) during or in connection with the performance of your
obligations hereunder or being arrested, charged or convicted in a criminal proceeding or similar proceeding that
involves a matter which company believes, in its sole discretion, may affect the performance of your obligations
hereunder, may affect the Company and/or its affiliates and their employees, contractors and/or clients or may
otherwise bring the Company and/or its affiliates and their employees, contractors and/or clients any disrepute, whether
or not such matter is directly related to the affairs of the Company and/or its affiliates and their employees, contractors
or clients; and/or
iii. Involvement in any act of moral turpitude.
iv. At any point of time during your service with the Company, you are found to be unfit or incapacitated on medical
grounds and unable to work, you can be terminated from the services of the Company. The opinion of the Doctor
appointed / authorized by the Company in this regard will be taken as final and binding.
 
RELOCATION EXPENSES  
The termination of your employment with Xoriant Solutions for any reason on your own, or by the company for a cause
like misconduct, fraud or moral turpitude , in each case within one year of your employment or transfer will result in
forfeiture of  your relocation expenses to be paid in full as part of the full and final settlement.
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NON-DISCLOSURE AGREEMENT
I Mrunal Mukund Joshi, acknowledge that once I accept this offer letter any information concerning Xoriant Solutions
Pvt. Ltd (including but not limited to pre-onboarding learning modules and learning platform details ,trade secrets and
other proprietary information) is of a highly confidential nature, and that, as a result of my employment with Xoriant
Solutions Pvt. Ltd prior to and during the Term are proprietary and confidential information concerning the business of
Xoriant Solutions Pvt. Ltd and/or other members of the Xoriant Solutions Pvt. Ltd which, if known to the competitors,
would damage Xoriant Solutions Pvt. Ltd businesses. Accordingly, I  hereby agree that prior on onboarding, during the
Term and thereafter, I shall not divulge or appropriate for my own use, or for the use or benefit of any third party (other
than Xoriant Solutions Pvt. Ltd and its representatives, or as directed in writing by Xoriant Solutions Pvt. Ltd), any
information or knowledge concerning the business or internal, proprietary information of Xoriant Solutions Pvt. Ltd
which is not generally available to the parties outside Xoriant Solutions Pvt Ltd.
 
Mrunal Mukund Joshi, we believe that people form the strongest foundation pillar of our organization. Our
commitment lies in maintaining a challenging and intellectually stimulating environment with a high degree of ethical
sensitivity. We look forward to having you join Xoriant Solutions Pvt. Ltd. Please do not hesitate to contact me if you
need any further assistance.
 
In case of any query please feel to contact Akash Suresh Gaikwad email:AkashS.Gaikwad@Xoriant.com.
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Sincerely
For Xoriant Solutions Pvt.Ltd                                                                                      

Vaishali Walimbe
Director, Talent Acquisition

Agreed & Accepted on
 
 

Mrunal Mukund Joshi
HR Signatory
Actual Date of Joining:

Agreed & Accepted on
 
 

Mrunal Mukund Joshi
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SOLUTIONS PVT.LTD
Annexure A

   
 SALARY STRUCTURE  PER MONTH  PER ANNUM

BASIC 11,250 135,000
HOUSE RENT ALLOWANCE 5,625 67,500
CONVEYANCE ALLOWANCE 1,600 19,200

FIXED ALLOWANCE 12,268 147,210
MEAL COUPON 2,200 26,400

GIFT CARD 417 5,000
FLEXI PLAN 0 0  

A 33,360 400,310
MEDICAL ALLOWANCE 1,250 15,000

LEAVE TRAVEL ASSISTANCE 1,000 12,000
B  2,250 27,000

C = A + B  35,610 427,310

PROVIDENT FUND                      
1,350 16,200

GRATUITY 541 6,490
D 1,891 22,690

E = C + D 37,501 450,000
Loyalty Bonus*(Applicable only
once, on  completion of 1st year

from Date of joining)  100,000
CTC = E + Loyalty Bonus  550,000

 
*Note- “If you remain continuously employed by the Company and provided that you have not received any type of

Disciplinary Action, the Company will pay you a bonus in an amount of Rs.100,000, less applicable withholdings and

deductions (the “Loyalty Bonus”). The Loyalty Bonus will be paid in a lump sum, post completion of one year along with
confirmation appraisal.”
 
Sincerely 
For Xoriant Solutions Pvt.Ltd                                                                                      

Vaishali Walimbe
Director, Talent Acquisition

Agreed & Accepted on
 

Mrunal Mukund Joshi
HR Signatory
Actual Date of Joining:

Agreed & Accepted on
Mrunal Mukund Joshi
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SOLUTIONS PVT.LTD
 

ANNEXURE B

 
These are fixed monthly components of your salary and are taxable. They do not vary every month, and are fixed for a
particular period.
 
BASIC
It is the basic amount of the CTC which is around 30% of the CTC and is taxable on all cases.
 
HRA
HRA is given to the extent of 50 %of your Basic. HRA exemption is applicable as per IT Rules on submission of rent
receipts. 
 
CONVEYANCE ALLOWANCE
Conveyance up to Rs.1600/- PM (Rupees One Thousand and Six Hundred Only Per Month) totaling to Rs.19200/- PA is
taxable.
 
FIXED ALLOWANCE
Taxable
 
MEAL COUPON
These are the ticket coupons which are received on monthly basis and are exempt if claimed  as coupons.
 
GIFT CARD
Tax free to the extent of Rs.5000/-pa (Rupees Five Thousand Only) per annum. It is given before Diwali. If Employee
joins after Diwali, Gift card will be given in March. 
 
FLEXI PLAN 
This is a taxable portion wherein the employee claims (any or all) Meal Coupons, Gift Card, LTA, PF in their salary as
taxable
 
MEDICAL ALLOWANCE
Medical Allowance up to Rs.1250/- PM (Rupees One Thousand Two Hundred and Fifty Only Per Month) totaling to
Rs.15000/- PA is Taxable.
 
LEAVE TRAVEL ASSISTANCE 
New employees are eligible for LTA provided leave is taken as per the rules of the Company. The maximum LTA that can
be reimbursed is as per the amount mentioned in your CTC. This component is processed only on submission of bills.
Employee can produce only Air / Train Tickets. If bills are not submitted then the entire amount is paid as taxable at the
end of Year.
 
PROVIDENT FUND
You can participate in the Company’s Employee’s Provident Fund scheme, wherein the Company will match your annual
contribution of 12% of your annual basic salary. The details are given in the Annexure.
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SOLUTIONS PVT.LTD
GRATUITY
On completion of five years of service with the company, you will be eligible for gratuity as per the Payment of Gratuity
Act. This amount will accrue to your account annually.
 
Sincerely
For Xoriant Solutions Pvt.Ltd
HR Signatory
Actual Date of Joining:

Agreed & Accepted on
 
 

Mrunal Mukund Joshi
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SOLUTIONS PVT.LTD
ANNEXURE C

DOCUMENT CHECK LIST
 
At the time of joining, you are requested to submit one independent set of photocopies of all the following documents:
 

Sr.No                       Particulars                                    

1.   Colour passport sized photographs – 8 Nos.
2  Color photograph’s soft copy for Company photo ID card

· Specification as per Id photo design are:

· Having fixed width of 520px

· Left crop by right shoulder of employee , photo with standing position at 30 degree towards right side

· Bottom crop by 3rd button of shirt just below the chest

· Background should be white

3. Certificates supporting your education qualifications:
· SSC & HSC Mark sheets
· Mark sheets (All Semesters) and convocation certificates of degree/ post graduation.            
· Additional Education Certificate and Mark sheets if any (Eg. Diploma, NIIT, MCSD, Novell Netware etc.)

4. Following employment documents for previous all employers:
· Appointment letter
· Experience and relieving certificates.
· Last 2 month’s pay slip

5. Valid passport ( include if any previous visa / Work Permit authorization
6. Pan Card
7. Marriage Certificate
8. Residential Proof Documents for opening bank account
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SOLUTIONS PVT.LTD
I have read the contents of this letter and accept all the terms and conditions of this
offer and the enclosed annexure in their totality and also confirm that I shall not be
legally or otherwise entitled to any other perquisites, facilities, benefits, etc. than the
mentioned in the same, either monitory or otherwise, unless and until the Company
specifically agrees in writing ,herein after.
Name:Mrunal Mukund Joshi                

Sign: ________________
1) Annexure A: Salary Break up
2) Annexure B: Description of  Salary Break up
3) Annexure C: Document 
This Offer Letter is deemed to be treated as Appointment Letter upon you joining the company.
Sincerely 
For Xoriant Solutions Pvt.Ltd                                                                                      

Vaishali Walimbe
Director, Talent Acquisition

Agreed & Accepted on
 
 

Mrunal Mukund Joshi
HR Signatory
Actual Date of Joining:

Agreed & Accepted on
 
 

Mrunal Mukund Joshi
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� 0RUH�WKDQ����\HDUV�RI�VHUYLFH��*UDWXLW\�ZLOO�EH�FDOFXODWHG�#��ó�PRQWK¶V�EDVLF�VDODU\�IRU�
WKH�QXPEHU�RI�\HDUV�FRPSOHWHG��VXEMHFW�WR�PD[LPXP�RI����PRQWKV¶�VDODU\�

7KH�JUDWXLW\�DPRXQW�LV�SD\DEOH�RQ�UHVLJQDWLRQ�UHWLUHPHQW�VXEMHFW�WR�DERYH�FRQGLWLRQV�

,Q�FDVH�RI�GHDWK�RI� WKH�DVVRFLDWH�GXULQJ� WKH�VHUYLFH�� WKH�DVVRFLDWH¶V�QRPLQHH� LV�HQWLWOHG� IRU� WKH�
*UDWXLW\�EHQHILW�FDOFXODWHG�RQ�WKH�EDVLV�RI�DQWLFLSDWHG�VHUYLFH�VXEMHFW�WR�WKH�FRQGLWLRQV�XQGHU�WKH�
VFKHPH�HQWHUHG ZLWK�/,&�

���3529,'(17�)81'�

7KH�DVVRFLDWH�EHFRPHV�D�PHPEHU�RI�WKH�SURYLGHQW�)XQG�7UXVW�DGPLQLVWHUHG�E\�WKH�FRPSDQ\�IURP�
WKH�GDWH�RI�WKH�MRLQLQJ�

� 7KH�FRPSDQ\�GHGXFWV�����RI� WKH�EDVLF�HYHU\�PRQWK� WKURXJK�SD\UROO�DV� WKH�DVVRFLDWH¶V�
FRQWULEXWLRQ� WR�3)��$GGLWLRQDOO\�� WKH� FRPSDQ\�FRQWULEXWHV������RI� WKH�DVVRFLDWH¶V�EDVLF�
VDODU\�DQG�WKH�VDPH�LV�GHSRVLWHG�ZLWK�WKH�3URYLGHQW�)XQG�7UXVW�

� 2XW�WKH�DVVRFLDWH¶V�FRQWULEXWLRQ���������VXEMHFW�WR�PD[LPXP�RI�5V������S�P���LV�UHPLWWHG�
WR�7KH�5HJLRQDO�3URYLGHQW�)XQG�&RPPLVVLRQHU��53)&���3XQH�WRZDUGV�WKH�FRQWULEXWLRQ�IRU�
SHQVLRQ�DGPLQLVWHUHG�E\�53)&�

��



x 7KH�DVVRFLDWH�RQ�UHVLJQDWLRQ�RU�UHWLUHPHQW�FDQ�DSSO\�WR�7UXVW�IRU�WUDQVIHU�RU�ZLWKGUDZDO�RI�
3URYLGHQW�)XQG�DFFXPXODWLRQ�DV�SHU�WKH�3URYLGHQW�)XQG�UXOHV�

x 7KH�DVVRFLDWH�LV�DOVR�HQWLWOHG�IRU�3HQVLRQ�IURP�53)&�RQ�UHVLJQDWLRQ�RU�UHWLUHPHQW�DV�SHU�
WKH�SHQVLRQ�UXOHV�RI�53)&�

x 9ROXQWDU\� 3URYLGHQW� )XQG�� 7KH� DVVRFLDWH�� LI� ZLVKHV�� PD\� UHTXHVW� IRU� DGGLWLRQDO� 3)�
FRQWULEXWLRQ�PLQLPXP� LI� ����	�PD[LPXP� RI� ���� RI� %DVLF� VDODU\� E\� ZD\� RI� GHGXFWLRQ�
WKURXJK�SD\UROO�

���2WKHU�%HQHILWV

� +RVSLWDOL]DWLRQ
<RX�DQG�\RXU�VSRXVH�ZLOO�EH�HOLJLEOH�WR�DYDLO�RI�WKH�PHGLFDO�LQVXUDQFH�FRYHU�

� /HDYH
<RX�ZLOO�EH�HOLJLEOH� WR����GD\V�RI� WRWDO� OHDYH�GXULQJ�D�\HDU��7KLV�ZLOO� LQFOXGH����GD\V�RI�
SULYLOHJH�OHDYHV�DQG����GD\V�RI�IOH[L� OHDYHV��)OH[L� OHDYH�FDQ�EH�DYDLOHG�DV�FDVXDO� OHDYH��
VLFN�OHDYH DQG�SDWHUQLW\�OHDYH�UHDVRQV��7KH�GHWDLOV�RI�WKH�SROLF\�ZRXOG�EH�DYDLODEOH�WR�\RX�
ZKHQ�\RX�MRLQ�

���3UREDWLRQDU\�3HULRG

� <RX�ZLOO�EH�RQ�SUREDWLRQ�IRU�D�SHULRG�RI����PRQWKV�IURP�WKH�GDWH�RI� MRLQLQJ�DQG�PD\�EH�
FRQILUPHG�DV�D�SHUPDQHQW�DVVRFLDWH�XSRQ�VXFFHVVIXO�FRPSOHWLRQ�RI�\RXU�SUREDWLRQ��7KH�
SHULRG�RI�SUREDWLRQ�FDQ�EH�H[WHQGHG�DW�WKH�GLVFUHWLRQ�RI�WKH�&RPSDQ\�

� 'XULQJ�WKH�SUREDWLRQ�SHULRG��WKH�&RPSDQ\�KDV�WKH�ULJKW�WR�WHUPLQDWH�\RXU�VHUYLFHV�DW�DQ\�
WLPH�XSRQ�VHUYLQJ�RQH�GD\¶V�QRWLFH�WR�\RX�

���1RWLFH�3HULRG

� <RX�ZLOO�EH�UHTXLUHG�WR�JLYH�WKUHH�PRQWKV¶�QRWLFH�LQ�FDVH�\RX�GHFLGH�WR�OHDYH�RXU�VHUYLFHV�
DQG�WKH�VDPH�LV�VXEMHFW�WR�WKH�FRPSDQ\¶V�GLVFUHWLRQ��7KH�FRPSDQ\�UHVHUYHV�WKH�ULJKW�DW�LWV�
VROH�GLVFUHWLRQ��WR�VXEVWLWXWH�WKH�QRWLFH�SHULRG�E\�SD\LQJ�ZKROH�RU�SDUW�RI�\RXU�EDVH�VDODU\�
LQ�OLHX�RI�WKH�QRWLFH�SHULRG�

��



� ,Q�FDVH�\RX�OHDYH�WKH�VHUYLFHV�RI�=HQVDU�ZLWKLQ���\HDU�RI�\RXU�MRLQLQJ�WKH�2UJDQL]DWLRQ��GXH�
WR�DQ\�UHDVRQ��\RX�ZLOO�EH�UHTXLUHG�WR�UHSD\�WKH�WRWDO�H[SHQVHV�LQFXUUHG�E\�WKH�FRPSDQ\�
WRZDUGV�UHLPEXUVHPHQW�WR�\RX�RQ�DFFRXQW�RI�\RXU�UHORFDWLRQ��QRWLFH�SD\�EX\RXW�DQG�MRLQLQJ�
ERQXV��LI�DQ\�

���*DUGHQ�/HDYH� � ,Q� D� VLWXDWLRQ�ZKHUHLQ� FRQWLQXDWLRQ� RI� \RXU� VHUYLFHV� IRU� WKH� VSHFLILHG� QRWLFH�
SHULRG��ZKHWKHU�LQ�SDUW�RU�LQ�IXOO��DUH�QRW�FRQVLGHUHG�GHWULPHQWDO�WR�WKH�LQWHUHVW�RI�WKH�&RPSDQ\��WKH�
&RPSDQ\�PD\�DOORZ�\RX�WR�VHUYH�WKH�QRWLFH�SHULRG�RU�UHTXLUH�\RX�WR�SURFHHG�RQ�*DUGHQ�/HDYH�
GXULQJ�WKH�QRWLFH�SHULRG�ZKLFK�\RX�ZRXOG�KDYH�RWKHUZLVH�VHUYHG��+RZHYHU��LI�WKH�&RPSDQ\�UHFHLYHV�
\RXU�UHTXHVW�WR�EH�UHOLHYHG�IURP�\RXU�GXWLHV�EHIRUH�WKH�FRPSOHWLRQ�RI�WKH�QRWLFH�SHULRG�RU�GXULQJ�
*DUGHQ�/HDYH��WKHQ�WKH�&RPSDQ\�DW�LWV�RZQ�SUHURJDWLYH�PD\�UHOLHYH�\RX�IURP�\RXU�GXWLHV�RQ�RU
EHIRUH�WKH�FRPSOHWLRQ�RI�QRWLFH�SHULRG�RU�*DUGHQ�/HDYH�VXEMHFW�WR�FODXVHV���	���KHUHLQ�

*DUGHQ�/HDYH�VKDOO�PHDQ�³DQ�DUUDQJHPHQW�ZKHUH�DQ�HPSOR\HH�LV�QRW�UHTXLUHG�WR�DWWHQG�KLV�GXWLHV�
DQG�UHVSRQVLELOLWLHV�DW�WKH�ZRUNSODFH��+RZHYHU��IRU�DOO�SXUSRVHV�KH�VKDOO�FRQWLQXH�WR�EH�FRQVLGHUHG�
DV� DQ� HPSOR\HH� RI� WKH� &RPSDQ\� DQG� PDNH� KLPVHOI� DYDLODEOH�� DV� DQG� ZKHQ� UHTXLUHG� E\� WKH�
&RPSDQ\�IRU�DQ\�ZRUN�SHUWDLQLQJ�WR�KLV�ZRUN�UHVSRQVLELOLWLHV�LQFOXGLQJ�WUDQVLWLRQ�RI�UHVSRQVLELOLWLHV�´�

���(PSOR\HH�UHTXHVW�IRU�LPPHGLDWH UHOHDVH� ,Q�D�VLWXDWLRQ�ZKHUHLQ�WKH�&RPSDQ\�UHFHLYHV�\RXU�
UHTXHVW�WR�EH�UHOLHYHG�IURP�\RXU�GXWLHV�ZLWKRXW�VHUYLQJ�WKH�QRWLFH�SHULRG��WKH�&RPSDQ\�PD\�DW�LWV�
RZQ�GLVFUHWLRQ�UHOLHYH�\RX�ZLWK�LPPHGLDWH�HIIHFW�

���1RWLFH�3D\� �D� 1RWZLWKVWDQGLQJ�WKH�QDWXUH�RI�WHUPLQDWLRQ�RI�\RXU�HPSOR\PHQW�XQGHU�DQ\�RI�WKH�
VFHQDULRV�DV�VHW�RXW��WKH�&RPSDQ\�PD\�DW�LWV�GLVFUHWLRQ�

� DOORZ�\RX�WR�VHUYH�WKH�QRWLFH�SHULRG�RU
� UHTXLUH�\RX�WR�SURFHHG�RQ�*DUGHQ�/HDYH�GXULQJ�WKH�QRWLFH�SHULRG�ZKLFK�\RX�ZRXOG�KDYH�

RWKHUZLVH�VHUYHG�RU
� UHOLHYH�\RX�LPPHGLDWHO\�RU�DW�DQ\�WLPH�ZKLOH�\RX�DUH�VHUYLQJ�\RXU�QRWLFH�SHULRG�LQ�ZKLFK�

HYHQW�\RX�VKDOO�EH�HQWLWOHG�WR�UHFHLYH�VDODU\�IRU�WKH�XQVHUYHG�QRWLFH�SHULRG�

��



�E� ,Q�WKH�HYHQW��\RX�UHTXHVW�WKH�&RPSDQ\�IRU�DQ�HDUO\�UHOHDVH�DW�DQ\�WLPH�GXULQJ�WKH�QRWLFH�SHULRG�
EHLQJ�VHUYHG��\RX�VKDOO�EH�OLDEOH�WR�SD\�WKH�&RPSDQ\��LQ�OLQH�ZLWK�WKH�&RPSDQ\�SROLF\�RQ�QRWLFH�
SD\��IRU�WKH�XQVHUYHG�QRWLFH�SHULRG��6XEMHFW�WR�DSSOLFDEOH�ODZV�DQG�&RPSDQ\¶V�GLVFUHWLRQ�LQ�WKLV�
UHJDUG��WKH�&RPSDQ\�PD\�GHGXFW�VXFK�DPRXQW�IURP�WKH�SD\PHQWV�WKDW�VKDOO�EH�SD\DEOH�WR�\RX�DV�
IXOO�DQG�ILQDO�VHWWOHPHQW�RI�\RXU�GXHV��7KH�GDWH�RI�\RXU�UHOHDVH��LQ�VXFK�HYHQW��VKDOO�EH�GHFLGHG�E\�
\RXU�GHVLJQDWHG�PDQDJHU���KHDG�RI�GHSDUWPHQW���EXVLQHVV�KHDG��DV�WKH�FDVH�PD\�EH�
7KH�&RPSDQ\�ZLOO�QRW�EH�OLDEOH�IRU�DQ\�DGGLWLRQDO�VHYHUDQFH�REOLJDWLRQV�XQGHU�DQ\�RI�WKH�
DERYH�VFHQDULRV

���<RXU�UHOHDVH�IURP�WKH�&RPSDQ\¶V�VHUYLFHV�VKDOO�EH�VXEMHFW�WR�VDWLVIDFWRU\�WUDQVLWLRQ�RI�\RXU�GXWLHV�
DQG�UHVSRQVLELOLWLHV��<RX�VKDOO�DOVR�EH�UHTXLUHG�WR�UHWXUQ�DOO�&RPSDQ\�SURSHUW\�LQ�\RXU�SRVVHVVLRQ�
WR� WKH� SHUVRQ� GHVLJQDWHG� E\� WKH� &RPSDQ\� LQ� WKLV� UHJDUG�� &RPSDQ\� SURSHUW\� VKDOO� LQFOXGH� DOO�
GRFXPHQWV�DQG�DQ\�FRSLHV�WKHUHRI�LQ�ZKDWHYHU�IRUP�WKRVH�FRSLHV�PD\�EH�PDGH��ZKHWKHU�RQ�SDSHU��
WDSH��FRPSXWHU�GLVF��FORXG�VWRUDJH�EDVHG�IDFLOLWLHV�RU�DQ\�RWKHU�GLJLWDO�PHGLXP�RU�RWKHUZLVH��,I�\RX�
KROG�DQ\�LQIRUPDWLRQ�RQ�DQ\�HTXLSPHQW�ZKLFK�\RX�RZQ��\RX�VKDOO�IRUWKZLWK�FRS\�WKDW�LQIRUPDWLRQ�
RQWR� DQ� DSSURSULDWH�PHGLXP�� VXSSO\� WKDW� FRS\� DQG� DQ\� RWKHU� FRSLHV� LQ� \RXU� SRVVHVVLRQ� WR� WKH�
&RPSDQ\�DQG�WKHQ�GHOHWH�VXFK�LQIRUPDWLRQ�IURP�DOO�HTXLSPHQW�LQ�\RXU�SRVVHVVLRQ��6XEVHTXHQW�WR�
WKH�FRPSOHWLRQ�RI�WKH�IRUPDOLWLHV�DV�PHQWLRQHG�KHUHLQ��\RX�ZLOO�EH�QRWLILHG�RI�WKH�GDWH RI�\RXU�UHOHDVH��
6XFK�UHOHDVH�GDWH�VKDOO�EH�DW�WKH�VROH�GLVFUHWLRQ�RI�&RPSDQ\�QRWZLWKVWDQGLQJ�\RXU�ZLOOLQJQHVV�WR�
SD\�IRU�WKH�XQVHUYHG�QRWLFH�SHULRG�IRU�DQ�HDUO\�UHOHDVH�

����6WDWHPHQW�RI�)DFWV� ,W�PXVW�EH�VSHFLILFDOO\�XQGHUVWRRG�WKDW�WKLV�RIIHU�LV�PDGH�EDVHG�RQ�\RXU�
SURILFLHQF\�RQ�7HFKQLFDO���3URIHVVLRQDO�VNLOOV�\RX�KDYH�GHFODUHG�WR�SRVVHVV�DV�SHU�WKH�DSSOLFDWLRQ��
DQG�RQ�WKH�DELOLW\�WR�KDQGOH�DQ\�DVVLJQPHQW���MRE�LQGHSHQGHQWO\�DQ\ZKHUH�LQ�,QGLD�RU�RYHUVHDV��,Q�
FDVH�� DW� D� ODWHU� GDWH�� DQ\� RI� \RXU� VWDWHPHQWV� �� SDUWLFXODUV� IXUQLVKHG� DUH� IRXQG� WR� EH� IDOVH� RU�
PLVOHDGLQJ��RU�\RXU�SHUIRUPDQFH�LV�QRW�XS�WR�WKH�PDUN�RU�IDOOV�VKRUW�RI�PLQLPXP�VWDQGDUGV�VHW�E\�
WKH�FRPSDQ\��WKH�FRPSDQ\�VKDOO�KDYH�WKH�ULJKW�WR�WHUPLQDWH�\RXU�VHUYLFHV�DW�LWV�RZQ�GLVFUHWLRQ�

����*URXS�,QVXUDQFHV

� )URP� WKH� PRQWK� IROORZLQJ� \RXU� MRLQLQJ�� &RPSDQ\� ZLOO� SURYLGH� \RX� FRYHUDJH� XQGHU� WKH�
*URXS�0HGLFODLP�3ROLF\�DQG�*URXS�$FFLGHQW�,QVXUDQFH�3ROLF\��DW�QR�FRVW�WR�\RX�

� ,W� LV� PDQGDWRU\� WR� GHFODUH� GHSHQGHQW� �'HSHQGHQW� 6SRXVH�� 'HSHQGHQW� &KLOGUHQ��
LQIRUPDWLRQ�WR�LQFOXGH�WKHP�LQ�WKH�FRPSDQ\�0HGLFODLP�,QVXUDQFH�SROLF\�

��



����&RQILGHQWLDOLW\
<RX�DJUHH�DW�DOO�WLPHV�GXULQJ�WKH�WHUP�RI�\RXU�HPSOR\PHQW�DQG�WKHUHDIWHU��ZLWKRXW�OLPLW�RI�WLPH��

� +ROG�&RQILGHQWLDO�,QIRUPDWLRQ�LQ�VWULFWHVW�FRQILGHQFH��DQG�QRW�WR�XVH�RU�DWWHPSW�WR�XVH�WKH�
VDPH��H[FHSW�IRU�WKH�EHQHILW�RI�WKH�&RPSDQ\��DQG

� 1RW�WR�GLVFORVH�RU�GLYXOJH�&RQILGHQWLDO�,QIRUPDWLRQ�WR�DQ\�SHUVRQ�RU�HQWLW\�ZLWKRXW�ZULWWHQ�
DXWKRUL]DWLRQ�RI�WKH�&RPSDQ\

� <RX�DJUHH�WR�UHWXUQ�WR�=HQVDU�DOO�SURSULHWDU\�LQIRUPDWLRQ��LQFOXGLQJ�FRSLHV�RI�SDSHU��KDUG�
GULYH��GLVN��WDSH�DQG�RWKHU�PHGLD��XSRQ�FRPSOHWLRQ�RU�WHUPLQDWLRQ�RI�DQ\�SURMHFW�RU�XSRQ�
FHVVDWLRQ�RI�\RXU�HPSOR\PHQW�

� )RU�WKH�SXUSRVHV�RI�&ODXVH��³&RQILGHQWLDO�,QIRUPDWLRQ´�PHDQV�DQ\�&RPSDQ\�SURSULHWDU\�RU�
FRQILGHQWLDO�LQIRUPDWLRQ��WHFKQLFDO�GDWD��WUDGH�VHFUHWV�RU�NQRZ�KRZ��ZKHWKHU�RUDO�RU�ZULWWHQ�
RU�LQ�HOHFWURQLF�IRUPDW�DQG�ZKHWKHU�PDUNHG�FRQILGHQWLDO�RU�QRW��LQFOXGLQJ�EXW�QRW�OLPLWHG�WR��
UHVHDUFK�� EXVLQHVV� SODQV�� SURGXFWV�� SURGXFW� LPSURYHPHQWV�� SURFHVVHV� DQG� SURFHVV�
GRFXPHQWV��VHUYLFHV��SURMHFWV��SURSRVDOV��DOO�ZRUN�SURGXFHG�E\�\RX�ZKHWKHU�GXULQJ�QRUPDO�
ZRUNLQJ�KRXUV�RU�QRW�� FRPSXWHU�SURJUDP��GRFXPHQWDWLRQ�� FXVWRPHU� OLVWV�DQG�FXVWRPHUV�
�LQFOXGLQJ�� EXW� QRW� OLPLWHG� WR�� FXVWRPHUV� RI� WKH� &RPSDQ\� ZLWK� ZKRP� \RX� EHFRPH�
DFTXDLQWHG��� PDUNHWV�� VRIWZDUH�� GHYHORSPHQWV�� LQYHQWLRQV� SURFHVVHV�� IRUPXODV��
WHFKQRORJ\�� GHVLJQV�� GUDZLQJV�� HQJLQHHULQJ��PDUNHWLQJ�� GLVWULEXWLRQ� DQG� VDOHV PHWKRGV��
VDOHV� DQG� SURILW� ILJXUHV�� ILQDQFHV�� WHFKQLTXHV�� VWUDWHJLHV�� GLVFRYHULHV�� WKH� WLWOH� DQG�
GHVFULSWLRQ�RI�DQ\�SDWHQWV�RU�SDWHQW�DSSOLFDWLRQV�ILOHG�E\�WKH�&RPSDQ\�LQ�DQ\�FRXQWU\�RU�
MXULVGLFWLRQ� �XQWLO� WKH� VDPH� LV�JHQHUDOO\�DYDLODEOH� WR� WKH�SXEOLF��� DQG�DQ\�RWKHU�EXVLQHVV�
LQIRUPDWLRQ� RI� WKH� &RPSDQ\� LQFOXGLQJ� LWV� EXVLQHVV� SODQV�� SUDFWLFH� PHWKRGRORJLHV� DQG�
WHFKQRORJLHV� �LQFOXGLQJ� FRPSXWHU� VRIWZDUH��� WUDLQLQJ� PDWHULDOV�� SHUVRQQHO� LQIRUPDWLRQ��
FOLHQW� OLVWV�DQG�LQIRUPDWLRQ�UHJDUGLQJ�WKH�EXVLQHVV�QHHGV��VWUDWHJLHV�DQG�WHFKQRORJLHV�RI�
SUHVHQW� DQG� SURVSHFWLYH� FOLHQWV� DQG� LQWHUQDO� &RPSDQ\� SXEOLFDWLRQV�� ZKHWKHU� GLUHFWO\� RU�
LQGLUHFWO\�� RU� E\� GUDZLQJV�RU� LQVSHFWLRQ� RI� GRFXPHQWV� RU� RWKHU� WDQJLEOH� SURSHUW\� DQG�DOO�
LQIRUPDWLRQ�WKDW�FRPHV�WR�\RXU�NQRZOHGJH�ZKLFK�ZRXOG�EXW�IRU�WKLV�HPSOR\PHQW�ZRXOG�QRW�
KDYH�EHHQ�DFFHVVHG�E\�\RX��ZKHWKHU�VXFK�LQIRUPDWLRQ�LV�LQ�WDQJLEOH�IRUP�RU�QRW��ZULWWHQ�RU�
RWKHUZLVH�DQG�IRUPDO�RU�QRW��&RQILGHQWLDO�,QIRUPDWLRQ�KRZHYHU�VKDOO�QRW�LQFOXGH�NQRZOHGJH��
VNLOOV�� RU� LQIRUPDWLRQ� ZKLFK� LV� FRPPRQ� WR WKH� EXVLQHVV� RI� WKH� &RPSDQ\�� RU� ZKLFK� LV�
JHQHUDOO\�NQRZQ�RXWVLGH�WKH�&RPSDQ\�

��



x <RX� XQGHUVWDQG WKDW� UHWDLQLQJ� WKH� FRQILGHQWLDO� QDWXUH� RI� &RQILGHQWLDO� ,QIRUPDWLRQ� LV� RI�
XWPRVW�LPSRUWDQFH�WR�WKH�EXVLQHVV�RI�WKH�&RPSDQ\�DQG�LQ�DGGLWLRQ�WR�WKH�WHUPV�VWLSXODWHG�
LQ� WKLV� DJUHHPHQW� KHUHLQ� \RX� DJUHH� WR� H[HFXWH� D� 1RQ�'LVFORVXUH� $JUHHPHQW� ZLWK� WKH�
FRPSDQ\�

x :KLOH�SHUIRUPLQJ�\RXU�GXWLHV��\RX�VKDOO�QRW�FRS\� ��XVH� �LQIULQJH�D� WKLUG�SDUW\� LQWHOOHFWXDO�
SURSHUW\�RU�FRQILGHQWLDO�LQIRUPDWLRQ�

x $Q\�EUHDFK�RI�WKLV�SURYLVLRQ�VKDOO�EH�WUHDWHG�DV�D�JURVV�YLRODWLRQ�RI�WKH�WHUPV�KHUHLQ�DQG�
\RXU�VHUYLFHV�DUH�OLDEOH�WR�EH�WHUPLQDWHG�ZLWKRXW�QRWLFH�

����1RQ�6ROLFLWDWLRQ�RI�$VVRFLDWHV�DQG�&OLHQWV

� <RX�DJUHH�WKDW�GXULQJ�WKH�SHULRG�RI�\RXU�HPSOR\PHQW�ZLWK�WKH�&RPSDQ\��DQG�IRU�RQH�\HDU�
DIWHU�WKH�GDWH�RI�WHUPLQDWLRQ�RI�VXFK�HPSOR\PHQW��UHJDUGOHVV�RI�ZKHWKHU�WKLV�FHVVDWLRQ�RI�
HPSOR\PHQW� LV� YROXQWDU\� RU� LQYROXQWDU\�� RU� FDXVHG� E\� WKH� EUHDFK� RI� WKLV�$JUHHPHQW� E\�
HLWKHU�SDUW\���RWKHU�WKDQ�RQ�EHKDOI�RI�WKH�&RPSDQ\��\RX�ZLOO�QRW��HLWKHU�GLUHFWO\�RU�LQGLUHFWO\�

�
� 6ROLFLW��GLYHUW��WDNH�DZD\��KLUH��RU�UHFUXLW��HQWLFH�RU�DWWHPSW�WR�VROLFLW�DQ\�DVVRFLDWH�RI�WKH�

&RPSDQ\� RU� WKH� EXVLQHVV� RI� DQ\� FOLHQW�� FXVWRPHU�� SRWHQWLDO� FOLHQW�� SRWHQWLDO� FXVWRPHU��
SHUVRQ��RU�HQWLW\�ZLWK�ZKRP�$VVRFLDWH�KDG�GHDOLQJV�IRU�DQ\�SXUSRVH�UHODWHG�LQ�DQ\�PDQQHU�
WR�WKH�EXVLQHVV�RI�WKH�&RPSDQ\�

� $SSURDFK�RU�VHHN�HPSOR\PHQW ZLWK�WKH�&RPSDQ\¶V�FOLHQW�V��ZKHUH�\RX�DUH�ZHUH�GHSOR\HG�
E\�WKH�&RPSDQ\

� <RX�DJUHH�WKH�IRUHJRLQJ�UHVWULFWLRQV�DUH�UHDVRQDEOH�ERWK�DV�WR�WLPH�DQG�H[WHQW�JLYHQ�WKH�
QDWXUH�DQG�VFRSH�RI�WKH�&RPSDQ\¶V�SUHVHQW�EXVLQHVV�DQG�WKH�GXWLHV�RI�\RXU�HPSOR\PHQW�

� 7KLV FODXVH�VKDOO�EH�ELQGLQJ�RQ�\RX�HYHQ�DIWHU�\RXU�VHSDUDWLRQ�IURP�WKH�FRPSDQ\�

��



����,QWHOOHFWXDO�3URSHUW\

� $OO� LQWHOOHFWXDO�SURSHUW\�ULJKWV�� LQFOXGLQJ�EXW�QRW� OLPLWHG� WR��SDWHQWV��FRS\ULJKW�DQG�GHVLJQ�
ULJKWV�DV�D�UHVXOW�RI�WKH�GHYHORSPHQW�RI�DQG�RU�WKH�DSSOLFDWLRQ�RI�DOO�ZRUN�SURGXFHG�E\�\RX�
GXULQJ� RU� DV� D� FRQVHTXHQFH� RI� \RXU� HPSOR\PHQW��ZKHWKHU� DORQH� RU� LQ� FRQMXQFWLRQ�ZLWK�
RWKHUV�DQG�ZKHWKHU�GXULQJ�QRUPDO�ZRUNLQJ�KRXUV�RU�QRW�� LQFOXGLQJ�EXW�QRW� OLPLWHG� WR�DQ\�
LQYHQWLRQ�� GHVLJQ�� GLVFRYHU\� RU� LPSURYHPHQW�� FRPSXWHU� SURJUDP�� GRFXPHQWDWLRQ��
FRQILGHQWLDO�LQIRUPDWLRQ��FRS\ULJKW�ZRUN�RU�RWKHU�PDWHULDO�ZKLFK�\RX�FRQFHLYH��GLVFRYHU�RU�
FUHDWH� GXULQJ� RU� LQ� FRQVHTXHQFH� RI� WKLV� HPSOR\PHQW� ZLWK� WKH� &RPSDQ\� VKDOO� EH� WKH�
H[FOXVLYH�SURSHUW\�RI�WKH�&RPSDQ\�DQG�\RX�DJUHH�WR�DVVLJQ�DOO�VXFK�,QWHOOHFWXDO�3URSHUW\�
FUHDWHG�GXULQJ�\RXU�HPSOR\PHQW�WR�WKH�FRPSDQ\�

� <RX�DJUHH��DW�WKH�&RPSDQ\¶V�H[SHQVH��WR�SURYLGH��GXULQJ�DQG�DIWHU�WKLV�HPSOR\PHQW��DOO�
VXFK�DVVLVWDQFH�DV�WKH�&RPSDQ\�UHDVRQDEO\�FRQVLGHUV�QHFHVVDU\��WR�VHFXUH�WKH�YHVWLQJ�
RI�VXFK�ULJKWV�LQ�WKH�&RPSDQ\�RU�7HUPV�RI�(PSOR\PHQW�

� <RX�VKDOO�LQGHPQLI\�DQG�NHHS WKH�&RPSDQ\�LQGHPQLILHG�DQG�KDUPOHVV�DJDLQVW�DOO�FODLPV�
E\�DQ\�WKLUG�SDUW\�IRU�ORVV��GDPDJH��H[SHQVHV�VXIIHUHG��DULVLQJ�RXW�RI�LQIULQJHPHQW�RI�DQ\�
SDWHQW�� WUDGHPDUN�� ODEHO�� GHVLJQ� RU� DSSOLFDWLRQ�� LQFOXGLQJ� VRIWZDUH� SURJUDPV� DQG�
DSSOLFDWLRQV�E\�UHDVRQ�RI�\RXU�DFWV��DFWLRQV��DFWLYLWLHV�QRW�DXWKRUL]HG�E\�WKH�&RPSDQ\�RU�
DFWV�� DFWLRQV�� DFWLYLWLHV� XQGHUWDNHQ� E\� \RX� DJDLQVW� &RPSDQ\¶V� SROLFLHV�� JXLGHOLQHV�
LQVWUXFWLRQV�

5HWLUHPHQW�

� <RX�ZLOO�UHWLUH��VXSHUDQQXDWH�IURP�WKH�FRPSDQ\�RQ�UHDFKLQJ�WKH�DJH�RI����\HDUV�

� 1RWZLWKVWDQGLQJ�WKH�FODXVH�RQ�UHWLUHPHQW�IURP�WKH�FRPSDQ\¶V�VHUYLFH��\RXU�HPSOR\PHQW�
ZLWK�WKH�&RPSDQ\�LV�VXEMHFW�WR�WHUPLQDWLRQ�RQ�WKUHH�PRQWK
V�SULRU�QRWLFH�E\�HLWKHU�VLGH��7KH�
&RPSDQ\�KRZHYHU��UHVHUYHV�WKH�ULJKW�WR��DW�LWV�VROH�GLVFUHWLRQ��VXEVWLWXWH�WKH QRWLFH�SHULRG�
E\�SD\LQJ�\RX�EDVLF�VDODU\�LQ�OLHX�RI�WKH�QRWLFH�SHULRG�

� )RU� DEXQGDQW� FDXWLRQ�� LW� LV� KHUHE\� FODULILHG� WKDW� \RX� FDQQRW� ZDLYH� WKH� QRWLFH� SHULRG�
UHTXLUHPHQW�LQ�WKH�HYHQW�\RX�ZLVK�WR�WHUPLQDWH�\RXU�HPSOR\PHQW�ZLWK�WKH�&RPSDQ\��DQG�
WKDW�\RXU�WHUPLQDWLRQ�UHVLJQDWLRQ�OHWWHU��E\�ZKDWHYHU�QDPH�LW�LV�FDOOHG��ZLOO�EH�DFFHSWHG�E\�
WKH�&RPSDQ\�RQO\�RQ�\RXU�VDWLVI\LQJ�WKH�UHTXLUHG�QRWLFH�SHULRG�DV�VWDWHG�LQ�RXU�&RPSDQ\¶V�
+5�PDQXDO�

��



� 1RWZLWKVWDQGLQJ� DQ\WKLQJ� HOVH� VWDWHG� DERYH�� WKH� &RPSDQ\� VKDOO� DOVR� KDYH� WKH� ULJKW� WR�
WHUPLQDWH�\RXU�HPSOR\PHQW�LPPHGLDWHO\�ZLWKRXW�QRWLFH�RU�SD\PHQW�LQ�OLHX�RI�QRWLFH�LI�

� <RX�QHJOHFW��UHIXVH��IDLO�RU�IRU�DQ\�UHDVRQ�EHFRPH�XQDEOH�WR�SHUIRUP�DQ\�RI�\RXU�
GXWLHV� XQGHU� WKLV� DJUHHPHQW� RU� FRPSO\�ZLWK� WKH�&RPSDQ\�SROLFLHV� DQG� FRGH�RI�
FRQGXFW��RU

� <RX�DUH�JXLOW\�RI�DQ\�PLVFRQGXFW�ZKHWKHU�RU�QRW�LQ�WKH�SHUIRUPDQFH�RI�\RXU�GXWLHV�
�LQFOXGLQJ�EXW�QRW�OLPLWHG�WR�EHLQJ�DQ�XQGLVFKDUJHG�LQVROYHQW��EHLQJ�FRQYLFWHG�E\�
DQ\�FULPLQDO�FRXUW��EHLQJ�LQYROYHG�LQ�IUDXGXOHQW�DFWV��HWF��RU�FRPPLW�DQ\�DFW�ZKLFK�
LQ�WKH�RSLQLRQ�RI�WKH�&RPSDQ\�LV�OLNHO\�WR�EULQJ�WKH
&RPSDQ\�DQ\�GLVUHSXWH�ZKHWKHU�RU�QRW�VXFK�DFW�LV�GLUHFWO\�UHODWHG�WR�WKH�DIIDLUV�RI�
WKH�&RPSDQ\��RU�R�<RX�FRPPLW�DQ\�EUHDFK RI�DQ\�RI�\RXU�GXWLHV�RU�REOLJDWLRQV�
XQGHU�WKLV�DJUHHPHQW�RU�WKH�SROLFLHV�RI�WKH�&RPSDQ\�

� 7KHUH� LV�D�GLVFUHSDQF\� LQ� WKH�GRFXPHQWV�FHUWLILFDWHV�JLYHQ�E\�\RX�DV�D�SURRI� LQ�
VXSSRUW� RI� WKH� LQIRUPDWLRQ� SURYLGHG� E\� \RX� DW� WKH� WLPH� RI� LQWHUYLHZ� DQG� LQ� WKH�
FDQGLGDWH�GDWD�VKHHW�

-XULVGLFWLRQ
(YHQ�WKRXJK�WKH�FRPSDQ\�PD\�GHSXWH�\RX�RYHUVHDV�IRU�RQ�VLWH�ZRUN�WR�DQ\�RWKHU� ORFDWLRQ��DQ\�
LVVXHV�DULVLQJ�RXW�RI�\RXU�FRQWUDFW�RI�HPSOR\PHQW��VKDOO�EH�JRYHUQHG�E\�WKH�ODZV�RI�,QGLD�DQG�WKH�
FRXUWV�RI�3XQH�VKDOO�KDYH�WKH�H[FOXVLYHO\�MXULVGLFWLRQ

����,QGHPQLILFDWLRQ

� <RX� DJUHH� WR� LQGHPQLI\� WKH� &RPSDQ\� IRU� DOO� ORVV�� GDPDJH�� OLDELOLWLHV� DQG� FRVWV� DQG�
H[SHQVHV�� LQFOXGLQJ� UHDVRQDEOH� DWWRUQH\� IHHV�� VXIIHUHG� RU� LQFXUUHG� E\� WKH�&RPSDQ\� RU�
FDXVHG�E\�RU� UHODWHG� WR�\RXU�EUHDFK�RI�DQ\�RI� WKH�SURYLVLRQV�FRQWDLQHG� LQ� WKLV�7HUPV�RI�
(PSOR\PHQW�

��



����2WKHU�7HUPV�DQG�FRQGLWLRQV

� <RX� DJUHH� QRW� WR� XQGHUWDNH� HPSOR\PHQW�� ZKHWKHU� IXOO�WLPH� RU� SDUW�WLPH� RI� DQ\� RWKHU�
RUJDQL]DWLRQ� �� HQWLW\� HQJDJHG� LQ� DQ\� IRUPV� RI� EXVLQHVV� DFWLYLW\� ZLWKRXW� WKH� FRQVHQW� RI�
=HQVDU��7KH�FRQVHQW�PD\�EH�JLYHQ�VXEMHFW�WR�DQ\�WHUPV�DQG�FRQGLWLRQV�WKDW�WKH�FRPSDQ\�
PD\�WKLQN�ILW�DQG�PD\�EH�ZLWKGUDZQ�DW�DQ\�WLPH�DW�WKH�GLVFUHWLRQ�RI�WKH�FRPSDQ\�

� 7KLV�RIIHU�LV�SXUHO\�EDVHG�RQ�WKH�LQIRUPDWLRQ���GRFXPHQWV�SURYLGHG�E\�\RX�DQG�E\�DFFHSWLQJ�
WKH�RIIHU��\RX�VSHFLILFDOO\�DXWKRUL]H�WKH�FRPSDQ\�RU�DQ\�H[WHUQDO�DJHQF\�WKURXJK�=HQVDU�WR�
YHULI\� \RXU� HGXFDWLRQDO� SUHYLRXV� HPSOR\PHQW�� \RXU� FRQGXFW� DQG� DQ\� RWKHU� EDFNJURXQG�
FKHFNV�SULRU�WR�\RXU�MRLQLQJ�WKH�FRPSDQ\�RU�WKHUHDIWHU��<RX�VKDOO�H[WHQG�\RXU�FR�RSHUDWLRQ�
�LI�DVNHG�IRU��GXULQJ�VXFK�YHULILFDWLRQ�ZLWKRXW�DQ\�SURWHVW�RU�REMHFWLRQ��+RZHYHU��LI�WKHUH�LV�
D� GLVFUHSDQF\� LQ� WKH� FRSLHV� RI� WKH� GRFXPHQWV� �� FHUWLILFDWHV� JLYHQ� E\� \RX� DV� D� SURRI� LQ�
VXSSRUW�RI�WKH�DERYH��WKH�FRPSDQ\�UHVHUYHV�WKH�ULJKW�WR�WHUPLQDWH�WKH�HPSOR\PHQW�DW�DQ\�
WLPH�GXULQJ�\RXU�VHUYLFH�<RX�DJUHH� WR�DELGH�E\�DOO� WKH�SROLFLHV�RI� WKH�&RPSDQ\� LQ� IRUFH�
IURP�WLPH�WR�WLPH�

����606�1RWLILFDWLRQ

� <RX�DJUHH�WKDW�WKH�&RPSDQ\�FDQ�FRQWDFW�\RX�YLD�606�QRWLILFDWLRQV�RU�DQ\�RWKHU�WHOHSKRQLF�
PRGH��EHIRUH���GXULQJ�DQG�DIWHU�=HQVDU¶V�MRLQLQJ�SURFHVV��LQ�RUGHU�WR��LQWHU�DOLD��NHHS�\RX�
XSGDWHG�DQG�ZHOO�LQIRUPHG�RQ�MRLQLQJ�DQG�RU�VXEVHTXHQW�SURFHVVHV�DQG�GHYHORSPHQWV�

����'LVFLSOLQDU\�$FWLRQ�

� ,I�DW�DQ\�SRLQW�RI�WLPH��&RPSDQ\�KDV�UHDVRQDEOH�SULPD�IDFLH�MXVWLILFDWLRQ�WR�EHOLHYH�WKDW�\RX�
PD\�KDYH�LQGXOJHG�LQ�DFW�V��WKDW�PD\�KDYH�YLRODWHG�DQ\�RI�WKH�FRQGLWLRQV�PHQWLRQHG�KHUHLQ��
&RPSDQ\¶V� SROLFLHV�� SURFHVVHV�� 53* &RGH� RI� &RUSRUDWH� *RYHUQDQFH� 	� (WKLFV�� DQ\�
DSSOLFDEOH� ODZ� RU� UHJXODWRU\� SURYLVLRQV�� DQG� WKH� &RPSDQ\� GHFLGHV� WR� FDUU\� RXW� IXUWKHU�
LQYHVWLJDWLRQ�LQWR�VXFK�DFWV��&RPSDQ\�UHVHUYHV�WKH�ULJKW�WR�VXVSHQG�\RX�IURP�LWV�VHUYLFHV�
SHQGLQJ�LQYHVWLJDWLRQ�

��



� 'XULQJ�WKH�SHULRG�RI�VXVSHQVLRQ��&RPSDQ\�PD\�DVN�\RX�QRW�WR�UHSRUW�WR�ZRUN��SK\VLFDOO\�
RU�UHPRWHO\��DQG�PD\�VXVSHQG�WKH�XVH�RI�\RXU�FRPSDQ\�HPDLO��)XUWKHU�&RPSDQ\�UHVHUYHV�
WKH� ULJKW� WR� SD\� \RX� RQO\� ���� �ILIW\� SHUFHQW�� RI� DSSOLFDEOH� VDODU\� �H[FOXGLQJ� UHWLUHPHQW�
EHQHILWV�RU�SHUIRUPDQFH�ERQXV��IRU�WKH�SHULRG�RI�VXVSHQVLRQ�

� 8SRQ�FRPSOHWLRQ�RI�LQYHVWLJDWLRQ��LI�WKH�FRPSDQ\�FRQFOXGHV�WKDW�\RX�KDYH�QRW�FRPPLWWHG�
DQ\�VXFK�PLVFRQGXFW�RU�EUHDFK�RI�\RXU�REOLJDWLRQV�� WKH�VDODU\�UHWDLQHG�DV�DERYH�GXULQJ�
VXVSHQVLRQ�ZLOO�EH�SDLG�WR�\RX�LQ�WKH�QH[W�LPPHGLDWH�SD\UROO�F\FOH�

� ,I� XSRQ� FRPSOHWLRQ� RI� LQYHVWLJDWLRQ�� FRPSDQ\� FRQFOXGHV� WKDW� \RX� KDYH� FRPPLWWHG� DQ\�
PLVFRQGXFW� RU� YLRODWHG� DQ\� RI� WKH� FRQGLWLRQV� PHQWLRQHG� KHUHLQ�� &RPSDQ\¶V� SROLFLHV��
SURFHVVHV��53*�&RGH�RI�&RUSRUDWH�*RYHUQDQFH�	�(WKLFV��DQ\�DSSOLFDEOH�ODZ�RU�UHJXODWRU\�
SURYLVLRQV��&RPSDQ\�PD\�LPSRVH�VXFK�SXQLVKPHQW�DV�LW�GHHPV�ILW��LQFOXGLQJ�VXVSHQVLRQ�
RU�ILQH�RU�VWRSSDJH�RI�DQQXDO�LQFUHPHQW�RU�UHGXFWLRQ�LQ�UDQN�RU�WHUPLQDWLRQ�RI�\RXU�VHUYLFH�
IRU� FDXVH� DV� SURYLGHG� KHUHXQGHU�� ,Q� VXFK� HYHQW�� WKH� VDODU\� UHWDLQHG� DV� DERYH� GXULQJ�
VXVSHQVLRQ�ZLOO�QRW�EH�SDLG�WR�\RX�DQG�WKH�&RPSDQ\�UHVHUYHV�WKH�ULJKW�WR�DGMXVW�WKH�VDPH�
DJDLQVW�DQ\�GDPDJHV�RU�ILQH�UHFRYHUDEOH�IURP�\RX�LQ�FRQQHFWLRQ�ZLWK�WKH�DFWV�FRPPLWWHG�
E\�\RX�

��



7KLV�LV�WR�FHUWLI\�WKDW�,�KDYH�JRQH�WKURXJK�DQG�XQGHUVWRRG�DOO�WKH�WHUPV�DQG�FRQGLWLRQV�PHQWLRQHG�
LQ�$QQH[XUH�± %�DQG�,�KHUHE\�DFFHSW�DQG�DJUHH�WR�DELGH�E\�WKHP�

1DPH�LQ�)XOO�

6LJQDWXUH�

$GGUHVV�

3KRQH�

(�PDLO�,'�

'DWH�

3ODFH�

1RWH��7KLV�GRFXPHQW�JLYHV�LQGLFDWLYH�GHWDLOV�RI�DOO�SODQV��7KHLU�LPSOHPHQWDWLRQ�LV�JRYHUQHG�
E\� SROLFLHV� RI� =HQVDU� DQG� DSSOLFDEOH� OHJDO� DJHQFLHV� DQG�PD\� FKDQJH� IURP� WLPH� WR� WLPH�
ZLWKRXW�SULRU�QRWLFH��/DWHVW�'HWDLOV�DQG�VSHFLILFV�RI�HDFK�SODQ�DUH�DYDLODEOH�ZLWK�WKH�+XPDQ�
5HVRXUFHV�)XQFWLRQ�

��

Naikwade Anjali Ashok

Azad Nagar Ausa, Dist-Latur,Maharashtra

9766802776

aanaikwade21@gmail.com

15/01/2022

Latur



$QQH[XUH�± &

$W�WKH�WLPH�RI�MRLQLQJ��\RX�DUH�UHTXHVWHG�WR�EULQJ�WKH�IROORZLQJ�GRFXPHQWV�LQ�2ULJLQDO��DORQJ�ZLWK�D�
FRS\�RI�HDFK

�� 3URRI�RI�$JH�HLWKHU�FRS\�RI�SDVVSRUW�RU�VFKRRO�OHDYLQJ�FHUWLILFDWH

�� /DVW�4XDOLILFDWLRQ�&HUWLILFDWH

�� 0DUN�VKHHW�RI�ODVW�TXDOLILFDWLRQ

�� /DVW�VDODU\�VOLS

�� 7ZR�SDVVSRUW�VL]H�FRORU�SKRWRJUDSKV

�� &RS\�RI�3DQ�&DUG

�� &RS\�RI�3DVVSRUW��LI�DYDLODEOH�

�� %DQN�$FFRXQW�1XPEHU�DQG�GHWDLOV

<RX�PXVW�SURYLGH�\RXU�3$1�&DUG�FRS\��3OHDVH�QRWH�WKDW�LW�LV�PDQGDWRU\�WR�SURYLGH�WKH�3$1�
QXPEHU�IRU�SURFHVVLQJ�RI�\RXU�SD\UROO�DQG�QR�SD\PHQWV�RQ�DFFRXQW�RI�VDODULHV�FDQ�EH�PDGH�
ZLWKRXW�D�3$1�QXPEHU

<RXU� RIIHU� KDV� EHHQ� PDGH� EDVHG� RQ� WKH� LQIRUPDWLRQ� IXUQLVKHG� E\� \RX�� +RZHYHU�� LI WKHUH� LV� D�
GLVFUHSDQF\�LQ�WKH�FRSLHV�RI�WKH�GRFXPHQWV���FHUWLILFDWHV�JLYHQ�E\�\RX�DV�D�SURRI�LQ�VXSSRUW�RI�WKH�
DERYH��WKH�FRPSDQ\�UHVHUYHV�WKH�ULJKW�WR�WHUPLQDWH�WKH�HPSOR\PHQW�DW�DQ\�WLPH�GXULQJ�\RXU�VHUYLFH

3OHDVH�VXEPLW�DOO�WKH�FHUWLILFDWHV�VXSSRUWLQJ�\RXU�HGXFDWLRQDO�TXDOLILFDWLRQV�DORQJ�ZLWK�PDUN�VKHHWV�
LQ�RULJLQDO�IRU�YHULILFDWLRQ�RQO\�

3ULYDWH�	�&RQILGHQWLDO

��



Ref: 0081559_4/1639470 Dated: January 8, 2022                                                               

Zensar - Offer Letter 
1 message

ZenTAM <ZenTAM@invalidemail.com> Sat, Jan 8, 2022 at 14:00
Reply-to: do_not_reply@invalidemail.com
To: rukhsarjamadar2@gmail.com
Cc: dhiraj.chawade@zensar.com

 
 
To
Rukhsar Jamadar

 
Sub: Offer of Employment

 
Dear Ms. Rukhsar Jamadar,

 
Thank you for the keen interest you have shown in joining our organization. With reference to the interview and the
discussions you had with us recently, we are pleased to offer you a career at Zensar. Please accept our heartiest
congratulations and warm welcome to the Zensar family.

Your date of joining will be communicated to you separately.

Your ‘Annual Compensation’ is attached herewith as in Annexure – A.

The terms and conditions of employment are in Annexure-B.

You shall be required to work from any of the Zensar office location or as may be instructed by Zensar at the time of
joining.
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Please note, this job offer will be contingent upon results of your final year examination. Zensar reserves a
right to withdraw this offer in case you fail to satisfactorily perform / pass the exam. Also, the offer is
conditional to verification of documents listed in Annexure C.

Please confirm your acceptance, in writing via email within 10 days after receiving this letter.

Yours Sincerely, 
For Zensar Technologies Limited

Sanjeeva Maithani 
Vice President – Human Resources 

Encl:Annexure – A (Salary Structure), 
       Annexure – B (Terms and Conditions of employment) 
       Annexure – C (Document Check List) 
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Annexure – A



Component Annual Gross
(INR)

     

Basic      192000     Base salary component.    

Customized Allowance
Pool*    

 159725    

This is used towards HRA / CLA, LTA,
Medical Allowance and Children’s
Education. You may want to split the
basket as per your tax plans.     

Bonus      16000     Paid out as per the Payment of Bonus
Act if Basic is less than 21000    

Total      367725          

Company’s contribution to
PF    

 23040     12% of Basic    

Gratuity      9235     As per Gratuity Act    

Gross Compensation     400000          

Group Personal accident
Insurance    

 6864    

Sum Insured is Rs. 11,50,000/-  Please
refer to policy    

Group Health Insurance
Scheme    

Up to four family members (in order of:
Associate, Spouse, 2 Dependent
Children below age 25) are covered up
to a limit of Rs. 2,00,000/- P.A    

Term Life Insurance     Sum Insured is Rs. 5,00,000/; Please
refer to policy    

Total Cost to Company      406864          

Name: Rukhsar Jamadar
Designation: Jr. Software Engineer
Grade : G0
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Annexure – B

1. GRATUITY:

For every associate, the organization contributes 4.81% of the Basic salary towards the Gratuity fund. 
All associates who have completed minimum 5 years of continuous service with the organization are entitled
for Gratuity.

The entitlements are as per the following slabs:



5 years or more, and less than 10 years of service, Gratuity will be calculated @ 15 days basic salary for
the number of years completed. 

More than 10 years and less than 15 years of service, Gratuity will be calculated @ one month basic
salary for the number of years completed. 

More than 15 years of service, Gratuity will be calculated @ 1¼ month’s basic salary for the number of
years completed, subject to maximum of 26 months’ salary. 

The gratuity amount is payable on resignation/retirement subject to above conditions.

In case of death of the associate during the service, the associate’s nominee is entitled for the Gratuity benefit
calculated on the basis of anticipated service subject to the conditions under the scheme entered with LIC.

2. PROVIDENT FUND:

The associate becomes a member of the provident Fund Trust administered by the company from the date of
the joining.

The company deducts 12% of the basic every month through payroll as the associate’s contribution to
PF. Additionally, the company contributes 12 % of the associate’s basic salary and the same is
deposited with the Provident Fund Trust. 

Out the associate’s contribution, 8.33% (subject to maximum of Rs. 541 p.m.) is remitted to The
Regional Provident Fund Commissioner (RPFC), Pune towards the contribution for pension
administered by RPFC.
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The associate on resignation or retirement can apply to Trust for transfer or withdrawal of Provident
Fund accumulation as per the Provident Fund rules. 

The associate is also entitled for Pension from RPFC on resignation or retirement as per the pension
rules of RPFC. 

Voluntary Provident Fund: The associate, if wishes, may request for additional PF contribution minimum
if 12% & maximum of 20% of Basic salary by way of deduction through payroll. 

3. Other Benefits

Hospitalization 
You and your spouse will be eligible to avail of the medical insurance cover. 



Leave 
You will be eligible to 30 days of total leave during a year. This will include 18 days of privilege leaves
and 12 days of flexi leaves. Flexi leave can be availed as casual leave, sick leave and paternity leave
reasons. The details of the policy would be available to you when you join. 

4. Probationary Period

You will be on probation for a period of 12 months from the date of joining and may be confirmed as a
permanent associate upon successful completion of your probation. The period of probation can be
extended at the discretion of the Company. 

During the probation period, the Company has the right to terminate your services at any time upon
serving one day’s notice to you. 

5. Notice Period

You will be required to give three months’ notice in case you decide to leave our services and the same
is subject to the company’s discretion. The company reserves the right at its sole discretion, to substitute
the notice period by paying whole or part of your base salary in lieu of the notice period. 
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In case you leave the services of Zensar within 1 year of your joining the Organization, due to any
reason, you will be required to repay the total expenses incurred by the company towards
reimbursement to you on account of your relocation, notice pay buyout and joining bonus, if any. 

6. Garden Leave : In a situation wherein continuation of your services for the specified notice period (whether
in part or in full) are not considered detrimental to the interest of the Company, the Company may allow you to
serve the notice period or require you to proceed on Garden Leave during the notice period which you would
have otherwise served. However, if the Company receives your request to be relieved from your duties before
the completion of the notice period or during Garden Leave, then the Company at its own prerogative may
relieve you from your duties on or before the completion of notice period or Garden Leave subject to clauses
8 & 9 herein.

Garden Leave shall mean “an arrangement where an employee is not required to attend his duties and
responsibilities at the workplace. However, for all purposes he shall continue to be considered as an
employee of the Company and make himself available, as and when required by the Company for any work
pertaining to his work responsibilities including transition of responsibilities.”.

7. Employee request for immediate release:  In a situation wherein the Company receives your request to be
relieved from your duties without serving the notice period, the Company may at its own discretion relieve you
with immediate effect.



8. Notice Pay:  (a)  Notwithstanding the nature of termination of your employment under any of the scenarios
as set out, the Company may at its discretion.

allow you to serve the notice period or 
require you to proceed on Garden Leave during the notice period which you would have otherwise
served or 
relieve you immediately or at any time while you are serving your notice period in which event you shall
be entitled to receive salary for the unserved notice period. 
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(b) In the event, you request the Company for an early release at any time during the notice period being
served, you shall be liable to pay the Company, in line with the Company policy on notice pay, for the
unserved notice period. Subject to applicable laws and Company’s discretion in this regard, the Company
may deduct such amount from the payments that shall be payable to you as full and final settlement of your
dues. The date of your release, in such event, shall be decided by your designated manager / head of
department / business head, as the case may be.
The Company will not be liable for any additional severance obligations under any of the above scenarios

9. Your release from the Company’s services shall be subject to satisfactory transition of your duties and
responsibilities. You shall also be required to return all Company property in your possession to the person
designated by the Company in this regard. Company property shall include all documents and any copies
thereof in whatever form those copies may be made, whether on paper, tape, computer disc, cloud storage-
based facilities or any other digital medium or otherwise. If you hold any information on any equipment which
you own, you shall forthwith copy that information onto an appropriate medium, supply that copy and any
other copies in your possession to the Company and then delete such information from all equipment in your
possession. Subsequent to the completion of the formalities as mentioned herein, you will be notified of the
date of your release. Such release date shall be at the sole discretion of Company notwithstanding your
willingness to pay for the unserved notice period for an early release.

10. Statement of Facts:  It must be specifically understood that this offer is made based on your proficiency
on Technical / Professional skills you have declared to possess as per the application, and on the ability to
handle any assignment / job independently anywhere in India or overseas. In case, at a later date, any of your
statements / particulars furnished are found to be false or misleading, or your performance is not up to the
mark or falls short of minimum standards set by the company, the company shall have the right to terminate
your services at its own discretion.

11. Group Insurances

From the month following your joining, Company will provide you coverage under the Group Mediclaim
Policy and Group Accident Insurance Policy, at no cost to you. 



It is mandatory to declare dependent (Dependent Spouse, Dependent Children) information to include
them in the company Mediclaim Insurance policy.
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12. Confidentiality
You agree at all times during the term of your employment and thereafter (without limit of time):

Hold Confidential Information in strictest confidence, and not to use or attempt to use the same, except
for the benefit of the Company, and 

Not to disclose or divulge Confidential Information to any person or entity without written authorization
of the Company 

You agree to return to Zensar all proprietary information, including copies of paper, hard drive, disk,
tape and other media, upon completion or termination of any project or upon cessation of your
employment. 

For the purposes of Clause, “Confidential Information” means any Company proprietary or confidential
information, technical data, trade secrets or know-how, whether oral or written or in electronic format
and whether marked confidential or not, including but not limited to; research, business plans, products,
product improvements, processes and process documents, services, projects, proposals, all work
produced by you whether during normal working hours or not, computer program, documentation,
customer lists and customers (including, but not limited to, customers of the Company with whom you
become acquainted), markets, software, developments, inventions processes, formulas, technology,
designs, drawings, engineering, marketing, distribution and sales methods, sales and profit figures,
finances, techniques, strategies, discoveries, the title and description of any patents or patent
applications filed by the Company in any country or jurisdiction (until the same is generally available to
the public), and any other business information of the Company including its business plans, practice
methodologies and technologies (including computer software), training materials, personnel
information, client lists and information regarding the business needs, strategies and technologies of
present and prospective clients and internal Company publications, whether directly or indirectly, or by
drawings or inspection of documents or other tangible property and all information that comes to your
knowledge which would but for this employment would not have been accessed by you, whether such
information is in tangible form or not, written or otherwise and formal or not. Confidential Information
however shall not include knowledge, skills, or information which is common to the business of the
Company, or which is generally known outside the Company. 
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You understand that retaining the confidential nature of Confidential Information is of utmost importance
to the business of the Company and in addition to the terms stipulated in this agreement herein you
agree to execute a Non-Disclosure Agreement with the company. 

While performing your duties, you shall not copy / use /infringe a third-party intellectual property or
confidential information. 

Any breach of this provision shall be treated as a gross violation of the terms herein and your services
are liable to be terminated without notice. 

13. Non Solicitation of Associates and Clients

You agree that during the period of your employment with the Company, and for one year after the date
of termination of such employment (regardless of whether this cessation of employment is voluntary or
involuntary, or caused by the breach of this Agreement by either party), other than on behalf of the
Company, you will not, either directly or indirectly:

Solicit, divert, take away, hire, or recruit, entice or attempt to solicit any associate of the Company or the
business of any client, customer, potential client, potential customer, person, or entity with whom
Associate had dealings for any purpose related in any manner to the business of the Company. 

Approach or seek employment with the Company’s client(s) where you are/were deployed by the
Company 

You agree the foregoing restrictions are reasonable both as to time and extent given the nature and
scope of the Company’s present business and the duties of your employment. 

This clause shall be binding on you even after your separation from the company. 
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14. Intellectual Property

All intellectual property rights, including but not limited to, patents, copyright and design rights as a result
of the development of and/or the application of all work produced by you during or as a consequence



of your employment, whether alone or in conjunction with others and whether during normal working
hours or not, including but not limited to any invention, design, discovery or improvement, computer
program, documentation, confidential information, copyright work or other material which you conceive,
discover or create during or in consequence of this employment with the Company shall be the
exclusive property of the Company and you agree to assign all such Intellectual Property created during
your employment to the company. 

You agree, at the Company’s expense, to provide, during and after this employment, all such assistance
as the Company reasonably considers necessary, to secure the vesting of such rights in the Company
or Terms of Employment. 

You shall indemnify and keep the Company indemnified and harmless against all claims by any third
party for loss, damage, expenses suffered, arising out of infringement of any patent, trademark, label,
design or application, including software programs and applications by reason of your acts, actions,
activities not authorized by the Company or acts, actions, activities undertaken by you against
Company’s policies, guidelines instructions. 

Retirement:

You will retire/ superannuate from the company on reaching the age of 58 years. 

Notwithstanding the clause on retirement from the company’s service, your employment with the
Company is subject to termination on three month's prior notice by either side. The Company however,
reserves the right to, at its sole discretion, substitute the notice period by paying you basic salary in lieu
of the notice period. 
For abundant caution, it is hereby clarified that you cannot waive the notice period requirement in the
event you wish to terminate your employment with the Company, and that your termination/resignation
letter (by whatever name it is called) will be accepted by the Company only on your satisfying the
required notice period as stated in our Company’s HR manual. 
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Notwithstanding anything else stated above, the Company shall also have the right to terminate your
employment immediately without notice or payment in lieu of notice if: 

You neglect, refuse, fail or for any reason become unable to perform any of your duties under this
agreement or comply with the Company policies and code of conduct; or 

You are guilty of any misconduct whether or not in the performance of your duties (including but
not limited to being an undischarged insolvent, being convicted by any criminal court, being
involved in fraudulent acts, etc) or commit any act which in the opinion of the Company is likely to
bring the 
Company any disrepute whether or not such act is directly related to the affairs of the Company;
or o You commit any breach of any of your duties or obligations under this agreement or the



policies of the Company. 

There is a discrepancy in the documents/certificates given by you as a proof in support of the
information provided by you at the time of interview and in the candidate data sheet.

Jurisdiction
Even though the company may depute you overseas for on-site work to any other location, any issues arising
out of your contract of employment, shall be governed by the laws of India and the courts of Pune shall have
the exclusively jurisdiction

15. Indemnification

You agree to indemnify the Company for all loss, damage, liabilities and costs and expenses, including
reasonable attorney fees, suffered or incurred by the Company or caused by or related to your breach
of any of the provisions contained in this Terms of Employment.
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16. Other Terms and conditions

You agree not to undertake employment, whether full-time or part-time of any other organization /
entity engaged in any forms of business activity without the consent of Zensar. The consent may be
given subject to any terms and conditions that the company may think fit and may be withdrawn at any
time at the discretion of the company. 

This offer is purely based on the information / documents provided by you and by accepting the offer,
you specifically authorize the company or any external agency through Zensar to verify your
educational, previous employment, your conduct and any other background checks prior to your joining
the company or thereafter. You shall extend your co-operation (if asked for) during such verification
without any protest or objection. However, if there is a discrepancy in the copies of the documents /
certificates given by you as a proof in support of the above, the company reserves the right to terminate
the employment at any time during your service You agree to abide by all the policies of the Company in
force from time to time. 

17. SMS Notification

You agree that the Company can contact you via SMS notifications or any other telephonic mode,
before , during and after Zensar’s joining process, in order to, inter-alia, keep you updated and well



informed on joining and/or subsequent processes and developments.

18. Disciplinary Action:

If at any point of time, Company has reasonable prima facie justification to believe that you may have
indulged in act(s) that may have violated any of the conditions mentioned herein, Company’s policies,
processes, RPG Code of Corporate Governance & Ethics, any applicable law or regulatory provisions,
and the Company decides to carry out further investigation into such acts, Company reserves the right
to suspend you from its services pending investigation. 
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During the period of suspension, Company may ask you not to report to work (physically or remotely)
and may suspend the use of your company email. Further Company reserves the right to pay you only
50% (fifty percent) of applicable salary (excluding retirement benefits or performance bonus) for the
period of suspension. 
Upon completion of investigation, if the company concludes that you have not committed any such
misconduct or breach of your obligations, the salary retained as above during suspension will be paid to
you in the next immediate payroll cycle. 
If upon completion of investigation, company concludes that you have committed any misconduct or
violated any of the conditions mentioned herein, Company’s policies, processes, RPG Code of
Corporate Governance & Ethics, any applicable law or regulatory provisions, Company may impose
such punishment as it deems fit, including suspension or fine or stoppage of annual increment or
reduction in rank or termination of your service for cause as provided hereunder. In such event, the
salary retained as above during suspension will not be paid to you and the Company reserves the right
to adjust the same against any damages or fine recoverable from you in connection with the acts
committed by you. 
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This is to certify that I have gone through and understood all the terms and conditions mentioned in Annexure
– B and I hereby accept and agree to abide by them:

Name in Full:

Signature:

Address:

Phone:

E-mail ID:

Date:

Place:

Note: This document gives indicative details of all plans. Their implementation is governed by policies of
Zensar and applicable legal agencies and may change from time to time without prior notice. Latest Details
and specifics of each plan are available with the Human Resources Function.

  Rukhsar Khayyum Jamadar

Islampura Near Bilal Majeed Latur-413512 ,Maharashtra,India

8600873473

rukhsarjamadar2@gmail.com

14-01-2022

Latur-413512



14

  
 

Annexure – C

At the time of joining, you are requested to bring the following documents in Original, along with a copy of
each

1. Proof of Age either copy of passport or school leaving certificate 

2. Last Qualification Certificate 

3. Mark sheet of last qualification 

4. Last salary slip 

5. Two passport size color photographs 

6. Copy of Pan Card 

7. Copy of Passport (if available) 

8. Bank Account Number and details 

You must provide your PAN Card copy. Please note that it is mandatory to provide the PAN number for
processing of your payroll and no payments on account of salaries can be made without a PAN number

Your offer has been made based on the information furnished by you. However, if there is a discrepancy in
the copies of the documents / certificates given by you as a proof in support of the above, the company
reserves the right to terminate the employment at any time during your service

Please submit all the certificates supporting your educational qualifications along with mark sheets in original
for verification only.

Private & Confidential
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Ref: HRD/OFFER/112023                                                                      Date: 30-11-2023

Somnath Hanmant Shinde
S/O Hanmant Shinde, Dhoki Yali, 
Latur, Maharashtra- 413511
Contact Number – +91 9834344976

Pan No.: LWQPS6179D  
Aadhaar No.: 877847072436

OFFER OF EMPLOYMENT

Dear Somnath Hanmant Shinde,

With reference to your application and the subsequent interviews/discussions that you had with us; 
we are pleased to offer you employment within our organization, as Graduate Engineer Trainee 
at Grade  M3,  at our  AP81 Office. Kindly note, the position may be transferable to any other 
location / office / site of the company or Subsidiary / Associate Companies.

Your fixed gross emoluments per annum will be  Rs.  300000/- (Three Lakh Rupees only). In 
addition to this, you will be eligible for a Performance Linked Incentive (PLI) up to 7.5 % of your 
fixed gross CTC. 

Refer to the salary break up given in Annexure I & Other benefits mentioned in Annexure II. 
The other terms and conditions of your employment will be communicated to you after joining.

Please note that the above offer of employment is subject to your getting declared medically fit by 
the registered medical practitioner. You are requested to get yourself medically examined by a 
Registered Medical Practitioner covering following tests:

 Physical Check Up
 Hemogram
 Blood Group
 Blood Urea
 Blood Sugar (Random)
 Sr. Cholesterol
 Urine Examination
 X- Ray Chest
 ECG
 Ophthalmic Check – Up

Please arrange to send us the above listed medical reports along with the fitness certificate as  
enclosed before joining.

You will be reimbursed for an amount at actual, subject to a maximum limit of Rs. 750/- for the  
medical examinations / investigations, on submission of bills upon joining.
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Please hand over the following documents to the HR department on the day of joining -

 Copies of certificates relating to your academic qualifications
 Copy of Appointment Letters / Increment Letters
 Last 3 pay slips / latest salary certificate 
 PAN, Aadhar & Passport Copy 
 2 passport size photographs
 Relieving & Experience letter from your previous employer’s (as applicable) 
 Personal References (02 nos.) with their Names, Postal Addresses and Contact Nos.

We would like you to join us on or before 11-12-2023.

This letter cannot be used to solicit other offers and will be null and void if so used. 

Your acceptance copy of this offer letter is expected within next 3 working days from 
offer date followed with the resignation copy acceptance from your existing employer. 

With best wishes, 
Sincerely,

For Sorigin RE Services Private Limited
Authorized Signatory
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Annexure I

Name : Somnath Hanmant Shinde                         Date: 30-11-2023
Cadre/Grade : Graduate Engineer Trainee / M3
External Designation : Graduate Engineer Trainee - AMS
Location : Pune,Maharashtra

SALARY COMPUTATION

Components Per Annum Per Month

FIXED COMPONENTS

BASIC 135000 11250

HRA 54000 4500

CHILDREN EDUCATION 
ALLOWANCE

2400 200

STATUTORY BONUS 16800 1400

MISC ALLOWANCE 33706 2809

Total A 241906 20159

REIMBURSEMENT COMPONENTS

BOOKS AND PERIODICALS 
ALLOWANCE

12000 1000

FUEL REIMBURSEMENT 18000 1500

Total B 30000 2500

GROSS SALARY 271906 22659

STATUTORY COMPONENTS

PROVIDENT FUND 21600 1800

GRATUITY 6494 541

Total C 28094 2341

Total CTC 300000 25000

_____________________________________                                           _____________________
For Sorigin RE Services Private Limited                             Accepted by,
Authorized Signatory Somnath Hanmant Shinde
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Annexure II

 PLI Eligibility: - PLI is paid to employees who are on rolls of the company on the day of 
disbursement  of  Performance Linked Incentive  amount.  Employees  who have tendered 
their resignation and serving notice period shall not be eligible for PLI.

 Insurances: You will be covered under Group Mediclaim and Group Personal Accidental 
Policy of the company for your family. Family definition is 6 members (1+5 nos , including  
one set of Parents ). The insurance coverage will be as per your grade applicability. 

 Retirals:  You will  be part of the companies’  Provident fund & Gratuity scheme as per 
Company policy and applicability.

 Leaves & Absences: -
a) Paid Leaves: Employees are eligible for 26 Paid Leaves from January to December 

(Calendar Year), which will be credited to your account on pro rata basis, as prevailing 
leave policy. 

b) Holidays: Employees are granted twelve (12) fixed holidays and three (03) flexible 
holidays in a Calendar Year. 

c) Short Leaves: Employees are allowed to take 2 short leaves of 2 hours every month 
for any emergencies.
All Applications for leave/absences must be requested as per policies and procedures 
of the Company and require approvals of reporting Managers.

 Business Travel & Logistics:  
a) All travel for company business is expected to be booked via the company travel desk. 
b) All costs related to Lodging, Meals, local Transportation, visa or any other expenses will 

be reimbursed on submission of expense claim as per policy. 

 Other Facilities:  internet, mobile SIM, laptop/desktop & software will be made available 
to you by the company on your joining.

 Other benefits as applicable as per existing company policies.

 Taxes as applicable shall be deducted from all aforesaid payments.

_____________________________________                                           _____________________
For Sorigin RE Services Private Limited                             Accepted by,
Authorized Signatory Somnath Hanmant Shinde
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  AEML/HR/2023/GET/368 . 

03.05.2023.  

Shruti  Devidas Kotwad. 

Mahatma Basweshwar Education Society 's  M.S.Bidve Engineering College .  

Latur.  

 

PRE-PLACEMENT LETTER OF INTENT FOR GRADUATE ENGINEER TRAINEE (GET) 

 
 

Dear Shruti ,  
 

Congratulations on your selection as a Graduate Engineer Trainee (GET)  with Adani 

Group.  

 

You have been se lected for  Adani Electr ic ity  Mumbai Limited.  Your post ing will  be at  

Mumbai.  
 

The general terms and conditions of your appointment would  be as follows:  
 

1.  This le tter of intent  is valid  subject to you  passing the qual ifying exam with an 

aggregate  60% or above marks or w ith  an equivalent grade,  without any pending 

backlog/ATKT, and being found medically  f it  at the time of joining.  
 

2.  There wil l  be a s ix-month probationary period during which you will  be g iven 

objectives to achieve.  Upon sat isfactory completion of  the probat ionary period, you 

will  be considered a permanent employe e.   
 

3.  The detai led breakup of the CTC is given as  per Annexure -A.  
  

4.  Your CTC will  be changed only on the basis  of meri t  increases  based on your 

performance appraisal.  Offered CTC wil l  not change  on the basis  of your job or 

business transferred to  another locat ion within two years of your joining.  (Refer to  

clause 6 of Annexure-B).  
 

5.  Other terms and conditions for this job offer  are enclosed in Annexure-B. 
 

6.  You are  required  to  present  documents  as  mentioned in  Annexure-C in  original at  the 

time of  joining. In the event of any deviat ion,  you may submit the explanation t o the 

sat isfaction of  management,  fa i ling which the management shal l ha ve the l iberty  to  

cancel  the LOI if deemed necessary.  
 

Please read and confi rm your acceptance by e -mail  within two working days o f  receipt of 

this Letter of Intent  (LOI).  
 

We wish you al l  the best and welcome you to  be a part of Adani Parivar.  

 

Yours s incerely.  
 

For Adani  Electr ic i ty Mumbai Limited.  

 

 

 
 

Authorised Signatory  

 

Sanjeev Muramkar  
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03.05.2023 

Annexure A 

 

Name  Shruti  Devidas Kotwad 

 

 

 

 

 

 

For Adani  Electr ic i ty Mumbai Limited.  

 

 
Authorised Signatory  

Sanjeev Muramkar  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Salary Components Monthly Annual 

Basic Salary Rs.            21,667 Rs.      2,60,000 

House Rent Allowance Rs.            10,833 Rs.      1,30,000 

Special Personal Allowance Rs.            18,025 Rs.       2,16,294 

Bonus Rs.                   - Rs.                 - 

Provident Fund (Co.'S Contribution) Rs.             2,600 Rs.          31,200 

Gratuity (As Per Act) Rs.              1,042 Rs.          12,506 

Variable Pay* Rs.                   - Rs.                 - 

Cost To Company Rs.           54,167 Rs.     6,50,000 
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03.05.2023 

Annexure B 

 

General Terms & Condit ion  

 
 

1. INCREMENTS 

Increment and promotion are  entire ly meri t -based,  depending on your performance and 

abili ties and shal l a lways be dependent on the sole discretion and judgment of the 

Management o f the company.  
 

2. STATUTORY AND OTHER BENEFITS 

You will  be el igib le for various benefi ts such as leave,  provident fund &  Gratui ty (as per  

the Act)  e tc.  as per  the polic ies  of  the Company as  per  your grade/level as amended from 

time to time. As per policy,  you wil l  be covered under  Group Mediclaim schemes.  
 

3. ACCOMMODATION 

You will  be responsible for your accommodation unless otherwise agreed by Comp any in 

writ ing in Annexure-A.  
 

4. STATUTORY AND ANY OTHER DEDUCTIONS  

All statutory deductions in respect of Professional Tax,  Income tax  and employees '  

contr ibutions of PF / Pension Fund and ESI (i f  applicable) wil l  be affected by the salary 

payable  to  you.  
 

5. NO CONFLICT 

You will  devote full  t ime to the work of  the company  and shal l  not undertake any 

direct /indirec t business  or work, honorary or  remunerat ive,  except with the permission of 

the Management.  
 

Also, you shal l not seek membership in  any local o r public bodies without f irs t  obtaining 

writ ten permission from the management.  
 

6. WORK LOCATION AND TRANSFERABILITY 

Your place of appo intment wil l  be at present  at «Mumbai».  However,  you are l iable to be 

transferred to another  department,  post or place w hether in exis tence or coming into 

exis tence hereafter,  ei ther  a t the place of  post ing or  at  any other place where the 

management may es tablish/open i ts branch la ter on. You are a lso l iable to be transferred 

to any sta t ion and in  any company in  which Adani  Group or any of its holding/subsidiary 

companies  have an interest.  Upon such transfer,  the rules and regulat ions  applicable to  

such a post or a t the place of transfer will  automatical ly become applicable to you and 

you wil l  be deemed to  be in the continui ty of service (unless prevented by some legal  

depravity)  and al l  previously accrued social s ecurity  benefits would ensue and passed on 

in your favour in the transferred company.  
 

7. RULES, REGULATIONS & GOVERNANCE 

During employment,  you will  be bound by  the company's  rules and regulat i ons,  f ramed 

and enforced from time to ti me. The company reserves the r ight  to  amend or  al ter these at 

i ts discret ion, without any notice thereof and these  wil l  be deemed as rules and 

regulat ions in  terms of your employment.  
 

8. MAINTAINING DIGNITY, LOYALTY  AND COMPANY INTEREST 

Company holds  in high esteem, the dignity and respect for  human rights  at  the workplace 

and expects you to adopt the humane approach in dea l ing with employees and 

stakeholders in your area of work and carry out your duties with di l igence and loyalty a t 

all  t imes,  keeping the Company’s  interes t  paramount.  You  

will  abide by the tenets of  POSH policy (Prevention of Sexual Harassment at  workplace )  

of the company in le tter and spiri t .  
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9. CONFIDENTIALITY 

The terms and condit ions of  serv ice are confidentia l and may not be dis closed to  or 

discussed with anyone not authorized for the same.  You hereby give an undertaking that 

during employment you wil l  not take out  any copies  whatsoever of  drawings,  plan 

specif ications,  reports or any writ ten sta tements e i ther prepared by you or by any other  

employee of  the company and wi ll  not  disclose,  divulge or communicate to any person(s)  

whomsoever ,  any information/business data of a secret or confidential nature regarding 

trade or business  of  the company or to  any of  the matters mentioned a bove including 

methods,  processes  or  appliances used by the company,  fa i ling which appropriate  action 

would be taken,  including dispensing with your services.  
 

10. PRINT, DIGITAL AND SOCIAL MEDIA INTERACTION 

You will  not  interact with  the media - print,  electronic  and social  media or otherwise;  

i .  India or overseas,  during  or outside work hours,  e ither in a personal capacity or on 

behalf of the Company unless you have express and direct appro val from the 

Management to in teract with the media as the representa tive of the Company. Only 

persons duly authorized by the Managemen t are  al lowed to  interact  with media on 

specif ied subjects.  Disclosure of any information other  than sta tutory or  those 

specif ied by the Management is prohibi ted.  

i i .  Disclosure of information o n proceedings of  meetings (board/ committee/  internal) 

and disclosure  of  forward-looking s ta tements  is prohibited unless  such disclosure is 

specif ically approved by the Management.  These w il l  need to be combined with 

cautionary s ta tements,  wherever require d.  

ii i .  You shal l also not disclose non-public  information select ively to any particular group 

as i t  may lead to unfair  advantage/ discrimination.  

iv.  For any outside publicat ion of books,  art ic les  or manuscripts which relate 

specif ically  to  the Company’s business,  pol icies ,  and processes ,  you must take the  

approval of the Manage ment before its release.  

v.  Any violat ion of the Company’s medi a policy,  is tantamount to a  breach of  the terms 

& condit ions of  employment and may result  in  termination of the contract  of servi ce.  
 

11. INTELLECTUAL PROPERTY RIGHTS AND IT'S OWNERSHIP 

You will  d isclose to  the Company forthwith any discovery,  invention, process or  

improvement made or  discovered by you while  in  o ur service,  and such discovery,  

invention, process  or  improvement shal l  absolutely/exclusive ly be the property  of  the 

company. You can be  directed to apply at the Company's expense for the lat ter’s  Patent,  

Licenses or other r ights,  pr ivi leges or protection  in respect of any such discovery,  

invention, process or improvement fo r accrual of benefits  to the company and you wil l  

execute and do a l l  inst ruments ,  acts ,  deeds and things,  which may be require d for  

assigning, t ransferr ing or  otherwise vest ing the same  and al l  accruing benefi ts  in 

company’s  favour or  such other  person or persons,  fi rms or  companies,  as we may direct 

as the sole beneficiary thereof.  

 

12. NON-SOLICITATION AND NON-COMPETE  

You shal l  not  at  any t ime during the tenure of your employment with the Company and 

thereafter ,  d irect ly or  indirect ly sol ic it  or a t te mpt to sol ic it  the Company ’s and/or any of 

its subsidiaries and/or  its affi l ia tes and /or  group Companies’ personnel to leave the 

employment of  the Company and/or  i ts  subsidiar ies and/or i ts  aff il iates .  You have further 

agreed that  you will  not engage in  s ol ic it ing business  or  a ll i ed business  that  in any way,  

similar ,  identical,  or  competi tive with the business,  activi ties,  or services  of  the Company 

or with those customers with whom you may have contact during your employment with  

the Company and for  a per iod of one year after your  employment ceases with  the 

company.  
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13. PROPER MAINTENANCE AND SAFE CUSTODY OF COMPANY’S PROPERTIES  

You will  be responsible for the safekeeping and proper mainten ance of the company’s 

propert ies and shal l re turn in  good condit io n and well in order ,  a ll  the propert ies  of the 

company, which may be in your use,  custody, care or charge.  For the loss of any prop erty 

of the company in  your possession, the company will  ha ve a right to assess  on i ts own 

basis and recover the est imated co st /damages of al l  such materia ls f rom you and to take 

such other act ion as  it  deems f it  and proper  in the event  of  fa i lure  to  accou nt  for  such 

material  or property  to  its sat isfaction.  
 

14. INFORMATION TO COMPANY ON PERSONAL RECORD CHANGES 

You will  be responsible to communicate in wri ting to Management about any change o f 

address,  professional  qualif icat ion or any other part iculars in cluding your family 

members a lready given by you in the app lication form.  
 

15. SAFETY 

The company is committed towards occupa tional heal th,  safety and well-being of its  

employees and always s tr ive for zero workplace injuries and occupational i l lness and 

inf luences employee behaviour so that safety  becomes a way of  l ife  both on and off  the 

job.  
 

The Company requires  you to comply  with all  heal th,  safety and environment s tandards 

that apply to your workplace.  I t  is expected that you shall ,  
 

i .  Read, and understand the Company’s Safety and Environment Policies and other 

Company polic ies.  

i i .  Follow all  Company safety and heal th rules and r egulat ions,  and wear or us e 

prescribed protect ive equipment while working. 

ii i .  Follow safe  work pract ices  for your job, as directed by y our superior.  

iv.  Report any job-related injury or  i l lness to  your supervisor,  superior or  safety 

committee .  

v.  Report hazardous conditions to your supervisor ,  superior  or safety committee.  

vi.  Be accountable for your safety performance.  

vii .  Be obliged to s top a job or decline to perform a job if i t  is not safe or cannot be 

performed safely.  
 

16. SMOKING 

i .  Smoking is discouraged and prohibi ted i n al l  open areas and build ings of the Adani  

Business Si tes  /  Locat ions except in  areas  that  are specif ically  designated as  

smoking areas .  

i i .  Any contravention of the smoking rules wil l  resul t i n s tric t d iscipl inary act ion.  
 

17. SUBSTANCE ABUSE 

i .  Unauthorized possession, distribution , consumption, d ispensing or misuse of  

substances (banned drugs,  tobacco, gutka,  pan masala e tc. ) and alcoholic beverages,  

are in  violat ion of Company regulations and i s  prohibited whils t  on the duty of the 

company.  

ii .  Employees vio lating this  policy will  be subject to  s tr ic t d isciplinary act ion up to 

and including termination of employment.  
 

18. POSSESSION OF DANGEROUS WEAPONS 

Irrespect ive of any license granted by any aut hori ty,  whether on duty or not ,  you are  not 

permit ted to  carry fi rearms or  other weapons  when on company premises and are liable  

for  instant  dismissal if  you do so.  Only authorized personnel  are permit ted to carry the 

Weapons within the company premises.  
 

19. CODE OF CONDUCT 

You will  abide by the code of conduct  of Adani Group which you wil l  read and s ign 

separately.  
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20. ARBITRATION CLAUSE FOR RESOLUTION OF DISPUTES 

Any controversy or  cla im aris ing out of or re lating to this contract of appointment,  or the  

breach thereof ,  shal l  be set t led by arbitra tion administered  by the Indian Arbitra tion and 

conciliat ion Act 1996.  The number o f arbitrators shal l be [one or three].  The place of 

arbi trat ion shall  be at Mumbai (Maharashtra ).  
 

21. JURISDICTION 

Any dispute ar is ing out  of this contract of employment wil l  be subject to t he jurisdict ion 

of the court  of law at Ahmedabad in the s tate of Gujarat .  
 

22. AGE OF SUPERANNUATION 

You shal l superannuate/ret ir e from service upon completion of the age of 58 years ,  which 

is presently  the age of  superannuation/ret irement in the Company. However,  the company 

may grant an extension of service after a t ta ining the age of superannuation if  you are  

found physical ly fi t  and based on the requirements of  the company.  
 

23. Probation Period 

There wil l  be a s ix-month probationary period during which  you wil l  be g iven object ives 

to achieve.  Upon sat isfactory comple tion of the probationary period, you will  be 

considered a  permanent employee.  Unsat isfactory performance at  any t ime duri ng the 

probation period could lead  to the fur ther extension of the Probation period or  

termination of your employment upon 1 months of not ice.  
 

24. SEPARATION 

i .  Your services  can be termin ated by giving 90 Days notice or basic salary in  l ieu 

thereof from ei ther side.  

i i .  However,  if  the exigencies of work are so required,  the man agement may not re l ieve 

you earl ier than the expiry of the ent ire period of notice.  I t  shal l ,  however,  be open 

to the management to accept your resignation with effect from any date ear l ier than 

the one offered by you in your resignation or  st ipulated as p er terms of your notice 

period.  

ii i .  In the event  of  your e levat ion to  a  higher  level  by the company,  the notice period and 

all  rules  and regulations applicable  in  that new level  wil l  be appl icable to you.  
 

iv.  The company reserves its r ights  to  terminate your  services without notice or  payment 

of any kind in l ieu of notice or  holding of  enquiry in case of any act of  

misconduct,  moral turpitude or loss  of  confidence/convict ion by a  court of law in 

criminal case,  f inancial ir regula r ity.  continued i ll -heal th/ incapacita t ion including 

loss of effic iency or breach of any of the terms of this employment implied or  

expressed on your part or any act or  conduct or any altercat ion with 

superior/col leagues,  i ndulging in act /acts of sexual ha rassment against  anyone which 

is detrimental  to  company’s in terests .  This  is  without prejudice to  any other right or 

remedy which may be avai lable to the compa ny. 
 

A. HANDING OVER COMPANY’S PROPERTY &  DOCUMENTS ON 

CESSATION OF SERVICE 

You are obligated to  hand over the charge of Letter of Authority or Power of  

Attorney or  any other  instrument in  your favour issued  to  you or any property /  

mater ial  of the company  in  your possession at  the t ime of cessation of  your 

employment with the company.  
 

B. NO DUES CLEARANCE 

On your separat ion from the company due to any reason, you shal l  c lear a l l  the dues 

of the Company promptly and if a t the time, any sum remains outs tand ing, the 

company shal l have the right and your s tanding/consent/ authori ty to  deduct the same 

from amounts due and payable  to  you .  
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25. CONTINUOUS ABSENCE ON WORK WITHOUT NOTICE 

Should you remain  continually  absent  from work without reasonable  explanation,  

including absence when on leave though applied but not  granted or overstay of leave for  

more than seven consecutive days,  i t  sha l l  be presumed that  you are  no longer  interested 

in having l ien on the job of  the company and have voluntar i ly abandoned your 

employment thereby terminating your contract of service.  In  such case,  you wil l  not be 

ent it led  to  any notice period salary and se paration compensat ion as  you are presumed to 

have voluntar ily  terminated the contract of employment.  
 

26. MEDICAL CHECK-UP AND FITNESS 

i .  Your employment is  subject to  your having been  found medically fi t  at  the time of 

your appointment and remaining f it  thereafter.  

i i .  During your work,  you may be required to undergo medical  tests for  fi tness to work, 

including tests  for detecting the presence of drugs or  a lcohol.  These tests  are 

intended to a id in protect ing the heal th and well -being of  individuals and their co -

workers.  They are designed to  complement  safe working pract ices.  

i i i .  if  you refuse to submit  to a prescribed test,  or i f  the medical  evaluation resul ts are 

not  satisfactory,  you will  be  required to stop work that  may be endangering your 

heal th and safety,  the heal th and safety of other employees,  or  the proper functioning 

of the workplace.  

iv.  In such cases before discharge from service,  a  reasonable period of t ime wil l  be 

allowed to seek other employment.  
 

27. REFERENCE & BACKGROUND VERIFICATION 

This appointment i s subject to acceptable fee dback from references and data provided  to 

the company about your qualif ication and experience.  The b ackground check shal l be 

executed vide your background verif icat ion form and Information Release Form.  In case,  

the information so provided by you in  your forms or otherwise is  found to be incor rect,  

the company shall have the r ight to dispense with your s ervices forthwith without any 

notice and reserves the  r ight to  take legal act ion against  you for  providing false  

information to the company.  
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03.05.2023 

 

Annexure C 

 

Name   Shruti Devidas Kotwad  

 

 

We request you to  provide us  with the fol lowing personal  information f or  maintaining 

your service record f i le  as applicable.  

 

1.  All Qualif icat ion Certificates and Mark Sheets (S.S.C. & above -  Attes ted Copies 

& Original Copy for  Verificat ion)  

2.  Copy of Aadhar  Card  & PAN Card (Mandatory)  

3.  Permanent Address Proof  

4.  Passport Size Photographs: 3 nos.  

5.  Past employer re l ieving and experience certi ficate  (i f  any)  

 

You are requested to br ing these documents a t the time of your joining.  

 

IMPORTANT: 

Please declare immediately  by f il l ing Annexure D, if  you are suffer ing from any disease 

or disorder or you are  currently under any medical surveil lance .  You will  be subject to 

screening for presence of a lcohol  and /  or drugs ei ther for pre-employment or on a 

random basis.  

 

Self -Declaration:  

I  wil l  submit a l l  re levant copies of documents  against each  item that  I  require to submit 

at the t ime of joining the company.  I  declare that al l  the dates and records which wil l  be 

furnished are correct  and true.  In  the event  of  any false  representa tion of  facts and 

records,  I  consent to abide by the decis ion of t he management including forgoing my 

employment offer.  

 

I  hereby confirm that  I  have secured minimum of  60% marks throughout in academics (10th, 

12th, and Graduation & Post Graduation) with no history of backlogs throughout the education. 

 

I confirm that I  will  work with dedicat ion and commitment in any department,  busine ss,  

or locat ion assigned to me upon joining.  I  am also  wil ling  to  accept  a  t ransfer  to  a 

different department ,  posi tion,  or locat io n,  whether currently in existence or  estab lished 

in the future within the Adani group, e ither a t my current  place of  work or a t any future  

branch location. Addit ionally ,  I  am will ing to accept  a  t ransfer to  any company  that  is  

aff il ia ted with the Adani Group or any of  i ts holding or  subsidiary com panies.  

 

 

 

 

 

 

 

Accepted:  

Shruti Devidas Kotwad  

 

Date: ___________________ 

 

Place:___________________  

 



 
 

 

 

Offer Letter 
 

 

To, 

Mr. Shaikh Taslim Murtujalim   

Mo : 7709107574 

 

Educational Qualification – ( B - T e c h  e e p  )  

 

 
Dear Candidate, 

 
Greetings of the day!!! 

 
We are very pleased to offer you a position of Trainee under the head NAPS in the 

origination IGW India Technologies Pvt. Ltd. Gat No. 232 , Alandi Markal Road 

Village Dhanore , Tal Khed Pune - 412105 

Your salary will be 15000 / Month. 

We are hopeful that you will contribute your skill to the growth of organization. 

As per the declaration given by authorized person Mr. Yogesh Ubale and 

formal acceptance received from you we are offering you the position of 

trainee. 

Your Joining date will be on 3rd June 2024  Please refer this offer letter for further 

completion of joining formalities. 

We look forward to welcoming you on board. 

We wish you a good luck!!! 

Contact Person :- Yogesh Ubale-9764256325 

 

 

For Param Corporation 

Authorised Signatory 



















CALIBRATION LABORATORY FOR 
tLECTRO.TECHNICAL, TEMPERATURE, 
MECHANICAL-DIMENSIONAL & PRESSURE 
INSTRUMENTS, TORQUE, MASS & VOLUME 
VIBRATION & ACCELEROMETER 

" Ph. No (020) 67115100,27660325,27660320 
"E-MAL. calibration@universalinstruments. co in 

" Web 

Mr. RUSHIKESH ANANT INGALE, 

Address:-Saubhagya Nagar, Latur. 

Dear Rushikesh, 

This has reference to your application and subsequent interview you had with us on 23.08.2023; we 

are pleased to offer you a position of Trainee -Onsite Calibration in our organization. 

Sub: Offer Letter 

You may join duties on or before 23th August 2023 at the above-mentioned address, 

Kindly confirm your written acceptance along with Resignation Acceptance Letter of present employer 

to this offer within one week from receipt of this offer, filing which this Offer will be treated as 

cancelled. 

Thanking you, 

On arrival, you are requested to contact Mr. Rahul Nanaware (Executive - Human Resource) for 
completing your Joining formalities. 

2. Experience Certificates 

The Appointment Letter with detailed Salary Break-up and Terms & Conditions will be issued to you 
upon your joining. 

1. Passport Size Photograph 6 Nos 

Meanwhile, please arrange to submit the following documents at the time of joining the duties. 

3. Educational Testimonials 

/K. M. Bhosale 

4. Clearance Certificate from the last employer 
5. Last Salary Certificate 

UNIVERSAL 

6. Colour Copy Aadhar Card 
7. Colour Copy Pan Card 

CALIBRATION SERVICES PVT. LIMITED 

PLOT NO, G 43/1 &2, G 44/1 & 2, G-BLOCK, 
AJANTA NAGAR, BEHIND KASTURI MARKET. 
MIDC, CHINCHWAD, PUNE - 411019. 

We look forward to your Joining Universal Calibration Services Pvt. Ltd. 

For Universal Calibration Services Pvt. Ltd., 

3294 
Date: August 23, 2023. 

Managing Director PUNE-19 

www. universalinstruments. co. in 



ravishankar khudase <ravishankarkhudase@gmail.com>

Fwd: Campus Drive Selected Students List

Avinash Pedde <anpedde@gmail.com> Fri, Sep 8, 2023 at 4:45 PM
To: ravishankar khudase <ravishankarkhudase@gmail.com>

---------- Forwarded message ---------
From: Srikanth <srikanth.k@moldtekindia.com>
Date: Fri, Feb 3, 2023, 16:33
Subject: RE: Campus Drive Selected Students List
To: Nandkishor Dharashive <tpo.msbecl@gmail.com>, <anpedde@gmail.com>
Cc: Rajeev <rajeev@moldtekindia.com>, Subramanyam <subbuhr@moldtekindia.com>

Dear Team,

 

This is to confirm you, below are the Students selected in our campus drive.

 

Kindly confirm with their date of joining so that will share Bank Guarantee and offer le�er details for further process.

 

Sr No. Name of Candidate Number Email-ID

1 Dongre Pramod Balaji 8668353323 dongrep65@gmail.com

2 Waghmare Aniket Maharudra 7028632737 aniketwaghmare9102001@gmail.
com

3 Salunke Pradip Prabhakar 9860302422 salunkepradip1900@gmail.com

4 Pawar Vishal Avinash 9960249131 vishalpawar42000@gmail.com

5 Pa�l Mayuri Dayanand 7378582020 patilm0205@gmail.com

6 Kamble Ritesh Dinkar 7083526438 riteshkumarkamble5615@gmail.
com

7 Acharya Ashutosh Sopan 8767508993 ashuacharya358@gmail.com

8 Shelke Dnyaneshwar Namdev 9673023587 dnshelke0703@gmail.com

9 Shinde Indrajit  Dilip 7776099158 shindeid7@gmail.com

10 Kshirsagar (pa�l) Suraj Dharmaraj 7410750194 surajpatil200114@gmail.com

11 Tamboli Sohail bablu  Daud 9168132374 sohailtamboli0099@gmail.com
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12 Zunjare  Omkar  Shivaji 7218464147 omkarzunjare123@gmail.com

13 Pathan  Hadisa Ziya khan 9689378761 iamhadisa1999@gmail.com

14 Pa�l Shubham Madhukar 9561902213 sp4578929@gmail.com

15 Tandale Mayuresh Rajkumar 8626077828 tandalemayuresh077@gmail.com

16 Kumbhar Dnyaneshwar Digambar 8999584500 dnyaneshwark619@gmail.com

17 Yerule  Sairaj Dhanraj 8625809556 sairajyerule8@gmail.com

18 Boratkar Vaibhav Babasaheb 8412944429 Vaibhavboratkar96@gmail.com

19 Dhoble Sanket Sugriv 9922964093 dhoblesanketl006410@gmail.com

20 Phulsundar Rohini Dipak 9823162401 phulsundarrohini@gmail.com

 

Regards

Srikanth

9731589854

From: Srikanth [mailto:srikanth.k@moldtekindia.com]
Sent: 30 January 2023 10:24
To: 'Nandkishor Dharashive'; 'anpedde@gmail.com'
Cc: Rajeev; Subramanyam
Subject: Campus Drive Selected Students List
Importance: High

 

Dear Team,

 

This is to confirm you, below are the Students selected in our campus drive for further process.  

 

Sl.No Name of Candidate Number Email-ID

1 Dongre Pramod Balaji 8668353323 dongrep65@gmail.com

2 Waghmare Aniket Maharudra 7028632737 aniketwaghmare9102001@gmail.
com

3 Salunke Pradip Prabhakar 9860302422 salunkepradip1900@gmail.com

4 Pawar Vishal Avinash 9960249131 vishalpawar42000@gmail.com

5 Pa�l Mayuri Dayanand 7378582020 pa�lm0205@gmail com
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6 Kamble Ritesh Dinkar 7083526438 riteshkumarkamble5615@gmail.
com

7 Shelke Dnyaneshwar Namdev 9673023587 dnshelke0703@gmail.com

8 Shinde Indrajit  Dilip 7776099158 shindeid7@gmail.com

 

Regards

Srikanth

9731589854

From: Nandkishor Dharashive [mailto:tpo.msbecl@gmail.com]
Sent: 13 January 2023 12:30
To: Srikanth
Subject: Re: Invita�on for the placement drive.

 

Dear Mr. Srikanth,

 

Thank you for considering students' end sem examination schedule.

Here with I confirm the date January 23, 2023 as MoldTek placement drive in our campus.

This is for you reference and further processing.

Thank you.

 

On Fri, Jan 13, 2023, 47 AM Srikanth <srikanth.k@moldtekindia.com> wrote:

Dear Mr. Nandkishor/Mr. Avinash Pedde,

Reference to my discussion with Mr. Avinash, we would like to confirm your that, campus drive will be held on Jan 23,
2023 at your college campus.

 

Kindly confirm the same from your end for further process.

 

We are of two people coming for campus drive.

 

Regards

Srikanth

9731589854

From: Nandkishor Dharashive [mailto:tpo.msbecl@gmail.com]
Sent: 12 January 2023 13:46
To: Srikanth
Subject: Re: Invita�on for the placement drive.
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Dear Mr. Shrikant,

Greetings for the day.

First of all thank you for accepting the placement drive invitation. As per your telephonic discussion with Prof. Avinash
Pedde I come to know that you decided 3rd February 2023 as the placement drive date in M.S.Bidve Engineering College
campus. Infact we were expecting the drive in between 15th to 25th January 2023, as possibly students' University end
semester examination may overlap the drive date. The University end sem examination time table is not published yet but
we are expecting it to be published soon.

Hence we would appreciate if you prepone the drive date within 15th January to 25th January 2023, or will update you
once we get the end semester examination time table to avoid possible overlapping of exam dates with drive date.

Thank you.

 

On Mon, Jan 9, 2023, 2:01 PM Nandkishor Dharashive <tpo.msbecl@gmail.com> wrote:

Dear Mr. Shrikant,

Thank you for your email and waiting for the Campus drive schedule.

 

On Mon, Jan 9, 2023 at 10:09 AM Srikanth <srikanth.k@moldtekindia.com> wrote:

Dear Mr. Nandkishor/Mr. Avinash Pedde,

 

Thank you for the details.

 

Very soon will let you know our Campus drive schedule. Looking forward for it.

 

Regards

Srikanth

9731589854

From: Nandkishor Dharashive [mailto:tpo.msbecl@gmail.com]
Sent: 07 January 2023 14:44
To: Srikanth
Subject: Re: Invita�on for the placement drive.

 

Good Afternoon Mr. Shrikant,

New year greetings from M.S.Bidve Engineering College, Latur.

It was a bit late to share the asked information due to some unavoidable issue in collection of eligible candidates
data.

Please refer to the attached excel sheet for your ready reference.

Waiting for the date of placement drive in my campus.

Thank you. 

 

On Fri, Dec 30, 2022 at 5:12 PM Nandkishor Dharashive <tpo.msbecl@gmail.com> wrote:

Dear sir,

Thank you for the reply and allowing 60+% candidates.

Will share the data as asked for within 2 days.
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On Fri, Dec 30, 2022 at 4:42 PM Srikanth <srikanth.k@moldtekindia.com> wrote:

Dear Sir,

 

Thank you for the mail. We are looking forward for campus drive.

 

We are okay with more than 60% in 12th Class but not less than or equal to 60%.

 

Please share the student’s data in xls with below details.

 

Name

Number

Mail ID

10th Percentage

12th / Diploma Percentage

B.E/B. Tech- Mechanical Percentage

Pass out Year

 

Based on the above details received will plan for campus drive in Jan or Feb 2023.

 

Regards
Srikanth K
Deputy Manager-HR

001

1st Floor, Riverside Business Bay, #84, Wellesley Road, Near Pune RTO,

Sangam Bridge, Pune, Maharashtra 411001.

Mobile No: 9731589854

Email: srikanth.k@moldtekindia.com|website: www.moldtekgroup.com

From: Nandkishor Dharashive [mailto:tpo.msbecl@gmail.com]
Sent: 30 December 2022 13:58
To: srikanth.k@moldtekindia.com
Subject: Invita�on for the placement drive.

 

Dear Sir,

Gree�ngs from M. S. Bidve Engineering College, Latur.

Thank you for providing an opportunity to our students to appear for the selec�on process for CAD
Engineer post in your esteemed organiza�on. All these students from the final year pursuing B. Tech. in

mailto:srikanth.k@moldtekindia.com
https://www.google.com/maps/search/Sangam+Bridge,+Pune,+Maharashtra+411001?entry=gmail&source=g
mailto:srikanth.k@moldtekindia.com
http://www.moldtekgroup.com/
mailto:tpo.msbecl@gmail.com
mailto:srikanth.k@moldtekindia.com


Mechanical Engineering have already been given basic training in CATIA Design so�ware in our ins�tute
and around 35 students have shown keen interest in joining your organiza�on.

Moreover, their sincerity and hard working nature is assured which makes them more suitable for the job
role you are offering. All the candidates are aware of and agreed on the terms and condi�ons your
company has laid down for employment.

As we are expec�ng their 7th semester university examina�on to be over by the end of Jan 2023, i.e. from
Feb 2023 the selected candidates may join your organiza�on. As earlier men�oned to you in the telephonic
conversa�on with Prof. Avinash N. Pedde, you have to grant around 15 days leave to the selected
candidates to appear for their final semester examina�on probably in July 2023 and their service prior to
that is to be treated as paid internship.

Also, I request you to bring down eligibility marks for 12th class to 60% as men�oned to you earlier.

Once again, I thank you for the opportunity you are providing to our students and I invite you and your
talent acquisi�on team at our esteemed college campus for the placement drive.

Awai�ng for your posi�ve reply and hoping to receive a placement drive schedule soon.

Thank you.

--

Thanks & Regards,

 

Prof. Nandkishor G. Dharashive

Head, Training & Placement,

M.S.Bidve Engineering College,

Latur (M.S.) 413512

Ph: 02382-220755

Cell: 9422657166

WhatsApp: 9422671846

Website: www.msbecl.ac.in

 

--

Thanks & Regards,

 

Prof. Nandkishor G. Dharashive

Training & Placement Officer 

M.S.Bidve Engineering College,

Latur (M.S.) 413512

Ph: 02382-220755

Cell: 9422657166

Website: www.msbecl.ac.in

 

--

http://www.msbecl.ac.in/
http://www.msbecl.ac.in/


Thanks & Regards,

 

Prof. Nandkishor G. Dharashive

Training & Placement Officer 

M.S.Bidve Engineering College,

Latur (M.S.) 413512

Ph: 02382-220755

Cell: 9422657166

WhatsApp: 9422671846

Website: www.msbecl.ac.in

 

--

Thanks & Regards,

 

Prof. Nandkishor G. Dharashive

Training & Placement Officer 

M.S.Bidve Engineering College,

Latur (M.S.) 413512

Ph: 02382-220755

Cell: 9422657166

Website: www.msbecl.ac.in

http://www.msbecl.ac.in/
http://www.msbecl.ac.in/


































 

 

 

Date: 26/07/2023 

 

 

 

 

 

 

 

JOB OFFER LETTER 

 

 
 
Dear Onkar Baburao Soradge 
 

       With reference to your interview dated 25th July 2023. It is a pleasure to inform 

you that have been appointed as Safety Engineer for Castlecrown Engineers & 

Consultants. You will be paid a monthly net salary of Rs. 26,000/- (Rupees in words 

– Twenty-Six Thousand Only). The future annual increment shall be on the basis 

of your performance. You can join from 1st August 2023, for full time i.e., from 

09:30 Hrs to 18:30 Hrs; arrange to confirm the same. 

 
 
 
For Castlecrown Engineers & Consultants 
 
 
 

 

 

Authorized Signatory.  

 

 

 

CEC 
 

 

Castlecrown Engineers & Consultants

Urvi Niwas, Sr. No. 17/6, Near Ganesh Mandir,  
Kolewadi, Haveli, Pune.411046 

 9834571126 
 Castlecrownec@gmail.com 


